JOB DESCRIPTION


JOB TITLE:		Ravelrig RDA Manager 

REPORTS TO:	Chair of the Board of Trustees 

LOCATION: 		Ravelrig Riding for the Disabled (Ravelrig RDA)

HOURS OF WORK:	20 hours per week

SALARY:		£30,000 per annum (pro rata for a 20 hour working week)

MAIN PURPOSE:
The Ravelrig RDA Manager will be employed by Ravelrig RDA to facilitate the efficient running of the yard. The post holder will be responsible for the daily running of the yard, including managing volunteers associated with care of the horses, facilities and asset management, all aspects of health and safety and dealing with participants, volunteers, and visitors to Ravelrig RDA.

MAIN DUTIES: 
The Ravelrig RDA Manager will be responsible for: 
· developing, managing and reviewing the new Yard Strategy, to ensure that the highest level of horse welfare and yard management is adhered to by all
· coordinating the daily care and welfare of Ravelrig RDA horses and cats
· ensuring that the group of horses meets the needs and requirements of Ravelrig RDA activities at all times
· sourcing and purchasing (with Board of Trustees approval) new and suitable horses
· development, management and delivery of an equine schooling programme
· maintaining and developing relationships with internal and external stakeholders
· providing leadership and support as well as coordinating training for volunteers associated with the yard and horses to ensure that Ravelrig RDA meets its objectives
· ensuring all machinery and equipment is used and maintained in a safe and appropriate manner
· reporting any defects or maintenance issues with Ravelrig RDA buildings, estate or other equipment to the Board of Trustees
· managing the use of farrier, veterinary and other equine services and ensure accurate equine records are maintained
· management of the transport of horses as required. 




Other Responsibilities 

· Responsible for supporting a culture at Ravelrig RDA which reflects the aims and objectives of the Group, that provides a positive and supportive environment for participants and volunteers
· To support the riding session coaches in their role to ensure timely and effective delivery of all Ravelrig RDA lesson activities
· The Board of Trustees has overall responsibility to ensure that insurance cover is maintained centrally, however the Ravelrig RDA Manager has a responsibility to ensure that any changes or amendments are notified to the Board of Trustees

General 

· Work towards the aims of the charity, in line with the values and vision  
· Promote a friendly, supportive and cooperative atmosphere
· Work as part of a team, ensuring good communication
· Attend all coaching meetings and attend Board meetings on request
· Have a commitment to Continued Professional Development attending training with agreement with the Board of Trustees
· Attend monthly support and supervision and annual appraisals with the appointed line manager
· Adhere to all policies and procedures as outlined in the Staff and Organisational Handbook
· Present monthly written reports to the Board of Trustees 


PERSON SPECIFICATION 
Competency Requirements
· Proven equine coaching/training skills
· Proven equine yard management skills
· Excellent practical equestrian skill
· Good communication and team work skills with the ability to interact clearly with a diverse range of people
· Positive and proactive, showing personal energy and drive
· Organisational and time management skills with the ability to handle challenges from multiple directions 
· Flexibility and willingness to adapt to handle varied circumstances and issues 
· Self-starter who is capable of working with minimal guidance
· Adherence to all aspects of equality, diversity and inclusion






Technical/Professional Requirements 

· Essential 
· BHS Intermediate or equivalent 
· RDA coaching qualification or commitment to work towards it
· Experience of coaching and yard management in a riding school environment 
· An up to date PVG check will be required 
· Full UK Driving Licence with towing experience 

· Desirable 
· Experience of working with an RDA group 
· Experience of working with and supporting volunteers 
· IOSH health and safety 

Other 
· To be able to work flexibly including evenings and weekends to support Ravelrig RDA activities
· To comply at all times with the Policies and Procedures of both Ravelrig Riding for the Disabled and Riding for the Disabled Association UK
· To undertake any other duties which may reasonably fall within the scope and responsibilities of the post
· There will be a need for flexibility to attend out of hours for sick horses/emergencies and also any fire or intruder alarms
· To ensure the Board of Trustees is informed immediately of any concerns or issues that arise relating to any aspect of the charity that may cause harm or bring it into disrepute so that immediate action may be taken

