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Description automatically generated]Application Form
Communications Officer

Overview
The following document is to be used only for the purpose of recruitment with the Tenants Information Service (TIS). The details that you provide will only be used by TIS and will not be shared with anyone else unless consent is given.
Your details will be stored during the recruitment process for the role applied for, and if successful throughout the duration of your employment with TIS. 
Thank you for your co-operation. If you need support to complete this form, please contact TIS at:
T: 0141 248 1242 	E: info@tis.org.uk

About you
Please complete.
	Title:
	

	Forename:
	

	Surname:
	

	Address:
	

	Town:
	

	Postcode:
	

	Telephone:
	

	May we contact you by telephone during the day?
	Yes ☐
	No ☐

	Email:
	



	What are your pronouns?

	She/Her ☐

	He/Him ☐

	They/Them ☐

	I prefer not to say ☐








Education
Please outline all of your qualifications.
	Dates
	Institute or body awarding qualification
	Subjects and qualifications obtained

	
	
	

	
	
	

	
	
	

	
	
	



Employment history
Please outline your current or most recent employment and main areas of responsibilities.
	Employer:
	

	Position Held:
	

	Start date:
	

	End date:
	

	Reason for leaving (if applicable):
	

	Notice period (if applicable):
	

	Main areas of responsibilities:

	






Please outline details of any past full or part time employment, beginning with your last job.
Continue on a separate sheet if necessary.
	Employer
	Job Title
	Start/end dates
	Main areas of responsibilities

	
	
	
	· 

	
	
	
	· 

	
	
	
	· 



Skills and experience
	Use the space below to tell us why you have applied for the role and the qualities that you could bring.  Please provide a description of your skills, knowledge, and experience

	Continue on a separate sheet if necessary.





	Please provide any supporting information

	Continue on a separate sheet if necessary.




References
Please give the names and addresses of two people who can comment on your suitability on this post. One of these must be your present or most recent employer.
	First Reference Name
	

	Position
	

	Organisation
	

	Telephone
	

	Email
	

	May we contact this referee before interview?
	Yes ☐
	No ☐



	Second Reference Name
	

	Position
	

	Organisation
	

	Telephone
	

	Email
	

	May we contact this referee before interview?
	Yes ☐
	No ☐



Additional information
	Do you possess a full driving licence? (where relevant to position applied for)   
	Yes ☐
	No ☐



	Please detail where you saw this post advertised:

	



 
Interview Arrangements
If you need any particular arrangements to be made in order for you to be interviewed for this position at our premises, please give details.
	Please specify:

	







Declaration
☐   I declare that all the information provided on this application form is and correct to the best of my knowledge.
	Please sign
	

	Date
	



Data Protection: The information provided on this form will be used by us for the purposes of assessing your application and, if your application does not result in your being employed by us, will be retained only for so long as is necessary. If you are employed by us, the information will form part of your personnel file and may be processed for any purpose in connection with your employment.

Thank you for taking the time to complete this application form.
Please return this to TIS at info@tis.org.uk or by post to TIS, Clockwise Offices, 77 Renfrew Street, G2 3BZ.
Your application will be considered by TIS, and we will be in touch soon.
Tenants Information Service (TIS) 
Clockwise, 77 Renfrew Street 
Glasgow, G2 3BZ 
T: 0141 248 1242 E: info@tis.org.uk
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Title :   

Forename :   

Surname :   

Address :   

Town :   

Postcode :   

Telep hone :   

May we  contact you  by tele phone  during the day?  Yes  ☐  No  ☐  

Email :   

 

What are your pronouns?  

She/Her   ☐  

He/Him   ☐  

They/Them   ☐  

I prefer not to say   ☐  

           

