


APPLICATION FORM 
Part 2

	Reference # (for official use only) 

	Position applied for: 




[bookmark: _GoBack]Please complete all sections of Part 2 and email, along with Part 1 to hr@capella-charity.org

EDUCATION, TRAINING AND QUALIFICATIONS
Starting with the most recent, please provide details of your education, training and qualifications.

	From
	To
	Name of education / training provider
	Subjects studied with qualification/ grades awarded.  (Most recent first)

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



Please continue on another sheet if necessary.

EMPLOYMENT HISTORY
Starting with your most recent employer first, please give name and address of employer, a brief description of duties and responsibilities of the post and your reasons for leaving. This may include any relevant voluntary experience. Any periods of unemployment must be included.
	From
	To
	Name of Organisation
	Job Title & Duties and responsibilities. (Most recent first)

	
	
	
	

	Reason for leaving:

	
	
	
	

	Reason for leaving:

	
	
	
	

	Reason for leaving:

	
	
	
	

	Reason for leaving:



Please continue on another sheet if necessary.

APPLICATION DETAILS
With reference to the job description and person specification, please state your reasons for making this application.  Include any skills, aptitudes or personal qualities gained within or outside paid employment, and explain how you might use them in this post.

	



Please continue on another sheet if necessary.
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