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Job Description





Job Title:		Board Member/Trustee

Job Purpose:	As a Board member (Trustee), you will share collective responsibility for the governance, strategic direction and financial sustainability of the charity, ensuring it operates in line with its charitable purposes, complies with Scottish Charity Law, and delivers public benefit.     
                                       Board members serve as stewards of the charity’s vision, mission, and values, contributing their expertise and experience to strengthen the organisation’s development, ensure strong governance, and maximise its positive impact.
                                           

Key Responsibilities

Governance and Strategy
· Always act in the best interests of the charity and uphold its values, vision and mission.
· Help shape and review the charity’s long-term strategy and goals.
· Support the organisation to be well-managed, effective and accountable.
· Attend and contribute to Board meetings, strategy session and (where relevant) sub-committees.

Legal and Regulatory 
· Ensure the charity meets its legal and regulatory duties, including compliance with the Charities and Trustee Investment (Scotland) Act 2005, OSCR guidance and Companies House requirements.
· Help protect the charity’s assets, reputation and resources.
· Make sure appropriate policies, procedures and safeguards are in place.
· Carry out trustee duties with care, integrity and good judgement.

Financial Oversight
· Oversee the charity’s financial health and long-term sustainability.
· Review and approve budgets, financial reports and annual accounts.
· Ensure funds are used responsibly and in line with the charity’s purposes.
· Support effective financial planning and risk management.

Leadership and Support
· Provide support, guidance and constructive challenge to senior staff and/or volunteers.
· Contribute to the recruitment, appraisal and development of senior leaders (where appropriate.
· Act as an ambassador for the charity, helping to build positive relationships with stakeholders, partners and funders.

Time Commitment
· Typically, 6 board meetings per year and attendance at yearly AGM.
· Occasional involvement in sub-committees, events or strategic planning.
· Preparation for meetings.


Person Specification
We welcome applicants from a wide range of backgrounds. Previous board experience is helpful but not essential.

	
	Essential 
	Desirable

	Experience in areas such as:
· Finance, audit, or risk management.
· Law or compliance
· HR, organisational management, or people management
· Fundraising or income generation

	





	
*
*
*
*


	Skills and Attributes
· Ability to work collaboratively and respectfully
· Commitment to equality, diversity and inclusion
	
*
*
	




	Eligibility
· Must be eligible to act as a charity trustee under Scottish Law
· Must not be disqualified under charity legislation
	
*

*
	





Remuneration	
· This is a voluntary, unpaid role.
· Reasonable out-of-pocket expenses will be reimbursed in line with the charity’s expenses policy.
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