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 STAND Members’ Social Events Facilitator	
	
Job Description

Job Title: STAND Members’ Social Events Facilitator

Pay: £15 per hour on a monthly sessional basis (+ travel expenses).  
Please note that this is a freelance contract and the Social Events Facilitator will be responsible for their own tax and national insurance. 

Hours of work: Sessional work to cover 25 hours per month (plus additional hours for training and support as agreed). 

Location: A range of social event venues (within or outwith Fife), and home-based for any planning hours. Various days/times (including evenings/weekends).

Reporting to: STAND Chairperson through the STAND Lead Development Worker.

Background

STAND (Striving Towards a New Day) is a Fife Charity which encourages, supports and engages people living with dementia and their family and friends through peer support and other means to live a good life with dementia, continuing to use their skills and learn new ones. 

STAND delivers multiple Dementia Friendly Meeting Centre Spaces (DFMCS) across Fife.  Facilitated DFMCS typically each run for 2 hours a week and through peer support, social interaction and therapeutic activity offer those living with dementia and their supporters, opportunities to live well with dementia, establishing new friendships, enjoying new activities and having fun.

The Social Events Facilitator Role

The Social Events Facilitator is a new and exciting role, with the intention of creating additional opportunities for enjoyable and sociable activities and events for families living with dementia in Fife. Activities may take place out of normal working hours. Families living with dementia often report a decline in their social lives and informally connecting with others is key to people’s wellbeing.

Facilitation of one social event per month:
· Visit each DFMCS to get to know the attendees, including carers, family members, facilitators and volunteers.  Explore individuals’ interests and, taking these into account, develop activities and events with them to offer outside of the DFMCS sessions. 



Plan/administer the monthly events:
· Liaise with STAND’s Administrator regarding any administration support needed for the following tasks:
· Research and visit every potential venue, ensuring it has full disability friendly access as part of the risk assessment and maintain records.
· Plan a programme of events in various locations, within the allocated budget and with the agreement of the Board of Trustees. Submit receipts and invoices to STAND’s Administrator. Organise transport as necessary.
· Create a flyer with event details and circulate to all DFMCS attendees, facilitators, volunteers and Trustees.  Enlist a rota of support at each event from members of the STAND team.
· Keep registers of attendees, documenting their emergency contact details, relevant medical information and any adverse incidents. In the case of accidents/adverse incidents, consider how they may be mitigated against.  Obtain photo/filming signed permission/rejection forms from attendees.
· Report back to STAND Trustees about the structure, processes and outcomes of the events (with timely evaluations).
· Write a short summary (with photos) of the event for circulation to all attendees.

Commit to additional hours to attend training and ongoing support (all additional hours paid at £15/hour):
Training includes:
· STAND induction and in house training
· Connections for Meeting Centre facilitators 
· Living Well with Dementia course
· Fife Peer Network, PEER2PEER Essentials training 
· Fife Council Good Conversations course 
· Safeguarding training
· Occasional participation in STAND Facilitators’ meetings


Knowledge, skills and experience

ESSENTIAL:

· Experience of supporting and/or working with people living with dementia and their family and friends. This can be either in a personal or professional context, or both

· Willingness to learn, flexibility, good communication skills, good people skills and good organisational skills.  

*Be well organised and able to operate independently, although support and direction will be available from Trustees and other volunteers/staff.
· Be knowledgeable about or be prepared to learn about local support organisations and how to contact them. 
· Be aware of personal limitations and when to refer to more expert help and support or support and supervision from a STAND Trustee. 

DESIRABLE:

· Prior experience of groupwork or working in a facilitator role
· Understanding of peer work and peer values (training is available}
· Experience of group supervision and reflective practice 


Disclosure Scotland checks will be required
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