	Confidential Application                                            
	WSW 





If possible, we would prefer typed/emailed applications. 
If you wish to submit your application in another format, please contact us. 
SECTION 1: PERSONAL INFORMATION will be removed before short-listing)

	Vacancy
28 – 35 hours
	Women’s Support Worker (funded by DES/Scottish Government)


	Applications closing date/time
	23rd May 2025 noon

	Email address: 
	Please return your application to recruitment@rosswa.co.uk    

	Interview information
	

	Referees
	Will not be contacted unless you have been offered a post

	ROSSWA is an Equal Opportunities Employer. All Women’s Aid work involves direct contact with women, children & young people in fear of male violence. Women only need apply:  Equality Act 2010, Work Occupational Requirement Exception (Schedule 9, paragraph 1).

	1.A  
   Personal Details & general information:

	Full name
	
	Email
	

	Address 
	
	Landline
	

	Postcode
	
	Mobile
	

	Do you hold a full UK driving licence?
	
	Do you have daily access to a vehicle?
	

	Details of licence penalty points
	
	Are you willing to insure vehicle for business use?
	

	1.B             Any days or times you would not be available for interview during week beginning 

	

	Adjustments required to enable you to attend interview
	


	1.E
      Right to Work in UK:

	It is against the law to employ a person who does not have permission to live and work in the UK. We will require to see evidence of this from the successful candidate. You can find out more information on this here:
 Check if you have the right to work in the UK - Citizens Advice


	1.F                Data Protection Statement:

	The information that you provide on this form and that obtained from other relevant sources will be used to process your application for employment.    The personal information that you give us will also be used in a confidential manner to help us monitor our recruitment process. If you succeed in your application and take up employment with us, the information will be used in the administration of your employment with us and to provide you with information about us or a third party via your payslip. We may also use the information if there is a complaint or legal challenge relevant to this recruitment process.   We may check the information collected on this form with third parties or with other information held by us. We may also use or pass to certain third parties’ information to prevent or detect crime, to protect public funds, or in other ways as permitted by law.   By signing the application form we will be assuming that you agree to the processing of sensitive personal data, (as described above), in accordance with our registration with the Data Protection Commissioner.


	1.D     We require two work related referees, including your current or most recent employer

	Referee 1
	Current or most recent employer (cannot be a friend/family member)

	Name:
	

	Job Title: 
	

	Company: 
	

	Address: 
	

	Post Code: 
	

	Tel no: 
	

	Email: 
	

	Relationship
	

	Referee 2
	2nd Employment reference (cannot be a friend/family member)

	Name:
	

	Job Title: 
	

	Company: 
	

	Address: 
	

	Post Code: 
	

	Tel no: 
	

	Email: 
	

	Relationship
	


	1.G  
 Declaration:

	I declare that to the best of my knowledge and belief that the information given herein is correct and complete.   I understand that ROSSWA reserves the right to withdraw the offer of employment or to terminate employment already commenced if the information provided to ROSSWA is inaccurate or misleading in any way.  Any job offer is conditional upon receipt of satisfactory references and, if required by ROSSWA, any medical reports or disclosure check.   We will accept a typed/electronic signature below and will retain your email as proof of consent

	Signed: 
	
	Date: 
	


SECTION 2: EXPERIENCE AND SKILLS: Your answers to the following questions will allow us to decide whether or not you are shortlisted.  So, where possible, we encourage you to answer all questions as fully as possible, giving examples to evidence knowledge and experience.  Please write N/A rather than leave a section unanswered.   Boxes will expand as required
	Current/most recent post
	

	Employed by
	

	Start date
	
	End date
	

	Regular weekly hours
	
	Salary
	

	Reason for leaving
	

	2.1 Brief outline of duties

	

	2.2 List the main responsibilities held:

	

	2.3 Describe any key achievements during your current or most recent post

	

	3. EMPLOYMENT HISTORY (Begin with most recent - include voluntary work & periods of unemployment.)  (Add as many rows as required.  The Care Inspectorate require we obtain your entire employment history


	From (MM/YY)
	To (MM/YY)
	Employer’s name and address & post code
	Job title, brief outline of duties, responsibilities, and key achievements
	Reason for Leaving

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


	4. Tell us of studies, courses, qualifications or lived experiences held, that may be relevant to the post
	Office

	
	

	5. Please give details of any professional membership including grade of membership, and registration date or current SSSC number. (ROSSWA will confirm)
	office



	
	

	6. Tell us about any your previous experience you might have working directly with women or children and young people who have experienced abuse:
	office



	
	

	7.  Tell us about your previous experience as a key worker role - managing a caseload; prioritising work; coping with competing or conflicting demands/needs/interests in an organised manner:
	office



	
	

	8. Tell us about any previous experience communicating sensitively/effectively with vulnerable people:
	office



	
	

	9. Tell us about any previous experience advocating for others:
	office



	
	

	10. If you have no experience at Q 4-9 tell us about transferrable skills you possess that you consider an asset to the job applied for
	office



	
	

	11. Tell us about your previous experience using IT equipment & software:
	office



	
	

	12. Tell us about your understanding and knowledge of the requirement for confidentiality and safe working practice and maintenance of files:
	office



	
	

	13. In your own words what do you think are the main issues faced by women who experience domestic abuse?
	Office



	
	

	14. Describe any recent (last 5 years) development work in which you were involved.  E.g., the part you played in developing resources, a project plan etc.
	Office

	
	

	15. Supporting Statement:  Please state why you are applying for this position and what you feel you can personally bring to it.
	Office



	
	


Please save your application as a Microsoft Word document and return it you

recruiment@rosswa.co.uk. 
WSS Post Dec 2024             Ross-shire Women’s Aid Charity No SC008514.     Co. Ltd Guarantee 139199


