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Wellbeing Scotland
                                              Working Towards Equal Opportunities

EMPLOYMENT APPLICATION
All information provided by applicants will be treated as confidential.  Additional information may be attached on extra sheets if necessary.  Any inaccuracy or omission in the information supplied may compromise employment.

If not typewritten, please complete clearly in BLACK INK for photocopying purposes.

	REFERENCE NUMBER 

(For official use only)
	

	SURNAME
	

	FORENAME
	

	ADDRESS
	

	

	
	POST CODE
	

	TELEPHONE
	EVENING
	MOBILE
	EMAIL

	
	
	
	

	MAY WE TELEPHONE YOU AT WORK?
	


	POSITION APPLIED FOR:  


	LOCATION: 

	WHERE DID YOU SEE THE POST ADVERTISED?  



PLEASE READ THE FOLLOWING STATEMENT AND TICK THE BOX TO CONFIRM YOU AGREE WITH THIS CONDITION OF PRE-EMPLOYMENT CHECKS.

As part of the pre-employment recruitment checks for this post, the successful candidate will be required to gain/maintain PVG Scheme membership.  The cost of full membership (£59) must be met in full by the preferred candidate.  Open Secret will pay the £59 fee initially and will reclaim this through regular salary deductions.  For existing PVG Scheme members, the cost of a record update (£18) will be paid by Wellbeing Scotland.  

Please sign here to confirm your agreement to this condition:  _________ _____________
REFEREES

Please give the names and addresses of two people who can comment on your suitability for this post. One of these must be your present or most recent employer.

	FIRST REFEREE
	SECOND REFEREE

	NAME:  
	NAME:  

	POSITION:  
	POSITION:  

	ADDRESS


	ADDRESS: 



	TEL: 
	TEL: 

	EMAIL: 
	EMAIL: 


	May we contact this referee before interview
	
	May we contact this referee before interview
	

	In what capacity does this referee know you?


	In what capacity does this referee know you?



EMPLOYMENT

Present or Most Recent Employment

	Name and Address of Employer


	Job Title:  


	
	Length of Time in Job: 

	
	Notice Required (or date left): 

	
	Salary/Wage Rate:

	Length of Time with Employer


	Additional Benefits/Allowances

	Brief Description of Duties & Responsibilities etc:



	Reasons for Seeking Other Employment




Previous Employment (continue on a separate sheet if necessary)  all gaps must be accounted for

	Length of Time with Employer and date of leaving

(most recent first)
	Employer’s Name & Address
	Job Title with Brief Details of Duties and any achievements

	
	
	


EDUCATION AND TRAINING

RELEVANT EDUCATION, TRAINING AND QUALIFICATIONS 

EXAMINATIONS/QUALIFICATIONS (obtained in school, college or university, etc.)

	Qualification and subject
	Results/grade, School/University and date acquired or to be acquired

	
	


Other Qualifications and Training

	Brief details relevant to your application




EXPERIENCE

	How does your experience, skills and training at work or in a personal/voluntary capacity relate to the post for which you have applied?

 


I certify that the foregoing information is true in all respects to the best of my knowledge and belief.
Signature:  ________________________________________  Date:  ______________________
Note:  applications not followed up within 14 days of the closing date will have been unsuccessful.

