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JOB DESCRIPTION AND PERSON SPECIFICATION	
Job title:	Business Development Manager 
Reporting to:	Charity Founder	
Salary:	 £29,500 to £32,000 Pro-rata	 
Hours:	15 hours per week
Duration:	This post is a funded position for 12 months, with a possibility of extending to 24 months 
Location:	Home based but with regular meetings in the warehouse and some occasional travel	
Working pattern: 	Flexible (to be agreed with Manager)
Annual leave:	105 hours per annum (FTE is 245 hours per annum/35 days) 
	Includes all bank holidays
To apply:	Please email maria@smallsforall.org with a copy of your CV, and a covering letter explaining why you are interested in the role
About us
Smalls for All® is a charity that collects underwear for people in need in Africa and the UK.   We collect only brand new pants and new or gently worn bras. We operate from the UK and support charitable organisations working on projects in Africa and the UK who are able to transport and distribute the underwear we collect.
We are looking for a highly motivated Business Development Manager to work alongside our Charity Founder to positively contribute to the work we do.  
Overview of the position
This is a new position, funded by a grant from the Bank of Scotland Foundation, for a period of 12 months with an option to extend to 24 months. The post will focus primarily on developing relationships with charities and other non-profit organisations in Scotland, who currently don’t have a relationship with Smalls for All, to develop our reach in Scotland. The post will also have responsibility for sourcing new donations of underwear from channels that we currently have a very limited relationship with, e.g. by approaching retailers and manufacturers for end of line or donations of slightly imperfect items.
The post will mainly be based at home but occasional travel will be required.  There will also be a requirement for time to be spent at the warehouse in West Calder.
The post holder will work closely with our Charity Founder. 


Key Tasks and Responsibilities
· Developing and maintaining relationships with charities and other not-for-profit organisations who are currently not working with Smalls for All and who have a requirement for underwear either now or in the future.
· Sourcing new donations of underwear from channels that we currently have a very limited relationship with.
· Provide regular statistics on the increase in charities and not-for-profit organisation who are using Smalls for All. Also on the increase in new donations.
· Assist the Communication Lead in managing the communication needs for Smalls for All e.g. social media.
· To work as part of the Smalls for All team.
· To act as an ambassador for Smalls for All.   
Skills & Personal Attributes 
Essential characteristics 
· Ability to work creatively in order to establish new channels of donations.
· Excellent communication, organisational and relationship-building skills.
· Experience and understanding of business development.
· A willingness to learn and develop with the role.
· A strong commitment to equality, equity, diversity and inclusion.
· Ability to competently manage workload and respond effectively to changing requirements and deadlines.
· Excellent attention to detail.
· Ability to maintain confidentiality.
· Competence in a range of information technology such as email, Microsoft Office/Teams.
· Commitment to working as part of a team.
· Ability to use own initiative and work without close supervision.
· A flexible approach to working hours.
· A pleasant, welcoming manner and a can-do attitude.
· Supportive of the aims and values of Smalls for All.
Desirable characteristics 
· Experience of working in a charity or not-for-profit organisation.  
· Experience in presenting to various groups of people.

Note: The warehouse is not accessible by public transport so the successful applicant must be able to make their way to and from work independently.
This job outline is intended to indicate the broad range of responsibilities and requirements of the post. It is neither exhaustive nor exclusive but, while some variation can be expected in particular duties, the outline is considered to provide a reasonable general description of the post.
Smalls for All® is a Scottish Charitable Incorporated Organisation, registered number SC 041689
Registered office: 108 Buchanan Crescent, Eliburn, Livingston, EH54 7EF
Mailing address: Five Sisters Business Park, Westwood, West Calder, EH55 8PN
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