
 



 
 

 

 

 

Job Description  

Job Title: Senior Administrator  

Directorate:  Services 

Team/Department (if specific):  Local Services - Regional / National Hub 

Date Written/ Amended: November 2023 

Context and Background 

  
 

 
 

   
 

  

 
 

Job purpose 
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Key relationships - Internal 
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Key relationships - External 
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Responsibilities for all Staff within the Services Directorate 
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Person specification 

 

 

 

 

 

 

 
 



 
 

 

 

Safer Recruitment 

 

 

 

 



 
 

 

 

 

 


