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Application Form
Please type or complete in black ink

Vacancy: Schools Co-ordinator
Closing Date: Monday 29th June 2026, 9am
Interviews: Thursday 9th July 2026







Personal Details

Surname:		
First Name(s):	
Address:		
Postcode:		
Telephone:		
Email:			Please note that unfortunately, we are unable to consider applicants that do not have the legal right to live and work in the UK. Applications may be considered if you can provide evidence of a biometric residence permit (BRP), UK Visa or original immigration documentation:
www.gov.uk/prove-right-to-work


I declare that I have the legal right to live and work in the UK:  		Yes 		 No

								(Please tick or circle box as appropriate)

I declare that the information provided in this application is true and I understand that false or misleading information will lead to my exclusion from the selection process and may lead to dismissal in the event of appointment.  I understand that the post for which I am applying is subject to satisfactory Disclosure Scotland checks under the PVG Scheme (higher level disclosure for regulated work with children/protected adults)

Signed:					Date:		


Please email completed, signed application form along with ‘Recruiting with Convictions Policy and Self-Disclosure form’ and the optional ‘Equal Opportunities Monitoring form’ to: info@youngcarers.org.uk

Or post to: Edinburgh Young Carers, Norton Park, 57 Albion Road, Edinburgh, EH7 5QY

Paper applications must reach us ahead of the closing date

References:

Please give the names of two referees who can provide reliable current information about the experience, skills and qualifications which make you suitable for this post. One must be your present or last employer.


1) Name:				

Occupation:			
	
Email address:		

Address:			
	
Telephone:			

Relationship to applicant:	

May we approach this referee before interview? 		Yes		No
 
   

2) Name:				

Occupation:			
	
Email address:		

Address:			
	
Telephone:			

Relationship to applicant:	

May we approach this referee before interview? 		Yes		No




Supporting StatementPlease note that no appointment will be made without taking up references.
This page and the front page will be removed before the shortlisting process. This approach is designed to ensure equality of opportunity in line with Edinburgh Young Carers’ Equal Opportunities Policy.


Please state below your reason for applying for the post and the qualities and experience you consider make you a suitable applicant. Please refer to the ‘JD, Benefits & Candidate Spec’ when completing this statement.  Your statement need not be lengthy.  A typed statement can be attached to this page.
Please type here…



Current or Most Recent Employment
	Current or Most Recent Employer - Name and Location
	

	Job Title
	

	Date from
	

	Date to
	

	Role Description
	

	Salary
	

	Reason for leaving
	



Previous Experience
Please list all paid and unpaid experience
	Employer or Organisation Name and Location
	Start and end dates
	Job Title & Role description
	Reason for leaving

	Paid work
➡️ To add more rows, right-click within the right-hand column in the table below, choose ‘Insert,’ then ‘Insert Rows Below’

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Unpaid work
➡️ To add more rows, right-click within the right-hand column in the table below, choose ‘Insert,’ then ‘Insert Rows Below’

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	




Relevant Qualifications, Learning and General Skills
➡️ To add more rows, right-click within the right-hand column in the table below, choose ‘Insert,’ then ‘Insert Rows Below’
Qualifications
	Qualifications
	Name & Address of Awarding Body
	Grade
	Date of Award

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



Courses/Seminars – please list any which are relevant, including current studies
	Course
	Name & Address of Course Provider
	Duration
	Dates

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Computer Skills
Please describe your level of computer skills:


Driving Licence
Do you currently hold a valid driving licence?
			
Yes – Full                     Yes – Provisional                    No


Languages
Please note any spoken or written languages other than English:
	Language
	Spoken
	Written

	
	Y/N
	Y/N



Health
Are there any reasonable adjustments you would need us to make for the interview process?

Yes 		No

If yes, please describe:



Where did you see or hear about this post?
	




Thank you for completing this application.

Please send, along with the ‘Recruiting with Convictions Policy and Self-Disclosure form’ and the optional ‘Equal Opportunities Monitoring form’, to: info@youngcarers.org.uk
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