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EMPLOYMENT APPLICATION FORM



POSITION APPLIED FOR

COMMS OFFICER 

Can you please tell us how/where  you heard about the vacancy?



  
PERSONAL INFORMATION

Please note that to comply with our fair and inclusive recruitment processes, personal contact information will not be shared with those involved in shortlisting for interview.

First Name:	     					Family Name	:     	

Preferred Pronouns  :

Address:    	     


Postcode:	     

Daytime Contact No:	     				Email Address:	     	

Please confirm if you currently have the right to work in the UK 

 Yes  	☐  		No   ☐   		Pending   ☐  		Not sure   ☐

REASONABLE ADJUSTMENTS

We endeavour to make our recruitment process as fair and inclusive as possible. Please tell us if there are any ways in which we can offer to support you to access this recruitment opportunity, for example, enlarged print on documents, accessible interview space, ability to apply in a different format.

Reasonable adjustments required: 

     





EMPLOYMENT HISTORY

Please tell us about your current or most recent employer. If this is your first job please put N/A in the first box

[bookmark: _heading=h.lnxbz9]Name of most recent employer		     
Please type N/A if you have no previous employer

Job Title:  	     

Brief description of duties:  

     

Date Left (if applicable):  	     

Length of time with employer:	     

Notice Period Required (if relevant):	     


EDUCATION, SKILLS AND EXPERIENCE

WORK EXPERIENCE
Apart from current employment detailed above, please tell us about any other paid or voluntary work you are currently doing, or have undertaken in the past 3 - 5 years.

     





















EDUCATION & TRAINING	
Please tell us about any qualifications you have, and any other training you have attended. Please include both formal accredited training and any relevant informal training you may have undertaken as part of your personal development .  

     












































ESSENTIAL SKILLS AND EXPERIENCE SPECIFIC TO ROLE 

To ensure we get the best information on how your skills and experience are a match for the role, please use the section below to detail under each heading how you meet the essential skills required for the role which are listed on the person specification section of the job description.  
Please try and keep response to 1 page  

Minimum of 1 years experience working in  marketing/communications or public relations 

Ability to create clear, engaging and audience specific content for different platforms

A good eye for design, branding consistency and accessible community 

Experience of managing content on social media platforms 

Ability to review, select and report on current affairs in relation to asylum and immigration 

A level of competency in using digital design platforms such as WordPress, Canva, Adobe, Mailchimp 

Experience in website content management

Commitment to the aims or the organisation 

Flexible working approach and excellent organisational skills 

Ability to  work autonomously in achieving work objectives 

Ability to work collaboratively with colleagues and partners 





     


ADDITIONAL/DESIREABLE SKILLS/EXPERIENCE 

Please use the section below to detail under each heading how you meet the desireable skills for the role which are listed on the person specification section of the job description.  Please note that these are not essential therefore not having any of these  will not exclude you from the selection process  

Experience/skills in developing video/audio content 


Lived experience of forced migration


Ability to develop written content in a relevant second language e.g Farsi, Arabic, Kurdish Sorani


Knowledge of human rights, equalities and social justice issues  


Experience working in the 3rd sector 





REFERENCES

Please provide us with 2 references who can comment on your suitability for the role. One of these should be your current or most recent employer or volunteering contact wherever possible. We will not contact referee's unless an offer of employment is being considered.   

If it is not possible for you to provide any references, please tell us about this here. For example, if this is your first job, or your first job in the UK.  This will not affect your application being considered if there is a legitimate reason for not being able to provide a reference.    

Please note family members should not be used as referee’s 

Referee 1

[bookmark: bookmark=id.1ci93xb]Name:			     

Organisation:		     

Email / Contact No:		     


How does this person know you:          



Referee 2 

Name:			     

Organisation:	     

Email / Contact No:		     


How does this person know you :        



APPLICATION DECLARATION

[bookmark: _heading=h.gjdgxs]☐  I confirm that to the best of my knowledge, the information I have provided in this application is correct. I accept that providing deliberately false information could result in my application being withdrawn or in dismissal should I have been appointed to a role.

Please send completed forms to recruitment@govancommunityproject.org.uk or post to 
FAO Recruitment, Govan Community Project, 31 Garmouth Street, Govan G51 3PR 
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