	TD1 Youth Hub
Recruitment Application Form
Please complete all relevant sections of this form. Personal details and any recruitment adjustment information should be handled separately from shortlisting wherever possible.
	[image: ]



	Key dates
	

	Application deadline
	Monday 6th April 2026 — 11:00am

	Planned interviews
	Monday 13th April 2026



Before you apply — guidance notes

	1.
	Read the recruitment pack carefully
Use the job description and person specification to shape your answers. CVs alone will not normally be accepted unless the advert states otherwise.

	2.
	Use evidence
In your supporting statement, show clearly how you meet the criteria. Use specific examples from paid work, voluntary work, study or other relevant experience.

	3.
	Equal opportunities
Any equality monitoring information should be collected separately from this form and must not be made available to the shortlisting or interview panel.

	4.
	Recruitment adjustments
If you need any reasonable adjustments to take part in the recruitment process, tell us in the adjustments section. You do not need to include wider health information unless it is relevant to the adjustment requested.

	5.
	References and checks
One referee should normally be your current or most recent employer. Posts may also be subject to right to work, qualification, PVG or other pre-employment checks where relevant to the role.

	6.
	Data protection
We will use the information you provide for recruitment and pre-employment checks, and handle it in line with our recruitment privacy notice and retention schedule. A copy is available on request.

	7.
	Returning your form
Please return your completed application marked Private and Confidential using the details on the final page. Late applications may not be considered.



	Section A: Personal details and references



This section can be separated from the main application form before shortlisting.

Personal details
	Job title applying for
	

	Title (optional)
	

	First name
	

	Surname
	

	Address
	

	Postcode
	

	Telephone
	

	Email
	

	Date of birth
	



References
Please give details of two independent referees. The first should normally be your current or most recent employer. We will only contact referees at the stage set out in the recruitment process.

	Name
	Role / relationship
	Organisation
	Email / telephone
	Contact now?

	
	
	
	
	☐  Yes     ☐  No

	
	
	
	
	☐  Yes     ☐  No



Right to work in the UK
	Do you currently have the right to work in the UK for the full duration of this post?
	☐  Yes     ☐  No

	Will you require immigration sponsorship now or in the future to take up this post?
	☐  Yes     ☐  No

	If there are any restrictions or additional details we need to know about
	



Evidence of right to work will be required before any appointment is confirmed.

	Section B: Recruitment adjustments and declaration



We are committed to a fair and accessible recruitment process.

Recruitment adjustments
Please tell us about any reasonable adjustments you would like us to make for the application process, interview or selection activities. You do not need to disclose a diagnosis unless you want to explain the adjustment required.

	



Declaration
	I confirm that the information given in this application is accurate to the best of my knowledge. I understand that TD1 Youth Hub will use this information for recruitment and relevant pre-employment checks, in line with its recruitment privacy notice.



	Signature
	

	Date
	



If the advertised role involves regulated work, any offer may be subject to PVG membership or other safeguarding checks.

	Section 1: Current or most recent employment



	Job title
	

	Employer
	

	Employer address
	

	Dates worked
	

	Notice period
	

	Reason for leaving / seeking to leave
	



Please give brief details of your main duties and responsibilities
	



	Section 2: Employment history and relevant voluntary work



Please list previous roles in reverse chronological order, starting with the most recent.

	Employer
	Job title and main duties
	Dates (mm/yy)
	Reason for leaving

	
	
	
	

	
	
	
	

	
	
	
	



	Are there any gaps in your employment history?
	☐  No     ☐  Yes

	If yes, please explain
	



Details of voluntary work, unpaid roles or other experience relevant to this post
	



	Section 3: Education, qualifications and training



Please include qualifications, accredited training and any other learning relevant to the role.

Secondary / further / higher education
	Dates (mm/yy)
	School / college / university
	Qualifications / subjects / grades

	
	
	

	
	
	

	
	
	



Professional, vocational or other training
	Dates (mm/yy)
	Provider / awarding body
	Course / qualification / training completed

	
	
	

	
	
	

	
	
	



	Section 4: Supporting statement



Please explain why you are applying for this role. Using the job description and person specification, give specific examples that show how you meet the criteria. You can refer to paid work, voluntary work, study and other relevant experience.

	



Supporting statement — continuation
	



	Returning your completed form



	Post
	Douglas Ormston, Chief Executive
TD1 Youth Hub
47a Ladhope Vale
Galashiels  TD1 1BW

	Email
	douglas@td1.org.uk



	Checklist
	Please make sure you have completed all relevant sections of the form, checked referee details and returned it before the application deadline shown in the recruitment pack.
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