EXPRESS GROUP FIFE
JOB APPLICATION FORM                 

[image: image2.png]



JOB TITLE:

CLOSING DATE:
1 PERSONAL DETAILS

	Initials
	
	Address


Postcode

	
	
	

	Surname
	
	


	Contact details (include local code) 

Tel:
  Email:


	National Insurance Number 




2 OTHER INFORMATION

	
	Where did you see this job advertised?




	
	What period of notice does your present employer require?



	
	Do you hold a current full UK driving licence or equivalent?

Do you have access to a car?


3 CURRENT OR MOST RECENT JOB

	Post Held:
Employer’s Name:
Employer Address:
Current Annual Salary:
Date of Start:
Date of Finish (if appropriate):
Main responsibilities:



	4
PREVIOUS EMPLOYMENT (please state most recent first)

	Employer’s Name & Address
	Job Title
	Date of Start
	Date of Finish

	
	
	
	

	5
EDUCATION (Please state all relevant qualifications) 

	Subject
	Grade
	Date

	
	
	

	University, College attended for Professional or Technical Qualifications
	Qualifications Obtained 
	Date

	
	
	

	Details of Relevant Training Courses not leading to a Qualification

	

	
	

	6    MEMBERSHIPS OF PROFESSIONAL INSTITUTIONS

	


7    SUPPORTING STATEMENT
	


8    GUARANTEED JOB INTERVIEW SCHEME FOR PEOPLE WITH DISABILITIES

	If you have a disability and can offer the skills and experience we consider essential for the job, we will guarantee you an interview.

Do you have a disability? :

If ‘Yes’, please give any information, which may be relevant to your ability to carry out the duties of the job.



9    REFERENCES

	If you have worked, at least one of your referees must be your current or most recent employer.

	1 Name:

  Address:
Email:

Relationship to applicant:
Can be contacted prior to interview:


	2 Name:

  Address:

Email:

Relationship to applicant:

Can be contacted prior to interview:




10    CRIMINAL CONVICTIONS

If you are invited to participate in the final selection/interview stage, you will be requested to complete and return a form in a sealed envelope, giving details of any criminal convictions you may possess.  Express Group Fife is committed, however, to making selection decisions based only on criteria which is relevant to any given job vacancy.  Therefore, we will give you full details of the nature of the information you must provide including any entitlement you may have under the Rehabilitation of Offenders Act 1974 and subsequent regulations to consider any conviction ‘spent’ ie: not requiring to be declared.  We will only consider the information you supply if we decide that you are the applicant who otherwise best matches the selection criteria.

11     DECLARATION

I declare that, to the best of my knowledge, the information given in this application form is true and correct

Signature:                     




Date:
Please return your completed application form by email to: info@expressgroupfife.org.uk
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