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JOB DESCRIPTION
Job Title: Director
Responsible to: Board of Trustees (via the Chair)
Key Relationships: Staff, Trustees, Dundee Community Food Network, Dundee Fighting for Fairness, Dundee Fairness Leadership Panel, Community Guiders, Faith Leadership Forum
Key Stakeholders: Dundee City Council, Joseph Rowntree Foundation, Northwood Trust, Rank Foundation, Funders, Faith Communities.

About Us
Faith in Community Dundee (FiCD) is a values-led organisation working to tackle poverty and inequality through partnership, listening, and belief in the power of communities. We work alongside faith groups, local networks, and people with lived experience to create real, lasting change.

Our Vision
Everyone should be treated equally.
We are stronger through listening and working together.
People with lived experience of poverty should be given a voice and opportunities to lead and influence real change.
Inequalities within our communities should be addressed locally and nationally.
Faith communities have an important role to play in tackling poverty.

Our Work
Partnership: Working together to bring about real change.
Listening: Solutions often exist within communities; we take time to listen.
Believing: Communities have the resources to make transformative change.


Purpose of the Post
Provide visible, dynamic, and effective leadership aligned with FiCD’s vision, mission, and values.
Deliver strategic direction in collaboration with the Board of Trustees.
Operational management working with staff, projects, funders and stakeholders.
Implement and review effective finance, governance, and operational policies.
Ensure the voices of people with lived experience of poverty are central to all work.
Key Duties and Responsibilities
1. Strategic Oversight
· Collaborate with the Board of Trustees to develop and implement FiCD’s strategic vision.
· Lead on three core areas: Fairness; Faith; Financial & Food Insecurity.
· Collaborate with staff and partners to deliver strategic goals.
· Identify and develop new opportunities with stakeholders.
· Build and maintain partnerships with local and national organisations.
2. Staff Management and Development
· Foster a positive working environment for staff and volunteers.
· Lead recruitment, supervision, training, and performance management.
· Ensure compliance with employment legislation and best practices.
· Oversee monitoring, evaluation, and reporting for staff and funders.
3. Governance and Compliance
· Work with the Board to shape and implement FiCD’s strategic direction and policies.
· Support the Board in financial oversight and governance responsibilities.
· Maintain and review the organisation’s risk register.
· Attend and contribute to regular Board meetings.
4. Finance and Funding
· Secure sustainable income from diverse funding sources.
· Develop and maintain relationships with funders, and lead funding applications.
· Ensure compliance with funder reporting requirements.
· Oversee financial procedures, budgeting, payroll, and expense management.
· Collaborate with the Treasurer to deliver accurate financial reports to the Board, and to support the preparation and submission of statutory annual accounts.
· Manage the Community Food Network Small Grants Programme.


Terms and Conditions
Salary: £47,448 per annum (Grade 5, Point 1 of FiCD Grade and Salary Structure)
Hours: 35 hours per week, typically spread over 5 out of 7 days. Flexibility required, including occasional evenings and weekends as needed.
Location: Based at Faith in Community Dundee, The Roundhouse, Lothian Crescent, Dundee DD4 0HU. Travel across Dundee and occasional travel outside the city may be required.
Inclusivity Statement
Faith in Community Dundee is committed to equality, diversity, and inclusion. We welcome applications from all sections of the community, particularly individuals with lived experience of poverty or from underrepresented groups. We are happy to provide this job description in alternative formats upon request.
Additional Information
This job description provides a broad overview of the role and responsibilities. It is not an exhaustive list, and duties may evolve over time. Significant changes will be reviewed and reflected in the job description and grading.
Notes
It is essential you have the right to work in the UK before applying to work with us. You will be asked to provide proof of your eligibility to work and remain in the UK if you are invited to attend for an interview.
The appointment of a successful candidate will be subject to the provision of a Disclosure Scotland Level 1 Disclosure.


Person Specification
	Experience

	Demonstrable experience of community working with people of all ages and diverse backgrounds.

	Proven track record of effective collaborative leadership at a senior management level, and the ability to enthuse, motivate, and develop a team to deliver results.

	Demonstrable experience and / or knowledge of leading change management, strategic planning, project planning and implementation

	Demonstrable experience of organisational budget management, with strong financial acumen and analytical skills.

	Demonstrable experience of securing funding in a tough financial climate from multiple funding streams.

	Demonstrable experience of cultivating strong relationships and credibility with a broad range of stakeholders (e.g., funders, corporate partners, Board of Directors, service users, etc.).

	Experience of working with faith communities in Scotland is desirable.

	Education and Qualifications

	Community Learning & Development/Community Education/or another relevant qualification (degree level) is desirable.

	Skills and Knowledge

	Commitment to the aims of FiCD and a desire to bring about positive change in the lives of people in Dundee.

	Excellent organisational, written and verbal communication skills, including experience and confidence in public speaking, report writing and dealing with press and media.

	Able to demonstrate personal drive, adaptability, and responsibility, as well as absolute integrity, confidentiality, impartiality, and professionalism at all times.

	Proficient in using a variety of software tools, including Microsoft Office 365 (Word, Excel, Outlook, Teams, etc.), to effectively complete tasks and support day-to-day operations.

	Excellent budgeting and finance skills 

	Ability to flexibly plan workload and use initiative

	Familiarity with the beliefs and practices of different faith communities would be desirable.

	Access to and use of a car is desirable due to the city-wide nature of this post.

	Attitudes and Values

	Commitment to the values of Faith in Community Dundee

	Ability to build positive relationships with people from diverse faith and cultural backgrounds
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