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SLIC Recruitment Information Pack


  Programme Officer – FIXED TERM
              February 2025
Scottish Charity No: SC017886

Introduction
Thank you for your interest in the vacancies we currently have for the Scottish Library and Information Council (SLIC). You will find details of the role description for the position below along with links to more information about the organization in this document.
This pack has been put together to give those interested in applying for the role of Programme Officer within the SLIC Team more information about the role and SLIC.
Included in this pack you will find:
· Background information about SLIC
· Advert
· Job description
· Information on how to apply

Background information about SLIC
The Scottish Library and Information Council (SLIC), established in 1991, is the independent advisory body to the Scottish Government on library and information related matters. Members are drawn from the public sector, school libraries, higher education institutions, further education colleges, health libraries and special interest libraries. Each of our member institutions bring expertise, knowledge and innovation to the library sector. By working together, that expertise is shared through SLIC.
SLIC is a registered charity and a limited company guided by a Board of Trustees with strong sector and industry representation as well as independent members. SLIC is core funded by the Scottish Government and achieves additional funding to support its purpose through its membership and projects.
Vision
· SLIC's vision is enriching lives through libraries 
Mission
· SLIC’s mission is to ensure Scotland’s libraries reach their full potential through collaboration, innovation and national conversation.

SLIC Strategic Objectives
· ADVOCACY - Advocating for libraries to government, funding bodies, elected members, users and potential users.
· INNOVATION - Inspiring innovation across the library sector through access to funding, staff development opportunities and showcasing best practice.
· STANDARDS - Developing standards to ensure libraries reach their full potential.
· PARTNERSHIPS - Working in partnership with a range of organisations to ensure common aims are amplified.
· FUNDING - Distributing funding to libraries on behalf of the Scottish Government, applying for funding to support projects within our membership, providing funding to encourage innovation and signposting to other funding sources available to the library sector.
· EVIDENCE BASED RESEARCH - Commissioning and undertaking sector research and robust independent evaluation


























  

Advert

ROLE: Programme Officer 

CONTRACT: Fixed Term 24 months

HOURS: 21 Hours per week (3 days or 4 days) 

SALARY: £22,167 (£36,946 Pro rata) 

REPORTS to: Head of Programme 


SLIC is seeking to recruit an enthusiastic, dynamic and dedicated individual to support the programme team. SLIC lead several programmes which ensure Scotland’s libraries are innovative and exciting venues enriching the lives of their communites. This post will provide vital support to continue to deliver the national aims of Forward: Scotland’s Public Library Strategy 2021-2025. The post holder will also work with key library stakeholders and partner organisations on a number of programmes including digital inclusion, sustainability, cultural experiences and evidence-based project delivery.

   Terms of Work
   
    This post requires flexible working and an ability to travel with occasional overnight stays.   The SLIC office is based in Glasgow, although the team mainly work a hybrid model. 

This post offers a flexible work pattern to be agreed with successful candidate. Options include 3 days at 7 hours or 4 days at 5.25 hours. Candidates must be able to work one of the following days as part of their pattern: Tuesday, Wednesday or Friday. 




















JOB DESCRIPTION & PERSON SPECIFICATION
 

Purpose of the Job 
The Programme Officer will assist SLIC with the delivery of Forward: Scotland’s Public Library Strategy 2021-2025, facilitate stakeholder group and engagement, delivery of SLICs varied programmes, liaise with partner organisations who support programme delivery across the library sector, horizon scan for opportunities which help libraries reach their full potential, keep abreast of research and innovative practice nationally and internationally. 

Job scope and context 
The Scottish Library and Information Council carries out work on behalf of its members who include all local authority, higher education, further education organisations, NHS Trust library services, as well as other specialist library and information organisations. The Programme Officer will work closely with members, partners and stakeholders to ensure SLIC as an organisation continues to support innovation and advocate for library services in the best way possible. 

Key tasks and responsibilities 
Specific duties will include: 
· Support the deliver of the national aims of Forward: Scotland’s Library Strategy 2021-25
· Liaise with SLIC members as required and in particular around the implementation of the National Strategy for public libraries  
· Support development of strategy, policy and new programming applications. 
· Plan and deliver programme events as required, including event booking service 
· Identify good practice both across Scotland and further afield, ensuring it is shared appropriately
· Work with partner organisations to deliver programmes and initiatives across Scotland’s libraries. 
· Maintain organisational records 
· Ensure feedback is collected and contribute to the programme evaluation culture. 
· Provide progress reports and regular updates on work as part of the team plan. 
· Provide regular updates on personal workplan 
· Any other duties as required to support the overall work of SLIC. 
 
Skills, Knowledge and Experience 

Candidates will be expected to demonstrate the following: 

Skills  
· Excellent communication skills and experience of working with different stakeholders. 
· Excellent organisational and administrative skills. 
· The ability to work across multiple projects and prioritise accordingly
· A keen problem solver, with a solution focussed attitude 
· Excellent IT and information skills and competencies. 
· Excellent time management and ability to work under pressure. 
· Strong interpersonal skills and experience of working in a small team. 
· Ability to work on your own initiative. 
· Ability to travel (across Scotland) and stay overnight where required. 


Knowledge and Experience 
	
	Essential 
	Desirable 

	Educated to degree level or equivalent 
	√
	

	Qualification in librarianship or equivalent 
	
	√

	Knowledge of Microsoft packages 
	√
	

	Knowledge of current issues and developments in the library and information sectors in Scotland 
	√
	

	A keen interest in the library and information sector
	√
	

	Project/Programme delivery experience   
	
	√

	Experience of working in public/education/cultural sector
	
	√

	Experience of analysing data and evaluations
	
	√

	Ability to travel 
	√
	


 

How to apply

Prospective candidates should download the Word version of the SLIC application form,    complete it and email it to jobs@scottishlibraries.org no later than 12 noon on Friday 18th April 2025.

Interviews will be held in Glasgow on Friday 5th May. 
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