First Step Community Project
Person Specification

Fundraising Officer
	Area
	Essential
	Desirable

	Experience/knowledge

	· Proven experience in fundraising and project development. 

· Experience of managing multiple funding streams and one-off funding, through to multi-year projects

· Knowledge and understanding of grant management and administration including restricted and unrestricted funding. 

· Experience of working in a team
	· Knowledge of funding sources, relevant to children, families and community development. 

· Knowledge of the funding; landscape such as local authority, Scottish Government, philanthropic etc

· Experience of co-designing projects with the community.
· Experience of working directly with families or in an early years setting. 

 

	Skills
	· Strong bid writing and proposal skills

· Excellent communication and relationship building skills.

· Ability to work independently and collaboratively with a wide range of people. 

· Ability to manage a diverse workload 

· Clear record keeping and organisational skills. 

· Proficient in the use of Microsoft office applications such as word, excel etc 


	· Skills in social media, creating content and sharing positive stories with an audience. 

· Skills in managing websites and creating content. 

	Other
	· Commitment to the principles of Equal Opportunities 

· Understanding of issues relating to confidentiality. 
	· Full driving licence and access to a vehicle. 


