[image: Image result for townbreak]Page21


Employment Application Form
Thank you for your interest in working with Town Break Dementia Support. Please complete this form as fully as possible. The information you provide will be used only for recruitment purposes and handled in line with UK GDPR and the Data Protection Act 2018.

Section 1: Your Details 

	Surname
	

	Forename(s)
	

	Address
Council 
Postcode 
	 



	Telephone
	

	Mobile
	

	What is your preferred contact number?
	

	Email address
	

	
Section 2: Qualifications and Training 


	Dates (from/ to)
	School/ College/ University/ Training/ Other etc. 
	Qualifications/ Subject
	Grade obtained

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



Section 3: Membership of professional bodies

	Name
	 

	Membership details
	 

	Renewal date
	   

	Name 
	

	Membership details 
	

	Renewal date
	


Section 4: Employment Experience 
Please list your current or most recent role first and work backwards. This can include paid work, voluntary roles, caring roles, education, travel or other relevant activity. Please ensure there are no unexplained gaps.
(Continue on a separate sheet if required)
	Employment Experience (please continue on a separate sheet if needed)

	Employer’s name and address
	Job Title 
	Brief description of duties
	Date from/ to (MM.YY)
	Reason for leaving and final salary

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	



Section 5: Gaps in your Employment
If there are any gaps in your employment history, please tell us about them below (continue on a separate sheet if required).
	Date from/ to (MM.YY)
	Reason for gap


	













	




















Section 6: Relevant experience
Please tell us how your experience, skills and knowledge meet the requirements of the role. You should refer to the job description and person specification and give examples where possible.

This section will form the basis of shortlisting. Maximum length: two sides of A4.
	Relevant Experience

	










































Section 7: Driving and Travel (Role Requirement)
Due to the community-based nature of this role, travel across Forth Valley is required.
	
	Yes
	No

	Do you have a current driving licence?
	
	

	Do you have access to a car for business use?
	
	

	Do you have any endorsements?
	
	



Section 8: Training and Development 
Please list any training, learning or development relevant to this post (including formal training, informal learning or lived experience).
	







Section 9: References
Please supply the names, addresses, and contact details of two people (NOT RELATIVES), to whom we may apply for references for you. Please note only individuals offered employment will have references taken up.

	Reference 1 

	Surname
	

	Forename(s)
	

	Address
Council 
Postcode 
	 



	Telephone
	

	Mobile
	

	Can we contact them prior to an interview?
	

	Email address
	

	Reference 2

	Surname
	

	Forename(s)
	

	Address 
Council 
Postcode
	

	Telephone
	

	Mobile
	

	Can we contact them prior to an interview?
	

	Email address
	



Section 10: Criminal Convictions and PVG
Town Break is committed to safer recruitment and fair treatment. We follow the Rehabilitation of Offenders Act 1974 (as amended in Scotland) and relevant disclosure legislation.
Some roles involve regulated work and require membership of the Protecting Vulnerable Groups (PVG) Scheme.
Having a conviction does not automatically prevent employment. Any information disclosed will be considered fairly and confidentially, and only where relevant to the role.

Please confirm which statement applies to you:

	
	Yes
	No

	I have read and understood the above and have convictions to declare 
	
	

	I have read and understood the above and have no convictions to declare
If you answered yes, please provide details on a separate sheet, including dates and outcomes.
	
	

	Do you currently have any police or court proceedings pending?
	
	

	Do you currently have any disciplinary proceedings pending with an employer?
	
	



The successful candidate must be a member of the PVG Scheme or be willing to join prior to a formal offer of employment.


Section 11: Declaration								
I declare that the information provided in this application form is true and complete to the best of my knowledge and belief. I understand that providing false information may result in withdrawal of an offer or termination of employment.

Signature:	    

Date:	
	    
Section 12: Returning Your Application
Please return your completed application to:

Daniel Keane
Operations Manager
Town Break Dementia Support
Email: daniel@townbreak.org
Telephone: 01786 641 841
Address: 1 Springkerse Road, Stirling, FK7 7SN

	
Our mission is to inspire and enable people across Forth Valley to live well with dementia. 

Patron: Events Host and Radio Presenter, Gina McKie @ginaontheradio

Registered Scottish Charity No. SC020526  
(A Scottish Charitable Incorporated Organisation) 
Registered Office: 1 Springkerse Road, Stirling, FK7 7SN. 
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