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CHURCH HOUSE, BRIDGETON [SCIO]
JOB DESCRIPTION


Title of Post:   
Programme Leader – Church House, Bridgeton, Glasgow
Responsible to:
Project Manager of Church House 
Main Purpose of post:  
To be part of a team delivering programmes to develop Church House Family Support Centre. This post will offer a wide range of experiences for young people and families including development of new skills, access to new opportunities and the chance to explore the outdoors.
MAIN DUTIES 

Principal Duty

· To design, lead and deliver our exciting and varied activity programme for children and young people from our purpose-built building and outwith.  
· This is a unique role with high-levels of responsibility in an exciting environment.

· We would require you to work alongside a vibrant and enthusiastic staff team and volunteers.  

Ongoing Duties

· To lead, plan and deliver flexible activities, which meet the needs of those attending Church House. Including residential activities.
· To provide ongoing support for children, young people and families with issues which may affect their lives.
· To work with the Project Manager in helping to recruit, train and supervise a team of volunteers.

· To support the Project Manager implementing appropriate polices including (but not confined to) Health and Safety and Safeguarding.
· To communicate effectively with children, families and partner organisations.

· To support fund raising activities.

· To represent Church House at and as a member of external bodies.

· Contribute fully to Church House appraisal process

· Undertake such other duties as may be required from time to time by the Project Manager.

Person Specification:   Programme Leader 
	
	Essential 
	Desirable 

	Skills, abilities and knowledge
	
	

	Significant experience of leading children and young people’s groups.

Experience leading/supporting in an outdoor environment.

Significant experience of working with families
Ability to plan and deliver age appropriate activities

Understanding of issues faced by children and families in areas of urban deprivation and ability to relate to those that face these issues

Demonstrable ability to encourage good practice in supporting, leading, developing and motivating volunteers.
Experience in a wide variety of fundraising initiatives.
Knowledge of legislation including Health and Safety and Safeguarding
Commitment to partnership working with other community groups and organisations
Experience in local community involvement

Experience and expertise in the use of IT applications
Driving Licence 

D1 Mini Bus Licence
	√
√

√

√


	√

√

√

√

√

√

√
√

√

	Personal Qualities 
	
	

	Ability to communicate effectively with others using highly developed interpersonal skills

Proven ability to work collaboratively with colleagues and contribute to effective team working

Excellent planning skills with the ability to prioritise work and workload

Openness to and able to evidence different ways of working and trying new initiatives
Maturity 

Ability to work on own initiative

Supportive of Church House’s ethos.
	√
√
√

√

√

√

√
	

	Educational requirements
	
	

	Qualified to HNC level or similar, or accredited training in children’s, youth and/or family work

Outdoor qualifications (kayaking, walking etc.)

On-going commitment to continuing professional development including willingness to work towards qualifications and accredited training essential for all 
	√

	√
√


Terms and Conditions:

· This is a part time post – 25 hours per week. Hours include evenings and occasional weekends. The post is funded for 12 Months with a 3-month probation period. 
· Hourly Rate is £12.61
· The nature of the work calls for a degree of flexibility, thus hours of work, which are as agreed with the Project Manager, may vary from day to day  

· There are 5 weeks pro rata paid leave in each full holiday year which runs from 1 January to 31 December. Entitlement is based on full weeks worked. There are also 9 pro rata statutory holidays

· The post is based at Church House, 22 Queen Mary Street, Bridgeton, Glasgow, G40 3BB
· PVG membership for work with children will be a requirement of the job
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