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                                                                       Right to Work in the UK
To legally employ someone in the UK, employers are required to check that the person has the right to work in the UK. Please complete the below "Right to Work" check.
1.  What the Right to Work Check Involves
Employers must:
· Check original documents (or conduct an online right to work check).
· Make a copy of the documents.
· Record the date the check was made.
· Retain the copy securely for the duration of employment and for at least 2 years after.

2.  Right to Work in the UK – Employee Declaration Form
	Section 1: Employee Details
	

		Full Name

	

	Date of Birth

	

	Nationality

	

	Address
	



	Telephone No.
	


	Email Address
	




	

	
	

	
	

	
	

	
	

	
	





Section 2: Right to Work Evidence
Please tick the appropriate option and provide original supporting documentation:
☐ UK or Irish Citizen – provide a valid passport or birth certificate
☐ Settled or Pre-Settled Status under the EU Settlement Scheme – provide Share Code
☐ Visa or Biometric Residence Permit holder – provide BRP and Share Code
☐ Indefinite Leave to Remain or other valid immigration status – provide evidence
Document(s) provided:
· 

· 
Date document(s) checked: ____________________
Verified by (name of staff checking): ____________________
Signature: ____________________

Date: ____________________
Section 3: Online Right to Work Check (if applicable)
(Use https://www.gov.uk/view-right-to-work)
Share Code Provided: ____________________
Date of Check: ____________________
Result of Check: ____________________
Section 4: Employer Declaration
I confirm that the documents provided have been checked in line with Home Office guidance and that the individual has the right to work in the UK.
Employer Name: Glasgow’s Golden Generation
Signature on behalf of GGG: ________________________________
PRINT Signatory’s Name: ____________________________________
Date: ____________________
Document Retention
Employers must:
· Keep copies of the documents.
· Record the date and check completed.
· Keep for duration of employment + 2 years.
· Official Guidance: You can refer to official UK Government guidance here:
🔗 https://www.gov.uk/check-job-applicant-right-to-work
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