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UNITY JOB DESCRIPTION


Job Title:		Project SEARCH Job Coach

Location:		Inverclyde

Contract Type:	1-years fixed term, 35 hours per week

Salary & Benefits:	£30,648 

Supervisor:		Employability Lead

Supervisee(s):	None


Role Purpose:	      

The Project SEARCH Job Coach supports individuals with learning disabilities and autism in developing vocational skills and gaining work experience through structured internships. The job coach helps interns develop essential workplace skills, build confidence and achieve successful long-term employment outcomes. They are also responsible for collaborating with the other Project SEARCH partners and stakeholders, as well as potential future employers.


Key Responsibilities & Accountabilities:	

· Assess the skills of each intern, gathering baseline data and monitor progress.
· Maintain detailed records of intern progress and daily reports on work experiences.
· Assist interns in understanding and performing job tasks at internship sites, creating checklists and tools to facilitate their learning.
· Teach essential job tasks, duties, and core skills to interns, providing modifications and accommodations as needed. 
· Develop positive relationships with interns, families, and business partners to create a supportive and inclusive environment.
· Facilitate regular group sessions to promote peer learning and skill development.
· Advocate for participants' needs and help them overcome barriers to employment.
· Collaborate with other support agencies and services to facilitate successful transitions into the workforce.
· Collaborate with Project SEARCH partners to ensure all aspects of the programme are working in aligned to best support each individual.
· Provide education and training to the Host Business employees regarding supporting people with disabilities in the workplace as necessary.
· Understand and comply with the DFN Project SEARCH Safeguarding Policy and Guidance Notes.
· Ensure compliance with all regulatory standards, rules, and regulations.
· Any other appropriate tasks as directed by the Employability Lead.



PERSON SPECIFICATION

	CRITERIA
	ESSENTIAL/ DESIRABLE
	HOW TO BE MEASURED

	QUALIFICATIONS

	A qualification in employability support or an SVQ 3 in Health And Social Care or equivalent 
	D
	Proof of award

	


Driving licence 

	D
	Application & Interview

	KNOWLEDGE & EXPERIENCE

	A minimum of 3 years experience supporting adults with learning disabilities. 
	D 
	Application & interview

	Experience, knowledge and understanding of employability support.
	D
	Interview

	Experience of caseload management and/or key working 
	E 
	Application & interview

	Knowledge of a person-centred approach 
	E 
	Application & interview

	Experience of partnership working with other agencies
	E
	Application & Interview

	Experience of working with parents/guardians/families of people with autism or learning disabilities. 
	E
	Application & interview

	SHARED VALUES AND BEHAVIOURS

	Equality 
We welcome everyone, and everyone will be treated equally.  

Inclusion 
We all flourish when we feel included and involved. We do our best work by recognising the skills and contributions of everyone – valued people do great things!  

Honesty 
We will always be honest in the way we work and communicate with others. If we get it wrong, we will say so, and do better by learning for next time.  

Fairness 
We will always aim to make decisions that are fair and just.  

Bravery 
Sometimes we have to try things without knowing how or if it will work out. We will always give something a go if we think we can make a positive impact.  

Respect	 
We will respect ourselves and each other.  This is important for us as a team, but also helps us to build great relationships with others and make the best contribution we can.  

Kindness 
Because it’s important and makes such a difference. 
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	SKILLS & ATTRIBUTES

	Excellent recording keeping skills to ensure accuracy of reports.
	E 
	Application & interview

	Proficient in the use of Microsoft Office applications including Word, Excel, Outlook and Teams.
	E
	Application & interview

	Proficient in the use of technology and an understanding of the role it plays in recording and sharing of Intern information
	E
	Interview


	Excellent communication and interpersonal skills
	E
	Application & interview

	An approachable nature towards colleagues, Interns and partners alike.
	E
	Interview
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