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Dear Applicant,								 January 2025
Many thanks for your interest in applying to Into Work for our Training Support Officer post.
You will find four documents in the recruitment pack:
1. This letter
2. Job Description and Person Specification
3. Application Form
4. Equal Opportunities
At Into Work, we support disabled people, neurodivergent people and people with long term health conditions to find and sustain great jobs.  Into Work’s roots are in the social model of disability, we believe people are disabled by the barriers in society, not by their impairment or difference.  Therefore, we also provide services to employers to help them improve the inclusivity of their recruitment and employment practices.  Our Training and Consultancy services for employers are part of a suite of holistic support services offered by Into Work.  All of the neurodiversity focused training we provide to employers is grounded in lived experience examples and is developed and delivered by our skilled neurodivergent Trainers.
The Training Support Officer post is home-based (in Scotland) and will require a good remote working set-up in a private space.  Into Work will provide the postholder with a laptop, access to IT support and other necessary IT equipment.  The post will require in-person attendance of Into Work staff meetings and events in Edinburgh (approximately monthly).  The post may also require occasional travel to Scottish Central Belt venues for events and scoping visits.
Into Work’s office is situated within Norton Park, Edinburgh EH7 5QY.  Norton Park is a converted school building with 3 floors, housing around 20 charities, with an attached conference and business centre.  The offices have disabled access and car parking to the rear. https://www.nortonpark.org/
You can find out more about Into Work and our staff team at:  
https://intowork.org.uk/

The closing date for completed applications is 12 noon on Thursday 20th February.
Interviews will take place on Monday 10th and Tuesday 11th March.


Yours sincerely,

The Into Work Team
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