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Hall Manager Application Form

The information you supply in this application form will enable the interview panel to decide whether to invite you to an interview.
Whilst all sections may not be relevant to you personally, you should complete the form as fully and as accurately as possible to enable your application to be given full consideration.  
NB: CVs will not be considered.


Personal details
	Name:

	Address:

	Telephone number (evening):

	Telephone number (day):

	e-mail:

	When would you be able to begin work if successful?  
	



References
Please give details of two people who can comment on your suitability for this post.  One of these must be your present or most recent employer.  Please also indicate if we can contact your referee prior to interview.

	
	First referee
	Second referee

	Name
	
	

	Occupation
	
	

	Organisation
	
	

	Address
	
	

	Telephone number
	
	

	e-mail
	
	

	How does this person know you?
	
	

	Contact prior to interview?
	Yes/No
	Yes/No



Declaration
I confirm that the information I have given in this application is, to the best of my knowledge, true and complete.

Signature:

Date:


Employment

	Present or Most Recent Employment

	Name & address of employer:

	Date from:
	Date to:

	
	Position held:

	
	Salary:
	Notice required:


	Reason for leaving:


	Summary of duties and responsibilities:





	Previous employment (list in order with most recent post first)       

	Employer’s name & address
	Dates employed 
	Position held, main duties, reason for leaving

	
	From
	To
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Voluntary experience (include details of any voluntary work or other activities which may be relevant to your application)

	



Education and training

	Secondary Education

	Qualification 
(eg Higher, Standard Grade)
	Subjects passed
	Year obtained

	
	
	



	Further Education

	Name of university or college
	Subjects studied & qualifications obtained 

	Year awarded

	
	
	



	Training (Please give details of any other relevant training you have undertaken)

	Provider
	Course/subject & duration
	Year

	
	
	




Supporting statement

	Tell us why you have applied for this post, and show how your experience, skills & knowledge meet the requirements as outlined in the person specification and job description, providing demonstrable examples where possible.  Work, paid or voluntary, is not the only means of showing that you meet the requirements of the post; life experience and skills are just as valid, so long as you are able to demonstrate this.  (Please keep your response to a maximum of 2 sides of A4.)

	


Additional information
	Are you currently eligible for employment in the UK?  
Please state what documentation you can provide to demonstrate this, e.g. British passport/European Economic Area identity card/full birth certificate/passport or travel document showing an authorisation to reside and work in the UK.



	Please give details of any arrangements or adjustments we should make for you if you are called for interview.  Please also describe below any reasonable adjustments which you feel should be made to the job itself which would enable you to carry out the job duties.


	Please give details of any criminal convictions that are not "spent" as defined by the Rehabilitation of Offenders Act 1974.

	Are you related to any member of staff or board of Toryglen Community Hall?  If yes, please provide details.






Please return completed application and monitoring forms to 
anne@toryglencommunityhall.org 
no later than
4pm on Monday 28th April 2025
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