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Job Description 
Responsible to: Executive Director 
Salary:                 £33,000  
Hours: 	 32 hours per week 
[bookmark: _Hlk196928005]Term:                   Fixed term initially until 31st March 2026	 
[bookmark: _Hlk196928032]Location:             Home based covering Edinburgh area, with travel as required

Company Background 
Intercultural Youth Scotland (IYS) is a leading youth charity working to empower and support Black and People of Colour (BPoC) children and young people across Scotland. As a national voice for equity, inclusion, and social change, we work to achieve our mission through a robust series of services aimed at supporting the diverse and intersectional needs of young people of colour throughout Scotland.
Our approach to working with children and young people
We exist to create safe, supportive and inspiring spaces for young people, shaped by their experiences and ideas. Our work is grounded in community, driven by youth voice, and committed to challenging inequality and building a more just and inclusive Scotland.
We provide a broad range of customised programmes and an exceptional array of supportive measures to help young people connect, collaborate and contribute towards a brighter future for Scotland.
About the Education Programme
The IYS Education Programme delivers anti-racism workshops and curriculum-focused sessions to schools and other learning environments. It challenges systemic inequalities in education and creates opportunities for young people to engage, lead, and thrive.
Job Purpose and Role Profile
To lead and develop the IYS Education Programme, ensuring it meets the needs of BPoC young people, aligns with our mission, and delivers high-quality, measurable impact in schools and other settings. You’ll manage staff, build strategic partnerships, oversee budgets, and collaborate across teams to integrate the programme with other IYS services.
Key Duties and Responsibilities 
As the Education Programme Coordinator, you will be responsible for leading and managing the effective delivery, development, and promotion of the IYS Education Programme. Your core responsibilities will include:
Programme Management and Delivery
· Oversee the smooth and safe running of the Education Programme, ensuring it is delivered professionally, efficiently, and in a way that meets the needs of BPoC young people.
· Lead the strategic development of the programme, working closely with Anti-Racist Education Officers and other IYS teams to align with organisational goals and youth needs.
· Ensure effective programme planning, implementation, and evaluation processes are in place and continuously improved.
Collaboration 
· Consult meaningfully with teachers, school leaders, and young people to ensure their voices shape the design and delivery of the programme.
· Facilitate collaborative development of programme content and delivery models alongside service teams and young people.
Promotion and Engagement
· Work with Education Officers and the wider IYS team to promote the programme to schools, youth organisations, and other partners, ensuring widespread understanding and uptake.
· Collaborate with the IYS Communications team to raise awareness of the Education Programme through relevant channels and campaigns, including schools, local authorities, and Scottish Government networks.
Partnership and Representation
· Build and maintain strategic partnerships with schools, local authorities, and other relevant stakeholders to expand the reach and impact of the programme.
· Represent IYS at meetings, events, and sector discussions to advocate for anti-racist education and champion the needs of BPoC young people.
Monitoring, Evaluation and Reporting
· Lead the ongoing monitoring and evaluation of the Education Programme’s outcomes and impact.
· Prepare and present reports for internal use, funders, and external partners, ensuring data and insights are used to inform continuous improvement.
Financial Oversight
· Hold budget responsibility for the Education Programme, ensuring that resources are used effectively and within allocated budgets.
Team Leadership
· Line manage Anti-Racist Education Officers, supporting them to deliver high-quality, youth-led sessions and manage freelance facilitators as needed.
· Foster a collaborative and supportive team culture aligned with IYS values and safeguarding expectations.
Safeguarding and Compliance
· Uphold and implement all safeguarding and child protection procedures in line with IYS policies.
· Act as a first responder to any safeguarding concerns within the Education Programme, ensuring appropriate actions and referrals are made promptly.

Cross-Programme Integration
· Ensure young people involved in the Education Programme are informed about, and can access, other IYS services and opportunities.
· Promote integrated working across IYS teams through active participation in cross-service meetings, events, and communications.
This job description is not exhaustive, the post holder may be required to undertake other duties from time to time, commensurate with their role and responsibilities. The job description will be subject to periodic review and may be amended to meet the changing needs of  Intercultural Youth Scotland. 
Person Specification 
Essential criteria

· A minimum of 2 years' professional experience managing youth-focused projects, ideally in education or community settings
· Experience of working directly with young people, including programme delivery or facilitation
· Strong communication and partnership-building skills, with the ability to advocate for programmes and build trust with a range of stakeholders
· Budget management experience, including planning and monitoring programme spend
· Knowledge of Scottish education systems and the Curriculum for Excellence
· Experience designing or using monitoring and evaluation tools to assess impact and outcomes
· Proven ability to report to funders, senior stakeholders, or partner organisations
· Understanding of anti-racism, inclusion, and youth empowerment principles in programme development and delivery
· Experience of working in a collaborative way with internal colleagues and external partners.
· Attention to detail - an ability to plan events and activities safely and effectively.
· Excellent time management, planning and organisational skills and ability to manage and deliver pieces of work within an agreed time frame.
· Ability to be proactive, use initiative and work independently.
· Ability to balance a strong focus on achieving successful outcomes with the need to empower, enable, motivate, and develop others.
· Good IT skills (MS Outlook / Word / Excel).
· Qualified to at least SCQF Level 9 (Degree), or equivalent level experience.

Desirable criteria
· Line management experience, including supervision of staff or freelance workers
· Experience working in or with schools, particularly in a pastoral, support, or co-production capacity
· Experience promoting or delivering anti-racist or equity-focused education
· Experience working in or with a nonprofit or third-sector organisation
· Youth Work qualification.
		


Working with Children and Young People
Employment is conditional upon successful PVG and safeguarding check.
Diversity and Inclusion 
We are committed to creating an inclusive environment where everyone feels valued, respected, and empowered to contribute their unique perspectives and experiences. 
We are proud of our diverse and passionate team. We warmly welcome applicants from all backgrounds who share our values and our commitment to making a positive difference in the lives of young people.
Place of Work
Our office is based at Palmerston Place, Edinburgh with excellent transport links, and an 8-minute walk to Haymarket train station. 
We operate a hybrid working model, combining remote work with regular in-office collaboration.
As part of this role, you will be required to attend schools and other delivery locations to support programme delivery and stakeholder engagement.
Some travel within Scotland will be required. Travel expenses will be reimbursed in line with our policy.
What we offer
· Intercultural Youth Scotland operates with a 4-day week, which means that we consider a 32-hour work week to be full-time.
· We offer 29 days paid leave per year (inclusive of public holidays), which equates to 7.25 weeks.
· Access to Employee Assistance provision in place
· TOIL is provided for work undertaken over normal contracted hours. 

How to Apply:
If you are interested in being considered for this role, please send your CV and a covering letter outlining your interest and suitability for the role to Garvin Sealy, Interim Executive Director: Garvin@interculturalyouthscotland.org

Should you have any questions in relation to this role please contact Garvin Sealy (Garvin@interculturalyouthscotland.org)

Closing Date: Monday 19 May 2025

Intercultural Youth Scotland
Scottish Registered Charity SC049007 
48 Palmerston Place
Edinburgh, EH12 5DE
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