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BURNFOOT
Community Futures


Post:   			Energy Project Co-ordinator
Responsible to:	 	Burnfoot Community Futures Board of Directors
Hours:	30 hours.  Evening/weekend work will be required from time to time
Closing Date	Monday 26th August 
Salary			£20.48 per hour 
Location			Burnfoot Community Hub
Length of contract:	Fixed Term 30 weeks post
(This post is funded through the SSE Sustainable Development Fund)

Role Purpose:
The purpose of the role is to ensure the successful co-ordination of the community energy project as per project brief agreed with SSE. This sets out a two prong approach for both the Burnfoot Community Hub and wider community to address inefficient energy use and take forward Net Zero ambitions. The Co-ordinator will work with partner and contract agencies to oversee the installation of energy saving measures and renewable energy technology within the centre. Alongside this they will initiate community outreach consultations and activities to address household energy performance and fuel poverty in the area. 

Key Aims:
· Investigate and identify the needs of householders on the estate in terms of improving energy efficiency and addressing fuel poverty
· Raise awareness and engage with the community to encourage and support householders to take action. 
· Create a community action plan setting out future ambition, community priorities and resources needed to implement the plan.
· Drive forward the SSE project’s main aims to focus on Net Zero ambition. 

Principle Responsibilities and Duties:

· Plan and deliver community outreach and engagement sessions to identify the needs of the community in terms of energy efficiency, decarbonising energy use and highlight community priorities whilst 
· Work with other agencies to investigate, and bring together existing information that can be used to assess energy usage on the estate and identify where further improvements are needed. together, 
· Evaluate previous local energy projects to identify relevant learning.
· Assess levels of interest or community ambition for progressing this as an area of work. Work with the community to investigate the scope for a potential community energy project and identify potential partner organisations.
· Draw up an action plan based on the findings of the previous points.
· Looking at funding and other resources needed to implement the action plan. 
· Implement any first steps in remaining time. 
· Coordinate the plans and energy improvements in the Hub as the main contact for contract agencies carrying out the work. 
· Prepare monthly  reports to the board and report to grant funders as required.
· Manage relationships with internal and external stakeholders including funders.
· Financial and grant management of the refurbishment project, liaison with the Admin and Project Support Officer.
· Ensure the project is delivered to the highest of standards in line with grant funders policy’s procedures where appropriate i.e. public procurement, equalities etc. 
· To develop, collect, process and report on key performance indicators in keeping with monitoring and evaluation requirements.
· To have a proactive role supporting the development of the Burnfoot Community Futures operational plans.
· Any other duties as required by the Board of Directors.


Person Specification
E = Essential 		D = Desirable 

Qualifications
E	A good basic education with passes in Maths and English
E	Educated to HNC level in renewables or a relevant technical subject or considerable relevant experience in a comparable energy project co-ordination role.
Skills
E	Excellent written and verbal communication
E	Excellent interpersonal skills
E	Project Budget Management
E	Planning, co-ordination and organisational skills
E	
E	Ability to think, respond and work innovatively and independently
            
Experience of Work
E	Have a good understanding of household and renewable energy programmes and how they can be applied in the Burnfoot Area.
E         Interagency and partnership working
E	Development and use of monitoring and evaluation frameworks and collating data into a report format
E         Experience of working with funding organisations
D	Working in a community setting
D         Working with Volunteers
D	Working with a range of groups of all ages
D         Experience of marketing and promotion

Knowledge and understanding of
E 	Commitment to equal opportunities and an understanding of the needs of disadvantaged communities
D	Good working knowledge of third sector governance and 	accountability  

Personal Attributes
E	Proactive and can display initiative
E	Confidence to develop and deliver to a wide and varied audience
E	Self-directed and self-motivating
E	Innovative and able to create and take forward ideas  
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