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Treasurer
Description of role
POST TITLE: Treasurer  
RESPONSIBLE TO: Chair of Board 
TIME COMMITMENT: Board of Trustees meet every 6-8 weeks throughout the year  
SALARY: This is a volunteer position 
LOCATION: Dunford House, 7 Boroughloch Lane, Edinburgh, EH8 9NL and online meetings
DURATION: Treasurer can serve up to two 3-year terms, as voted at LAYC’s AGM 
ROLE PURPOSE:
As Treasurer you will have a key role within LAYC’s Board of Trustees. You will work with LAYC’s Director and Finance & Business Support Officer to oversee the financial affairs of the organisation and ensure they are legal, constitutional and within accepted accounting practice.

KEY DUTIES:
· Oversee the financial activities of the organisation and ensure they are legal, constitutional and within accepted accounting practice.

· Ensure proper records are kept and that effective financial procedures are in place.
· Observe and report on the financial health.

· Liaise with relevant staff and trustees to ensure the financial sustainability of the organisation.

· Support with presenting budgets, account reports and financial records. 

· Oversee the production of necessary financial reports/returns, accounts and audits.

· Make fellow trustees aware of their financial obligations and support in interpreting financial data.

PERSON SPECIFICATION
	Skills

	Experience as a Treasurer, Finance Officer or similar 

	Knowledge and experience of current and fundraising practice relevant to voluntary and community organisations. 

	Excellent financial analysis

	Strong leadership skills and attention to detail 

	Proficient in use of MS Office and financial management software. 

	Personal Attributes and Qualities

	Ability to prioritise and solve problems

	Excellent written and verbal communication skills 

	Good financial analysis skills

	Strong decision-making skills

	Interest and commitment to voluntary sector

	Additional Requirements

	Role is subject to completion of a PVG check 


FURTHER INFORMATION

For further information or informal enquiries about this role please contact Laurene Edgar, Director, LAYC laurene@layc.org.uk 
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