		Job Description


Job Title:	Training & Development Officer– Open Kindergarten (P/T)

Responsible to:	Perinatal Manager

Main Purpose of Job:

To lead and support workforce development for practitioners delivering, or planning to deliver, Open Kindergarten provision across third sector and local authority settings, building a community of Open Kindergarten practice across Scotland.

The role focuses on building confidence, capability and sustainability in relational, low-threshold early years family support practice, ensuring fidelity to the Open Kindergarten ethos with thoughtful adaptation to local context.


Main Tasks

Implement Open Kindergarten Project
· Design, coordinate and deliver Open Kindergarten workforce training, including Level 1 (Running an Open Kindergarten) and Level 2 (Relational and attuned practice).
· Deliver training using reflective, participatory approaches grounded in lived practice and learning from national Open Kindergarten evaluation.
· Develop and support practitioners to work relationally in open, unpredictable and emotionally complex environments without scripts, programmes or thresholds.
· Develop a community of Open Kindergarten practice.
· Facilitate reflective learning spaces that promote practitioner wellbeing and sustainability.	Comment by Cheryl Brown: @Jackie Davidson will this be a core element of the job and if so, would it better to leave out contribute to or the postholder may not take as much responsibility for it?
· Promote clarity about what Open Kindergarten is and is not, supporting fidelity to core principles while enabling local adaptation.
· Work in partnership across third sector and local authority settings to embed system understanding of Open Kindergarten as a soft-entry point.
· Develop resources, maintain records, and follow safeguarding and organisational responsibilities as required.
· Respect confidentiality and uphold the core values in all areas of work.

Operational Responsibility 
· Keep abreast of latest policy, legislation and good practice developments and integrate them into your practice.
· Maintain a register of trained Open Kindergarten practitioners.
· Provide regular reports for SMT, Open Kindergarten project team and funders.  	Comment by Cheryl Brown: @Jackie Davidson What do you think?	Comment by Jackie Davidson: good points
· Coordinate, collect, monitor and evaluate procedures and (quantitative and qualitative) data identified by the Project Team for preparation and inclusion in funding/other reports.
· Ensure that local stakeholders understand the service and establish referral and training pathways relevant to each local authority area.
· Liaise with other Teams to share project and contribute to the development of Midlohian Sure Start.
· Ensure that Equal Opportunity policies and practices are implemented.
· Ensure that Child Protection policies and practices are implemented.
· Respect Confidentiality at all times and uphold the core values in all areas of work.
· Support and mentor volunteers, apprentices, and student placements as appropriate.
· Attend Midlothian Sure Start all staff training days.
· Attend internal team meetings as required.

Partnership working
· Collaborate with the Open Kindergarten steering group partners and attend meetings as required.
· Support a collegiate working environment and good working relationships with all stakeholders.
· Link with relevant professionals to ensure that project is delivered in coordination with other activities relevant to each local authority area. 

Health and Safety
· Implement the Organisation’s Health and Safety guidelines to keep children/adults safe at all times.
· Ensure that regular risk assessment of activities and workplace are undertaken.
· Ensure that incidents and accidents are dealt with according to internal policies and procedures and in line with expectations from funders, registering bodies and the legal requirements. 

General
· Attend your own support and supervision internally.
· Attend reflective practice (usually bi-monthly, provided by NHSL)
· Undertake CPD as agreed with line manager.
· Attend team meetings, all staff training days and other events as required.
· Hold appropriate memberships.
· Work as part of a team.
· Any other duties as reasonably delegated by your Line Manager.
























Person Specification

	
	Essential
	Desirable

	Qualifications

	Degree/equivalent Vocational qualification in Early Years, Social Care/Dip Social Work/BA Community Education
	ü
	

	Knowledge

	Family dynamics & relationships (especially of families with young children)
	ü
	

	The impact of trauma on children and through the lifespan
	ü
	

	The issues that affect families with children, including issues pertaining to the local area
	ü
	

	Scottish Early Years and Family Support policy/plans (e.g. GIRFEC, The Promise, Whole Family Wellbeing)
	ü
	

	Non-stigmatising, strengths-based, rights respecting practice
	ü
	

	Children Services Planning networks
	
	ü

	Experience

	Working in Early Years, Family Support, Perinatal or Community Education 
	ü
	

	Open Kindergarten, Open Pre-school or similar low threshold models
	
	ü

	Delivery of Training or Facilitating practitioner learning
	ü
	

	Supporting Reflective Practice or practitioner learning spaces
	
	ü

	Project implementation with project team
	
	ü

	Skills
	
	

	Training and Facilitation 
	ü
	

	Initiative, creativity, self-direction, self-awareness and flexibility
	ü
	

	Project management 
	ü
	

	Reflective Practice
	
	ü

	Manage emotional labour and model professional boundaries
	ü
	

	Effectively communicate with a range of people including professional partners, practitioners, project team, colleagues and other agencies
	ü
	












	
	
	



image1.png
Q "anlr% Crart




