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APPLICATION FOR THE POST OF:
Outreach Lead Support Worker
CLOSING DATE: 19th December 2024

Please return to:			The Manager
Dunbar Day Centre
Bakerscroft
Westgate
Dunbar
EH42 1JL
Email: claireainslieDDC@gmail.com


PERSONAL DETAILS
Surname:                                                                         
Forename(s): 

Address: 



Telephone no: 	Mobile: 
			Work: 
			Home:	
Email: 
Are you aged between 18 and 65?     	Yes/No     

Are you a member of the PVG (Protection of Vulnerable Groups) scheme for Adults? 
Yes ⃝		No ⃝

DISCLOSURE
Due to the nature of the post, it is necessary for Dunbar Day Centre to carry out a Disclosure check in respect of the successful candidate. The level of check depends upon the duties of the post detailed in the Job Outline. The cost of this will be met by Dunbar Day Centre although you may be required to pay for it initially if using an online application. This would later be reimbursed. Please confirm that you agree to Dunbar Day Centre carrying out the relevant level of Disclosure check for this post. 
I agree that Dunbar Day Centre may carry out a Disclosure check.	Yes ⃝		No ⃝


	Please give your reasons for applying for this post.  











What skills, considered strengths, personal interests and experiences can you bring to the post? Please include details of any voluntary work.  Note that the tasks required to be undertaken by the post holder are detailed in the job description and person specification.



















In what way(s) do you believe the Dunbar Day Centre and its staff team benefit from your addition to the staff team?







Please continue on Page 9 if needed



REFERENCES
Please give the names and addresses of two referees, neither of which should be related to you. Unless there is good reason, we prefer that one is from your most recent employer or supervisor (where applicable). References for all short-listed candidates will be taken prior to interview. If you do not wish us to take up a reference from your current employer at this stage, please say so.  You must then give us an additional referee who can be contacted prior to interview.  If the employer or other references are not taken up prior to interview, any offer of employment will be made subject to those references being satisfactory.
REFEREE 1	(current or most recent employer/supervisor)
		NAME:	
POSITION:
		COMPANY: 
		ADDRESS: 
		
		TEL No: 
		EMAIL:

REFEREE 2	(Please state in what capacity the referee is known to you)
NAME:	
POSITION: 
		COMPANY: 
		ADDRESS: 
	
		TEL No: 
		EMAIL: 

Please state below the name of any referee that we are unable to contact prior to interview.
EDUCATION AND TRAINING
Please give details of your educational qualifications, including relevant subjects and short courses where appropriate.

	School/college/organisation
	Qualifications/courses/subjects taken with grades if applicable.

	
	



EMPLOYMENT HISTORY
Please include a history of paid and unpaid work (include voluntary and charity) within the last five years, with the most recent first.
Current Employment (please include paid and unpaid work)

How many hours per week are you currently employed? 
	



	Name and Address
	Job Title and brief description of responsibilities









Present or most recent employer/organisation


	Reason for wanting to leave.






Previous 5 years Employment History
	Name and Address
	Job title and a brief description of responsibilities
	From
	To

	
	
	
	



If appointed, when could you start this post?
	





ENTITLEMENT TO WORK IN THE UK 
Are you eligible to work in the United Kingdom? 
If relevant, you may be required to provide evidence of your entitlement to work in the United Kingdom.

DECLARATION OF CRIMINAL CONVICTIONS
	
Rehabilitation of Offenders Act 1974

For certain jobs the declaration allows applicants to ignore convictions considered as ‘spent’ under the Act.  The Day Centre serves people who are considered ‘vulnerable’. All staff must have a membership with the PVG scheme and full disclosure will be obtained before an offer of employment can be confirmed.

Have you ever been convicted of a criminal offence(s)?      Yes/ No

If your answer is yes, please give details of date(s) of offence(s), nature of the offence(s) and sentence(s) passed.









	Signature:

	Date:





HOW WE USE YOUR INFORMATION (Read Carefully)
Dunbar Day Centre will hold this information in confidence. The information you supply will be processed in accordance with the GDPR and used solely for the purposes of recruitment. 

DISCLOSURE OF PERSONAL INFORMATION 
By completing this application form, you consent to the processing by Dunbar Day Centre of the information provided, including any information qualifying as personal data for the purposes of recruitment. We will not disclose personal data without consent. However, when we receive a complaint or legal challenge relevant to the recruitment process, for example, we will need to use the personal information to carry out the investigation.

DECLARATION (Read Carefully) 
I certify that all the information contained in this form is true and correct to the best of my knowledge. I realise that false information or omissions may lead to dismissal without notice and that canvassing trustees and employees of Dunbar Day Centre, directly or indirectly, in connection with this job will disqualify me. 
Yes, I certify the information provided is true and correct
Signature:								Date:

Continuation for Page 3
	





























Equality and diversity monitoring form



Dunbar Day Centre wants to meet the aims and commitments set out in its equality policy. This includes not discriminating under the Equality Act 2010, and building an accurate picture of the make-up of the workforce in encouraging equality and diversity.

The organisation needs your help and co-operation to enable it to do this, but filling in this form is voluntary. The information provided will be kept confidential and will be used for monitoring purposes.


Gender   Male    Female    Intersex  Non-binary  Prefer not to say  
If you prefer to use your own gender identity, please write in:



Is the gender you identify with the same as your gender registered at birth? 
Yes  [image: ]    No ☐     Prefer not to say ☐


Age	16-24		25-29		30-34	 	35-39 [image: ]     40-44	    45-49		50-54		55-59		60-64		65+	     Prefer not to say   
What is your ethnicity?
Ethnic origin is not about nationality, place of birth or citizenship. It is about the group to which you perceive you belong. Please tick the appropriate box

Asian or Asian British
Indian   	   Pakistani        Bangladeshi  	   Chinese     Prefer not to say     
Any other Asian background, please write in:  		
	
Black, African, Caribbean or Black British
African  	    Caribbean	     Prefer not to say     
Any other Black, African or Caribbean background, please write in:  

Mixed or Multiple ethnic groups
White and Black Caribbean	 	White and Black African       White and Asian 	    Prefer not to say     Any other Mixed or Multiple ethnic background, please write in:     

White
English  	    Welsh      Scottish     Northern Irish      Irish 
British       Gypsy or Irish Traveller    Prefer not to say  
Any other White background, please write in:  



Other ethnic group
Arab	 	Prefer not to say     Any other ethnic group, please write in:   	
Do you consider yourself to have a disability or health condition?   
Yes 	 No[image: ] 	   Prefer not to say 

What is the effect or impact of your disability or health condition on your work? Please write in here:





The information in this form is for monitoring purposes only. If you believe you need a ‘reasonable adjustment’, then please discuss this with your manager, or the manager running the recruitment process if you are a job applicant.
What is your sexual orientation?
Heterosexual [image: ] 	  Gay       Lesbian       Bisexual  	Asexual  	  Pansexual 	Undecided            Prefer not to say       
If you prefer to use your own identity, please write in:	
			
What is your religion or belief?
No religion or belief	 [image: ]	Buddhist 	 Christian       Hindu    Jewish	  
Muslim  	  Sikh	  Prefer not to say   If other religion or belief, please write in: 	

Do you have caring responsibilities? If yes, please tick all that apply

None  
Primary carer of a child/children (under 18) [image: ]	
Primary carer of disabled child/children  
Primary carer of disabled adult (18 and over)        
Primary carer of older person  
Secondary carer (another person carries out the main caring role)  
Prefer not to say  

Where did you hear about the job?
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