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Peer Facilitator, January 2025
Job Description

Job Title:		Peer Facilitator
Responsible to:	Lived Experience and Training Lead
Location:	Home – hybrid. Courses and group sessions will be run in-person in Edinburgh, Lothians; and also online.  Weekly training team meetings are conducted remotely via MS Teams.
Pay:			£25,775 – 27,690 per annum (pro rata).
Type of Contract:	1 year, 10 hours a week.
This contract may be extended subject to on-going funding.
Note: 	This post could be worked in conjunction with the currently advertised Lived Experience Trainer post.

‘Aut Support Works!’ project overview 
At Into Work we strive to meaningfully involve disabled people, neurodivergent people and people with long term health conditions in all that we do. Into Work has an Autism Advisory Group of autistic people who have used our services and who contribute to the development of our peer support offer and educational resources.  Our Aut Support Works! project is funded by the Scottish Government Autistic Adult Support Fund and grant managed by Inspiring Scotland.  The project also receives support from the National Lottery Community Fund.  It is a requirement of our grant that we collect evaluation data and feed our learning and progress back to Inspiring Scotland and Scottish Government in reports and regular updates. 
Our 8-week courses and open sessions are offered to autistic job-seekers and workers.  We aim to empower and support autistic people, by increasing understanding of what it means to be autistic in the workplace and confidence in applying for jobs, thriving in the workplace and progressing careers. In doing so, the project aims to improve the 

wellbeing of participants and to enhance their success in obtaining and sustaining fulfilling employment.

Overview of the Role
The Peer Facilitator (autism focus) will work closely with the existing autistic Peer Facilitator and team of Lived Experience Trainers and the Lived Experience and Training Lead. Building on our existing 8-week Aut Support course and open sessions, they will co-develop and deliver peer group sessions for autistic job-seekers and workers. 
The Peer Facilitator will be supported to develop their facilitation and training skills and to input their lived experience persuasively and strategically to the sessions, with a focus on identifying solutions and positive outcomes for individual participants.  For this Lived Experience role, it is essential that the Peer Facilitator is autistic (by formal diagnosis or self-identified).  You will need to be comfortable with openly disclosing and with discussing related workplace experiences in group and open online sessions.

Job Description: specific responsibilities 
Day-to-day responsibilities of this role:
1. Co-deliver facilitated peer support group courses for autistic adults seeking employment support. Some courses will be delivered in-person in Edinburgh or Lothians and others will be delivered online via Zoom.
2. Co-deliver stand-alone themed online sessions for groups of autistic job-seekers and workers. 
3. Two Autistic Facilitators will co-deliver the open sessions and courses from April 2025 with input from external experts, where appropriate.
4. Ensure that the open sessions and courses are safe spaces for participants, with appropriate boundaries and safeguards in place.


5. Deliver 1:1 sessions for course participants before their course starts, at course mid-point (if required) and the end of their course.  These will help to better understand participants’ priorities, needs and concerns and will allow conversations around areas that participants may not wish (or be able) to cover in the group. 
6. Liaise with Into Work Employment Advisers to recruit course participants, promote the project and sensitively address any issues, if needed by participating Into Work clients.
7. Develop clear information resources with the Marketing and Communications Officer to help inform Advisers and autistic people about the offer.
8. Liaise with the Training Support Officer to develop clear enrolment procedures and ensure timely information and reminders are shared with participants.
9. Keep records of the development of activities, resources and course materials, session attendance rates and participant feedback, so this information can be monitored and fed back to funders in reporting.
10. Produce relevant contents and take-away resources for autistic course and session participants.
11. Take part in the evaluation of this programme by contributing to the design of before and after forms (or other data collection methods). Ensure participants fill out feedback forms and record their oral feedback and quotes.
12. Feed findings from our experience of supporting autistic job-seekers and workers  into our training for employers.

Other responsibilities:
1. Engage with course and session participants respectfully, maintaining confidentiality and handling data in-line with GDPR requirements and Into Work policies.
2. Develop effective professional working relationships with colleagues and partners. 
3. Attend Into Work staff meetings and events where appropriate.


4. Participate in occasional external meetings or events to raise awareness of neurodiversity and to promote Into Work services where appropriate.
5. Promote and undertake all work activities in line with Into Work’s values.
6. Comply with Into Work, policies and practices, following procedures as required. 

Supervision: 
1. The Peer Facilitator will be supervised by the Lived Experience and Training Lead.
2. The Peer Facilitator will be subject to a 6-month probationary period. 

The above is not an exhaustive list of duties.   
The duties and responsibilities attached to posts may be varied without changing the general character of the duties or the level of responsibility entailed. Such variations are a common occurrence and would not themselves justify reconsideration of the grading.  As a result of such variations, it may be necessary to update this job description from time to time.











Person Specification
Key: E – is Essential; D – is Desirable

Knowledge and Understanding 
1. Knowledge and understanding of the barriers faced by autistic people in relation to employment (E).
2. Knowledge and understanding of the social model of disability (E).
3. Understanding of employers’ duty to make reasonable adjustments under The Equality Act and knowledge of adjustments that may help autistic people (E). 
Skills 
1. Ability to deliver persuasive verbal presentations to mixed groups of people from different backgrounds (E).
2. Ability to create a productive learning environment for participants, including facilitating participant contributions, addressing accessibility issues and responding to questions effectively (E).
3. Ability to create a safe space for participants with appropriate rules and boundaries maintained (E).
4. Ability to effectively facilitate constructive group discussions, enabling everyone to participate to the extent they are able and wish to do so (E).
5. Ability to effectively work collaboratively with other Peer Facilitators (E).
6. Ability to create high quality learning resources (E).
7. Ability to work as part of an effective training team, building professional relationships and sharing information appropriately (E).
8. Ability to share examples from own experience of working or applying for jobs in a solution-focused, constructive way (E).
9. Ability to communicate diverse experiences of the wider community of autistic people alongside own experiences (E).

10.  IT literacy (Microsoft office products or equivalent), including a good working   knowledge of email, diary management, PowerPoint, Word and Excel (E).
11.  Experience of using Teams/Zoom or other on-line platforms (E).
Experience 
1. Personal lived experience of being autistic and willingness to appropriately share elements of your lived experience (E).
2. Experience of applying for jobs and working in a paid position for at least 4 years (E).
3. Experience of delivering training and presentations to groups of people (E).
4. Experience of using your lived experience of autism to educate or support others in either a voluntary or a paid capacity (E).
5. Experience of facilitating group discussions (E).
 Personal Qualities 
1. Committed to Into Work’s values (E).
2. Neat professional appearance and a pleasant manner (E).
3. Reliable with good time-keeping (E). 
4. Enthusiasm and self-motivation (E).
5. Embraces learning (E).
Availability and commitment
1. Available on Monday and Tuesday to coordinate and prepare with other Facilitator and to deliver sessions held during the day and early evening. This will include being available to (remotely) attend regular Team meetings – conducted via MS Teams.
Note: we need a degree of flexibility to be able to schedule sessions to meet participants’ needs so you may at times be asked to work more than your normal hours. You will not be required to work more than 14 hours in any given week on this project and you will be able to recoup additional hours worked through Into Work’s 


flexi system.  Sessions are scheduled at least a month in advance and courses at least two months in advance.
2. Must have access to a quiet, private workspace with a reliable broadband connection, for online training delivery and meetings (E).
3. Ability to travel to deliver in-person sessions in Edinburgh or the Lothians (E). 
4. Commitment to collaboratively develop session contents and design remotely via MS Teams and Zoom (E).
5. Commitment to co-deliver high quality sessions to participants that will positively influence their employment prospects and experiences, both in-person and remotely via Zoom (E).

Key: E – is Essential; D – is Desirable
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