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Whitburn and District Community Development Trust (WCDT)
Job Description
Position Title: Community Development Worker
Location: Whitburn, West Lothian
Reports to: Trust Manager









             Responsible to: WCDT Board of Directors
Contract Type: Fixed term for 3 years
Hours: 35 hours – full time
Salary: £30, 156


Purpose of the Role

Whitburn and District Community Development Trust (WCDT) is a community-led organisation at the heart of Whitburn, working to support local people and groups to thrive. Our mission is to create a more connected, confident, and resilient community by delivering local initiatives, encouraging volunteering, and fostering collaboration.

This role is central to delivering our Strengthening Communities Programme funded by the Scottish Government, which aims to build on the strengths of the WCDT by continuing to develop the organisation activities and empowering residents to take an active role in shaping local change. The Community Development Worker will lead on community engagement, support the development of local projects, build partnerships, and amplify the voices of residents. You will help ensure that the Trust continues to reflect the needs, priorities, and aspirations of the people it serves.



Key Responsibilities

· Build strong, trust-based relationships with individuals, families, and local groups.

· Actively engage and listen to community needs, concerns, and ideas to develop new and existing projects
· Promote opportunities for local people to get involved in shaping and leading activities.

· Work with our Community Garden and Community Fridge Coordinators to increase project delivery and sustainability and assist in attracting funding where relevant.
· Support the recruitment, training, and development of volunteers, enabling them to contribute meaningfully and grow in confidence across all our projects and activities. 
· Work with our Trust Manager and Board of Directors to develop a new 5 year strategy for WCDT
· Support local people to build the skills and networks needed to lead initiatives or take on leadership roles.
· Work collaboratively with local agencies, third sector organisations, and statutory partners
· Represent the Trust at meetings and community forums.
· Collect data and feedback to support learning, evaluation, and funding reports.

· Help raise the profile of WCDT and its projects through community outreach, social media, and local networks.
· Work flexibly, including occasional evening and weekend commitments.
· Undertake other reasonable duties as requested by the Trust Manager and Board of Trustees


Person Specification

Essential

· Demonstrable experience of working in partnership with and coordinating action across a variety of organisations and groups with differing vested interests.

· Demonstrable experience of developing and facilitating community-led projects using an asset-based community development approach.

· Demonstrable community engagement experience.

· Demonstrable experience of developing evidence base to support funding applications.

· Experience of managing own workload and working to deadlines.

· Good judgement and decision-making skills.

· Good verbal and written communication skills.

· Competency in Microsoft Office.

· Driving licence and access to a vehicle.

Desirable
· A degree in Community Development, Social Work, Sociology, or a related field 
· Experience working with underrepresented groups or tackling inequalities.
· Experience of managing staff and/or volunteers
· Experience with project monitoring, evaluation, or funding reports.
Please send a copy of your CV and covering letter to Whitburncdt@yahoo.co.uk with a supporting statement

Please explain how your skills, experience, and qualifications match the requirements outlined in the job description and person specification. You may refer to the essential and desirable criteria. (Max 2 pages)
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