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Application Form – Trustee

	Section 1. Personal Information

	
Name (in full)

	

	
Address
(including postcode)

	

	
Contact phone number

	

	
Email address

	




	Section 2. Skills / Knowledge / Experience Overview - Please tick/mark those which apply to you. There is not an expectation that you will have all of these skills.

	
Feminist/Gendered Analysis of violence
	
	
Third sector knowledge
	

	
Board/ Committee participation
	
	

Marketing
	

	
Accountancy / Financial
	
	
Media / PR
	

	

Fundraising
	
	
Organisational Development
	

	
Governance
	
	
Change Management
	

	
Human Resources
	
	
Policy Development
	

	
Information Technology
	
	
Risk Management
	

	
Campaigning
	
	
Health & Safety
	

	
Legal
	
	
Strategic Planning
	

	
Management Systems
	
	
Social Media
	

	
Website Development & Management
	
	

Training
	

	
Business Development
	
	
Audit Quality
	

	
Partnership & Networking
	
	
Service User Participation
	

	OTHER(S) - please list below
	
	
	

	

	
	
	

	

	
	
	

	Section 3. Please tell us what interests you about the role of Trustee at SBRCC.

	
















	Section 4. Experience, skills and knowledge - Please describe how your experience, skills and knowledge are relevant and would enable you to fulfil this role.

	
























	Section 5. Employment History – please list any relevant previous employment starting with the most recent.

	From
	To
	Employer
	Title and main duties
	Reason for Leaving

	









	
	
	
	



	From
	To
	Employer
	Title and main duties
	Reason for Leaving

	










	
	
	
	



	From
	To
	Employer
	Title and main duties
	Reason for Leaving

	










	
	
	
	



	Professional Qualifications: If Applicable


	Name of awarding body
	Date awarded
	Qualifications obtained, Membership of Professional Institution etc.

	






	
	

	






	
	

	






	
	

	






	
	

	






	
	





	Training – Please provide details of any courses or training undertaken relevant to this role.

	
Course / Training
	
Provider(s)

	






	

	






	

	






	

	






	

	






	






	
Section 6. Referees – Please give details of two referees.  

One of your referees should be your current employer if you are employed, or your last employer if you are unemployed.

References will only be sought for successful applicants.  




	Reference 1.

	
Name:
	

	
Job title:
	

	

Address:
	

	

Relationship to you:
	

	
Telephone number:
	

	
Email:
	



	Reference 2.

	
Name:
	

	
Job title:
	

	

Address:
	

	

Relationship to you:
	

	
Telephone number:
	

	
Email:
	




	

Declaration

	Rehabilitation of Offenders

Do you have any criminal convictions other than those spent under the Rehabilitation of Offenders Act?
	


	
Disqualification

Section 69 of the Charities and Trustees Investment (Scotland) Act 2005 disqualifies the following from acting as charity trustees:

•	Someone with an unspent conviction for dishonesty under the Act
•	An undischarged bankrupt
•	Someone who has been removed under either Scottish or English Law by the courts or by the charity commission from being a charity trustee
•	A person disqualified from being a company director
•	Someone who has granted a Protected trust Deed (PTD)

I declare that I am not disqualified from being a Charities Trustee or Company Director and that the information given on this application form is correct and complete.


Signed:


Print Name:


Date:



Please note all personal information will be kept and used in line with our Data Protection I GDPR policy. For more details please contact SBRCC directly.





	Disability

	
Do you consider yourself to have a disability which we require to take account of to assist you in attending an interview or carrying out this role?
	

 Yes / No



Please email your completed application form to recruitment@sbrcc.org.uk
Or post your completed application to: 

Susie Stein
Chief Executive Officer
Scottish Borders Rape Crisis Centre 
1A Wilderhaugh 
Galashiels
TD1 1PW
2
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Role Description - Trustee

Scottish Borders Rape Crisis Centre (SBRCC) is a Scottish Charitable Incorporated
Organisation (SCIO). The overriding duty of a trustee of SBRCC is to advance the
purpose of the organisation.

Trustee Responsibilities

Trustees are there to lead, control and supervise the organisation’s activities. It’s
the part of the organisation with formal power and responsibility detailed in
Scottish Borders Rape Crisis Centre (SBRCC) constitution.

To enable the organisation to meet its aims, trustees should perform the
following functions:

« Set and maintain the vision, mission, and values of the organisation.

« Develop direction, strategy, and planning.

« Ensure the organisation has the structure and resources for its work.

« Establish policies and procedures to govern organisational activity, including
guidance for the board, volunteers, and staff.

- Establish systems for reporting and monitoring.

« Manage risk and ensure compliance and accountability with the governing
document, external regulators, and the law.

« Make certain that the financial affairs of the organisation are conducted
properly and are accurately reported.

Chief Executive Officer (CEO) Role & Responsibilities

Due to SBRCC'’s structure the Board delegates responsibility to the CEO to provide
leadership and responsibly for the organisation’s administration and financial
management. Working closely with the Board of Trustees, the CEO develops the
organisation’s long-term strategy, Budget and Service Plan and ensures
compliance with the law and regulations. The CEO acts as an ambassador and they
are the public face of SBRCC.

Individually as a member of the Board of Trustees you will:

«+ Subscribe to the following principle: “Violence against women and girls, in any
form, has no place in our vision for a safe, strong, successful Scotland. It
damages health and wellbeing, limits freedom and potential, and is a violation of
the most fundamental human rights.” (Equally Safe: Scotland’s strategy for
eradicating violence against women and girls).
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- Protect and promote the purpose, beliefs, values and achievements of SBRCC.
- Effectively discharge any delegated task to achieve agreed outcomes and
timescales.

To meet these responsibilities, you will at minimum:

¢ Attend and contribute to 4 Board meetings each year, except when prevented by
unexpected illness or planned holidays, and other meetings as required.

¢ Read and respond to Board documents.

¢ Commit unreservedly to confidentiality.

¢ Undertake self-development in areas where you consider yourself to be less well
informed.

¢ Develop and maintain good working relationships with other trustees, SBRCC
employees and volunteers.

¢ Understand existing or potential conflicts of interest and how to deal with them.
¢ Consider undertaking and/or participating in discrete pieces of relevant work
including working groups.

¢ Consider, over time, taking on an office-bearer role, currently the role of Chair.

Trustee Code of Conduct and Engagement Agreement

The expectations of all Trustees are set out in the Trustee Code of Conduct and
Engagement Agreement, which Trustees are required to sign at the time of
appointment or reappointment. The expectations, roles and responsibilities are
clearly set out in the documents which we shall ask you to sign and thereafter act in
accordance with.
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Person Specification — Trustee

Personal Qualities and Skills

¢ Share and endorse the vision and mission of SBRCC.

¢ Able to work effectively as part of a team. Able to relate to a wide range of
people, without pre-conceptions.

¢ Able to commit to self-learning to develop the knowledge and understanding of
the role of a trustee as well as the mission, values and organisation of SBRCC.

e Commitment to learning and working with others to develop and share
understanding of the impact of sexual violence on all who experience it.

¢ Support the principle that local services led by women can help to reduce these
effects by supporting survivors of sexual violence through a range of services.

¢ Recognition that men may also be survivors of sexual violence and should be
offered sign-posting to appropriate support.

¢ Awareness of the diversity of the individuals and communities living within the
Scottish Borders and the implications for the role, management and services of
SBRCC.

¢ Recognise the importance of education and targeted promotion in preventing
and reducing the incidence of sexual violence.

¢ Be able and willing to devote time to prepare for and attend meetings and to
follow up matters arising from them.

Experience

The focus of this specification is on the qualities that people can bring to this role
which does not require a specific level or type of employment background, or
indeed any employment history.

However, because we would like to strengthen the range of skills and experience
represented on the Board of Trustees, applications from women offering
experience of the following would be welcome:

¢ Management of human resources, finance management, publicity and public
relations.

¢ Fundraising

¢ Legal background

¢ Living with disabilities

* BME and/or cultural minority heritage.

Only women need apply under Schedule 9, Part 1 of the Equality Act 2010
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Trustee

Application Pack

Enquiries: recruitment@sbrcc.org.uk

www.scottishbordersrapecrisis.org.uk
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