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Job Application Form

The completed form should be returned to: rachel@clydebankasbestos.org

Or alternatively, they can be posted to:

Clydebank Asbestos Group
Applications
24 Kilbowie Road
Clydebank
G81 1TH

All applications will be acknowledged.

The deadline for applications to be received is 2nd May 2025.

For copying purposes, please complete this form in black type or ink.

Post applied for: Part-Time Administrative Assistant 

Surname:                                                            Forename(s):


Address:


Telephone number (s):

Email:

Do you have any special requirements if short listed for an interview?


Employment History

PRESENT EMPLOYMENT/VOLUNTEER ROLE (or previous). Please describe your role and responsibilities.




























PREVIOUS EMPLOYMENT(S)

Please list previous appointments starting with the most recent. Include part-time work, college placements and voluntary work, etc. Omit any education details (see page 3).

  From               To                          Employer                                  Post held reason for leaving
	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	





	EDUCATION AND QUALIFICATIONS




Please give details of schools, Colleges, Universities attended with details of all qualifications gained. In addition, include qualifications gained as a result of on-line courses, work place training etc. 

School/College/University           From           To                    Subject/Qualification Results

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	




PERSONAL EXPERIENCE



In this section we would like you to give your reasons for applying for this post bearing in mind the job description sent to you. You should provide details of your experience, skills and personal qualities, which you feel are relevant to this application. Please feel free to include any leisure interests, activities and community work. 












Driving: A valid Driving Licence and Use of a Car are essential
.

Are you able to drive?                                          Yes/No

Do you currently hold a clean driving licence?     Yes/No

Do you have access to your own transport?        Yes/No

REFERENCES
Please provide the names of two people who will be able to give a description of your
suitability for this post. Neither should be related, and one should be from your present or last employer/volunteer manager.


Name:                                                                    Name:


Address:                                                                Address:





Position/relationship to you                             Position/relationship to you



Telephone:                                                            Telephone:


Do you have any objections to referees being contacted prior to interview:

YES / NO                                                               YES / NO

DECLARATION
To the best of my knowledge the information entered in this form is true and correct.

Signature of applicant:                                            Date:
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