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[bookmark: _Hlk190372261]Job Description

Community Engagement Adviser

Reports to	DHET Director
	
Contract	Full-time, fixed term basis (12 months) with potential for this to be extended, funding dependent. 
	
Salary		£32,084 - £ 37,023 depending on experience
	
Annual leave	30 days/annum plus 5 fixed public holidays 
	
Other		8% employer pension contribution

About us
Dundee Historic Environment Trust (DHET) is an independent charity and is one of Scotland’s seven city heritage trusts, initiated in partnership with Historic Environment Scotland (HES) and Dundee City Council (DCC). Its objectives are to promote and encourage the conservation, protection and improvement of the historic, architectural and physical environments of Dundee for the benefit of the general public and to further the study and educate the public. 

Since its establishment in March 2004, its principal purpose has been to develop and manage a programme of grant and advice assistance for the repair of historic buildings, prioritised towards DHET, Scottish Government and DCC objectives; and to support complimentary community education initiatives that promote the appreciation and care of the city’s historic environment. 

DHET’s vision is to support the improvement of the city’s historic environment, promoting understanding and enjoyment of it by the whole community. Our work is a catalyst for achieving environmental, cultural, economic and social change for the better.

Key areas of our work are the conservation of the built heritage of Dundee through repair grants, and providing technical advice; we support the promotion of traditional construction methodologies, skills and materials and encourage climate emergency actions; we encourage better knowledge of the built environment through our activities programme (lectures, exhibitions, guided walks, publications); and promote Dundee’s built heritage through creative community projects partnership working and engaging with a diverse range of audiences.



Job summary
This is a new post. 

DHET requires an ambitious, experienced and talented Community Engagement Adviser to promote the work of DHET and its programmes by developing and engaging in a range of community-based activities, interacting with people in the community and working alongside other DHET team members to meet the aims and objectives of Dundee Historic Environment Trust.



Job requirements
1. Develop and lead on a community engagement strategy for areas and communities within Dundee for DHET and in partnership with other bodies as appropriate, in accordance with DHET’s objectives and strategic plan. 
2. Actively solicit grant applications to DHET from priority areas and projects, including by door-to-door engagement, presentations to community forums (such as community councils) and by working with local community organisations. 
3. Support grant applicants through the application process, from the initial enquiry through to project completion. 
4. Meet with and advise the general public, applicants and their agents on all aspects of the work of the Trust. 
5. [bookmark: _Hlk178189469]Work alongside and liaise with other organisations that have an interest or involvement in historic environment interests for the benefit of DHET, to include Historic Environment Scotland, Dundee City Council and other national and local amenity organisations. Work with other City Heritage Trusts should be both in partnership and by leading on co-working wherever possible.
6. Meet and progress the programme with the Director and Trustees, funders, statutory bodies, the general public, partner organisations and other stakeholders; to include seeking agreement on programmes, prioritisation, approvals, resources, partnership involvement and funding arrangements.
7. Support the promotion of all aspects of DHET’s work whilst engaging with the general public, stakeholders, partners and the wider community.
8. Deputise for the Director as required.


For further information please contact the Director.



Person Specification

[bookmark: _GoBack]Community Engagement Adviser

	GENERAL

	· Good interpersonal skills.
· Good presentation skills.
· Good organisational skills.
· Computer literacy, good written and numerical skills.
· Ability to work on own initiative.
· Ability to work to deadlines.
· Ability to contribute positively to the aims of the Trust. 


	WORKING ENVIRONMENT

	· To work efficiently and effectively individually and as part of a team and with a wide range of people.
· The post-holder will be expected to occasionally attend evening meetings and weekend events.
· The post-holder will be office-based and expected to visit buildings and sites within the Dundee area and occasionally attend meetings outwith Dundee.


	Essential:
· IT skills (including social media)
· [bookmark: _Hlk180068161]Evidence or experience in community development and or community engagement activity. 
Desired:
· Qualification at degree or diploma level.
· Interest in the built heritage sector.
· Experience of historic building and community engagement projects.
· Full driving licence.
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