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	APPLICATION FOR EMPLOYMENT

Minority Ethnic Carers of People Project

Norton Park, 57 Albion Road 
Edinburgh 

EH7 5QY


	Post Applied For:
	Project Manager

	Closing Date:
	17th November 2025


	Please complete all sections of the form. CVs are not accepted

You may complete the form electronically and email it to us. If completing by hand, please use black ink as forms will be copied for the interviewing panel.
The information that you supply in this application form will enable the interview panel to decide whether to invite you to an interview. You should complete the form as fully and as accurately as possible to enable your application to be given full consideration.  

The information provided within your application form will be processed in accordance with the Data Protection Act 1998.  Please note that the first four pages will not be shown to the panel for short-listing.


	1. PERSONAL DETAILS

	Surname:   


	Forename(s):   


	Title:  



	Address: 


	Postcode: 



	Telephone (daytime): 


	Telephone (evening): 



	Mobile:  


	Email:  




	2. ASYLUM & IMMIGRATION ACT 1996

	If you are offered the post, you will be required to provide evidence that you are entitled to live and work in the UK. For example, if you are a UK citizen, you will be required to show your passport if you have one. If you do not have one, then an original birth certificate plus National Insurance card. If you are not a UK citizen, you will have to provide your passport plus evidence of the right to unlimited residency in the UK.
Do you currently have the right to work and live in the UK?  
YES/NO   (please                     delete as appropriate)




	3. DISCLAIMER

	Are you related to any member of staff or Board Member?   Yes/No

	If yes, please give details:   




	4. Where did you see this post advertised or how did you hear about it? 
	


	5. ASSISTANCE FOR PEOPLE WITH DISABILITIES

	We are committed to being an Equal Opportunities Employer and do not discriminate in any way.  

If you consider yourself to have a disability, are there any arrangements that we can make to assist/adapt for you, if you are called to interview or if successfully employed? Please give details below.




	6. REFERENCES 
Please give details of two referees. They should be qualified to comment on your ability and experience for this appointment and must include a referee from your current or most recent employer.  MECOPP does not accept references from family members.

Referees will not be approached prior to a verbal conditional offer being accepted.


	Reference 1                                                         

Name:  

Relationship to applicant (e.g. employer/line manager)


	 Reference 2

Name: 

Relationship to applicant (e.g. employer/line manager)



	Address:


	Address:

 

	Occupation and organisation (if applicable):  


	Occupation and organisation (if applicable):  



	Telephone No:  


	Telephone No:  



	e-mail:  


	e-mail: 




	7. AVAILABILITY

	Notice period you are required to give to your current employer: 



	8. REHABILITATION OF OFFENDERS ACT 1974

	Due to the nature of our business, MECOPP may undertake a Disclosure Scotland record check and require you to be a member of the PVG Scheme (Protection of Vulnerable Groups). 
If the post for which you have applied is defined as exempted employment within the terms of the Rehabilitation of Offenders Act 1974 (Exemptions) Order 1975, as amended, you are not statutorily entitled to withhold information about convictions which for other purposes are “spent” under the provisions of the Act. Declaration of any convictions will not in itself debar you from being considered for the post.

Please complete the form included in the job application pack and seal it in a separate envelope with your name and “Rehabilitation of Offenders” written on the outside of the envelope. This envelope will not be opened unless you are the candidate to be offered the job. Failure to bring any conviction to the notice of MECOPP could lead to disciplinary action including summary dismissal where appropriate.


	9. DECLARATION

	I confirm that to the best of my knowledge, the information given in this application form is correct and complete.

If any of the information given by me in this form or in support of my application is untrue, I recognise that any offer of employment may be withdrawn, or my employment with MECOPP terminated.



	Signed: 

	Date:  



Please note that if you submit this form by email, and you are invited for interview, you will be required to sign and date this declaration before the start of the interview.

	10. EDUCATION AND TRAINING: Please note that you will be required to provide evidence of all qualifications and professional memberships if offered the post.

	Secondary Education

	Qualification
	Subjects 
	Grades obtained

	
	
	

	Name of University or Further Education establishment attended:
	

	Qualification
	Course
	Grades obtained

	
	
	


	11. Professional or Vocational Qualifications

	Name of Awarding Body
	Qualifications obtained 
	Date

	
	
	

	12. Membership or registration with any professional body

	

	13. Training courses (please detail any relevant short courses or training undertaken)

	Name and length of course(s) undertaken 
	Provider
	Certificated? Yes/No
	Dates Attended

	
	
	
	


	14. IT SKILLS - please detail your experience including how regularly you use each application.

	


	15. EMPLOYMENT HISTORY


In this section, please list all jobs you have held, starting with your current or most recent one and give the following details:
· Post held and brief description of main duties

· Reason for leaving 

· Current or final salary

Please explain any gaps in your employment
If completing this form electronically, please add more rows if necessary.

If completing the form by hand, please continue on a separate sheet if necessary.
	Name and address 
of employer
	Job Details
	Date from
	Date to

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	Name and address 
of employer
	Job Details
	Date from
	Date to

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	If you are not currently in paid employment, please use the section below to tell us 
what you are presently doing.  For example, you may be in voluntary employment, 
unemployed or working in the home.

	


	16. VOLUNTEERING – Please give details of any voluntary work that you have undertaken

	Name and Address of Organisation(s)
	Please state the position(s) and main duties
	Dates from
	Dates to

	
	
	
	


	17. DRIVING:  Please note, that the use of a car is not required for all posts. If you use your car for work, you must be insured for business use.

	Do you possess a full current driving licence?     Yes/No 
Do you have access to a car for use for work?    Yes/No

If so, are you willing to use it for work?                 Yes/No

If “No” to any of the above questions and the post involves travel, by which means of travel would you intend to use to undertake the job?



	18. SUPPORTING STATEMENT
Please use this space to tell us what interests you in this position, and with reference to your previous experience tell us why you believe you are suited to this role.  You should refer to the job application guidance.  (Please continue on a separate sheet if necessary.) 


	


	19. OTHER COMMITMENTS

	Do you have any commitments which make demands upon your time or which have potential to represent a conflict of interest with the job you are applying for?      Yes/No

If yes, please give a brief description.
                                                                                                        


	20. CANVASSING

	Canvassing directly or indirectly in connection with the appointment will disqualify your application. If discovered after appointment you will be liable to dismissal.




	21. SUBMITTING YOUR APPLICATION


When completed this form can be returned by e-mail to:   info@mecopp.org.uk
Or by post to:
Recruitment
MECOPP

Norton Park
57 Albion Road 
Edinburgh

EH7 5QY
Please affix the required postage for weight/size of envelope if returning by post. Please mark Private and Confidential.
If returning the application form by e-mail, please note that there is no need to also post a hard copy.  If shortlisted you will be asked to sign your application form at interview.
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