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Job Description
	    	
	Responsible to:   
	Deputy Director 

	Salary:                 
	£14,000–£15,000 per annum (pro-rata), based on a full-time equivalent salary of £28,000–£30,000, depending on experience

	Hours:   
	16 hours per week

	Term:                   
	Fixed term initially until 30 June 2026. Continuation beyond this date will be subject to funding

	Location:              
	Hybrid, combining remote work with regular in-office collaboration


	 

Company Background 
Intercultural Youth Scotland (IYS) is a leading youth charity working to empower and support Black and People of Colour (BPoC) children and young people across Scotland. As a national voice for equity, inclusion, and social change, we work to achieve our mission through a robust series of services aimed at supporting the diverse and intersectional needs of young people of colour throughout Scotland.
Job Purpose
To lead and coordinate Intercultural Youth Scotland’s income generation from grants, trusts, foundations and corporate partnerships. The postholder will play a vital role in securing the resources needed to deepen our impact, grow our work and build power with marginalised communities.
Working collaboratively with internal teams, the Fundraising Coordinator will ensure that all fundraising activity aligns with IYS’s mission, vision and values, and contributes to long-term financial sustainability.
Key Duties and Responsibilities 
As the Fundraising Coordinator, you will be responsible for leading and developing IYS’s fundraising activity. Core responsibilities include:
· Developing and implementing fundraising strategies to meet short-term and long-term financial goals.
· Contributing to income forecasting in collaboration with the Finance and Operations Manager.
· Identifying and pursuing funding opportunities including Trusts, Foundations, Commissions and Tenders.
· Leading the preparation and submission of high-quality, compelling and values-led funding applications.
· Maintaining oversight of the funding pipeline, stewardship activity and reporting deadlines.
· Building and sustaining relationships with new and existing funders through personalised, values-driven communication.
· Researching and monitoring trends in grant-making, ethical fundraising and the racial equity landscape.
· Planning and delivering fundraising campaigns, including community and digital campaigns.
· Coordinating and supporting the delivery of fundraising events where appropriate.
· Working collaboratively with programme teams to gather stories, data and outcomes for proposals and reporting.
· Ensuring all fundraising activity upholds IYS’s mission and contributes to building power with BPoC communities.
This job description is not exhaustive, the post holder may be required to undertake other duties from time to time, commensurate with their role and responsibilities. The job description will be subject to periodic review and may be amended to meet the changing needs of  Intercultural Youth Scotland. 
Person Specification 
To be considered for this role, you must be able to demonstrate the following skills, experience and knowledge:

Essential criteria

· Proven experience in fundraising, particularly grant writing and/or corporate partnership development.
· Strong writing and storytelling skills, with the ability to craft persuasive, values-led proposals.
· Ability to build and manage relationships with funders, partners and internal stakeholders.
· Strategic thinker with the ability to manage multiple priorities and deadlines independently.
· Strong understanding of equity, anti-racism and justice in the context of fundraising.
· Experience using CRM systems (e.g., Salesforce, Raiser’s Edge) and managing data effectively.
· High level of organisation, attention to detail and proactive working style.
· Passionate about youth empowerment and community-led change.
· Excellent interpersonal and communication skills.

Desirable criteria
· Strong knowledge of the Scottish funding landscape and understanding of social, political and human rights issues affecting BPoC young people in Scotland.
· Experience coordinating or contributing to fundraising events and digital campaigns.
		
Working with Children and Young People
Employment is conditional upon successful PVG and safeguarding check.


Diversity and Inclusion 
We are committed to creating an inclusive environment where everyone feels valued, respected, and empowered to contribute their unique perspectives and experiences. 
We are proud of our diverse and passionate team. We warmly welcome applicants from all backgrounds who share our values and our commitment to making a positive difference in the lives of young people.
Place of Work
Our office is based at Palmerston Place, Edinburgh with excellent transport links, and an 8-minute walk to Haymarket train station. 
We operate a hybrid working model, combining remote work with regular in-office collaboration.
What we offer
· An opportunity to make a difference
· We offer 7 weeks’ paid leave per year (inclusive of public holidays).
· Employee Assistance provision in place
· Flexible, hybrid working model

How to Apply:
If you are interested in being considered for this role, please send your CV and a covering letter outlining your interest and suitability for the role to Sadia Hussain-Savuk (sadiah@interculturalyouthscotland.org) by 12 noon on Monday 15 December 2025.

We may shortlist applications as they are received and hold interviews before the closing date. We aim to complete the interview process by Monday 22 December 2025.
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