
	APPLICATION RETURN DETAILS

	
Please complete and return this form to recruitment@pkavs.org.uk


	POSITION APPLIED FOR

	Job reference no:
	Job title:

	

	


	PERSONAL INFORMATION 
(All information will be treated confidentially)

	Title:
	


	Full name:
	


	Preferred forename:
	


	House number and street name:
	


	Town:
	


	City/Region:
	


	Postcode:
	


	E-mail address:

	

	Best contact telephone:

	

	National insurance No.

	

	Do you hold a current driving licence?
	Yes ☐
	No ☐

	Driving licence expiry date:
	


	Details of driving endorsements:
	



	RIGHT TO WORK IN THE UK

	Passport Nationality, Number and Expiry Date:

	


	Visa number and expiry date or Share code and your date of birth:

	







	INCLUSION

	We are a Disability Confident Employer and support positive action in employment for disabled people. 
We are also committed to ensuring we are providing access to everyone who meets the criteria for this position.
Please let us know if you of any access requirements you would like us to be aware of. Any information provided by you will be used to inform access requirements only and all information will be kept confidential.

	Access requirements:
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	EDUCATION AND TRAINING

	Please list all formal education and training and any informal training you have completed:

	Name and address of schools, colleges, universities, training providers and professional memberships:
	Dates attended:
	Qualifications gained, training completed, licences achieved and professional membership details:

	
	From:
	To:
	

	

	
	
	

	

	
	
	

	

	
	
	

	

	
	
	

	

	
	
	

	

	
	
	

	

	
	
	

	

	
	
	

	

	
	
	

	

	
	
	

	

	
	
	




	CAREER HISTORY 
(Past three years of active employment)



	Employer name and address:
	Job title:
	Start date:
	Leaving date and reason:

	

	
	
	

	What were your greatest achievements and what difference did you make in this role?


	





	Employer/Further education name and address:
	Job title:
	Start date:
	Leaving date and reason:

	

	
	
	

	What were your greatest achievements and what difference did you make in this role?


	









	Employer/Further education name and address:
	Job title:
	Start date:
	Leaving date and reason:

	

	
	
	

	What were your greatest achievements and what difference did you make in this role?


	





Our Values
Our values at PKAVS guide how we behave, what we do and the decisions we make when we are at our best:
	We show compassion
	We’re in this together

	· We create an environment for each other and for the people we serve which is safe, warm, and welcoming and has a family feel. 
· We take care of our own and one another’s mental, physical, and emotional wellbeing in good and bad times. 
· We show respect and empathy for others.

	· We work as one team putting ‘we’ before ‘me’ willingly sharing our talents, resources, and experiences.
· We trust that we’ll do a great job, removing obstacles and finding solutions to achieving our goals and charitable aims.
· When a mistake happens, we don’t judge but support each other to put it right and learn for the next time.


	We speak from the heart
	We make an impact

	· We communicate respectfully, openly, and honestly – even when it feels hard and uncomfortable.
· We’re not afraid to be vulnerable with each other.
· We encourage each other to speak up.
· We challenge and support each other to live our values.

	· We prioritise the people we serve to enable them to see a positive way forward.
· We measure impact, seeking and acting on feedback so that we can keep improving.
· We celebrate our individual and team successes.
· We work hard to create a positive experience for everyone who engages with us.



	
Please let us know what your top 3 personal values are:


	



	



	






	PERSONAL STATEMENT

	
Please review the job description and note down the strengths, skills, and knowledge along with any practical experience and successes you have had that you believe make you the best match to deliver the outcomes of this position. (300 words)


	










	Can you give examples of your experience in the following areas:

	Experience in Community Education, Social Work, or Social/Community Care.

	



	Knowledge or experience of unpaid carers, either in a personal or employment capacity.

	



	Understanding the needs of Young Carers.

	



	Able to work empathetically with children and young people and their families.

	



	Able to work as part of a team.

	



	Able to use own initiative and prioritise own workload efficiently.

	







	Able to demonstrate excellent skills in written and verbal communications, including interpersonal skills.

	



	Able to travel independently in the course of your work and have access to a car.

	



	Working within the Voluntary Sector.

	





	ADDITIONAL EMPLOYMENT

	Please note here any other employment that you would plan to continue with, if you were to be successfully selected for this role:

	Name of Employer:
	Job Title:
	Weekly working hours pattern:

	


	
	

	


	
	






	VOLUNTEERING

	Please note here any volunteering placement that you would plan to continue with if you were successfully selected for this position:

	Name of Employer:
	Volunteer placement and job:
	Weekly volunteering hours pattern:

	


	
	



	FRIENDS AND FAMILY

	Please note here the names of any friends of family relations who are, or have previously been employed or have volunteered at PKAVS

	Name of friend or relative:
	Volunteer placement or job title:
	Is the friend of family relation still employed or volunteering at PKAVS?

	


	
	
Yes
	
No

	


	
	
Yes
	
No

	

	


	
Yes
	
No

	

	


	
Yes
	
No






	REFERENCES

	Please note here the name, company name, address, and position of two people (one of whom is your last employer) who we may request employment references if you are successfully selected for the position. Where you have not had any employment, please add details for character or school/college/university references.

	Referee 1
	Referee 2

	Name:
	Name:

	

	

	Company name and address:
	Company name and address:

	




	

	Position:
	Position:

	

	

	Reporting relationship:
	Reporting relationship:

	

	

	E-mail address:
	E-mail address:

	


	






	CRIMINAL RECORD

	Please note any criminal convictions except those ‘spent’ or otherwise ‘protected’ under the Rehabilitation of Offenders Act 1974.
Guidance about whether a conviction or caution should be disclosed can be found on the Ministry of Justice website Guidance on the Rehabilitation of Offenders Act 1974 and the Exceptions Order 1975 - GOV.UK (www.gov.uk)

	






	PROTECTION OF VULNERABLE GROUPS (PVG) Scheme

	If this appointment is subject to a Disclosure Scotland/PVG Scheme check, and, depending on the type of Disclosure, some spent convictions may be reported to us. (This will not necessarily discount you from being considered for the position). 

Are you registered with the PVG Scheme to work with Protected Children/Adults?
Yes  ☐           No  ☐

If yes, please provide your PVG member number below and stipulate the groups that you are permitted to work with (16-digit number):

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	Children   ☐      Adults   ☐


 






	DATA PROTECTION STATEMENT

	· All information collected on this form is necessary and relevant to the performance of the job applied for.
· We will use the information provided by you on this form, by the referees, and the educational and training institutions you have noted and with whom we may seek to verify your qualifications for recruitment purposes only.
· We will treat all personal information with the utmost confidentiality and in line with current data protection legislation.
· We rely on the lawful basis of your consent to process the information provided by you in this form. 
· Should you be successful in your application, the information provided and further information that will be gathered at the relevant time will be subsequently used for the administration of your employment and in relation to any legal challenge which may be made regarding our recruitment practices.
· For further information on how we use the information you have provided please see our privacy notice for job applicants which will be provided with this application form.




	APPLICANT DECLARATION

	I confirm that the above information is complete and correct and that any untrue or misleading information will give my employer the right to terminate any employment offered. 
I understand that any offer of employment is subject to PKAVS being satisfied with the results of a series of relevant checks, including references, eligibility to work in the UK, Disclosure Scotland, and Protection of Vulnerable Groups (PVG) Scheme checks, criminal convictions, and the probationary period (in line with the operation of the Equality Act 2010).


	Applicant signature:

	


	Date:
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