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Job application Form
Job Title: Practice Manager 
Employer: Relationships Scotland Orkney
Closing Date: 12pm on Monday 10 February 2025

		Personal Details		

	Surname:
	

	First name(s):
	

	Telephone number:
	

	Email address: 
	

	Home address:
	





		Current Employment	

	Employer name and address:
	

	Job title:
	

	Date started:
	

	Current salary:
	

	Duties involved:
	


	Reason for leaving and notice period:
	





	
Previous Employment


	Employer name and address
	Job title and dates of employment
	Basic duties involved
	Reason for leaving

	

	
	
	

	

	
	
	

	

	
	
	

	

	
	
	

	

	
	
	

	

	
	
	

	

	
	
	

	

	
	
	



	Qualifications
(most recent first)

	Subject/Module
	Level
	Grade awarded
	Date awarded

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



	
Additional personal information

	Do you have right to work in the UK status (please tick):
	Yes
	
	No
	

	Do you hold a current driving licence (please tick):
	Yes
	
	No
	

	Do you require any reasonable adjustments under the Equalities Act 2010? 
If so, please give details below:
	Yes
	
	No
	

	





	Vacancy specific information

	Please read and consider the job description and person specification for this role carefully and explain firstly why you have applied for this post; and secondly what skills and experience you have which you think would be helpful in this role (max 500 words)










	
	References

	Reference 1 – Current employer

	Name:
	


	Position:
	

	Business name:
	

	Address:
	

	Telephone:
	

	Email address:
	

	Relationship:
	

	Reference 2 – Previous employer

	Name:
	

	Position:
	

	Business name:
	

	Address:
	

	Telephone:
	

	Email address
	

	Relationship:
	



	
Declaration

	· I declare that the information I have given on this form is correct and complete.
· I understand that any misrepresentation or omission may result in my application not proceeding any further, or if appointed render me liable to dismissal.
· I understand reference checks/PVG checks form part of the application process for this vacancy and that I am not barred from undertaking regulated work.
· I understand that the relevant provisions of the Rehabilitation of Offenders Act 1974 apply to this post. 

	Signature:
(for electronic application forms, please type name)
	

	Print Name
	

	Date
	




All applications are dealt with in the strictest confidence.
Your data will be kept in accordance with the Data Protection Act 2018 and the UK General Data Protection Regulation (2020)
Please contact enquiries@rsorkney.org.uk for further information about how we handle your data.
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First Floor Right, Kirkwall Travel Centre, 
West Castle Street, Kirkwall, 
Orkney KW15 1GU
01856 877750   
enquiries@rsorkney.org.uk   www.rsorkney.org.uk



Scottish Charity No. SCO23164  Company No.380628
Members of COSCA, Professional body for counselling and psychotherapy in Scotland
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