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Application for Board Trustee - Transform Forth Valley
Strictly Private & Confidential

Please email your completed application to hr@transformfv.org.uk for the attention of the Chair of the Board of Transform Forth Valley

	1. POST DETAILS

	BOARD POSITION APPLIED FOR
	

	VACANCY REFERENCE (if applicable)
	

	WHERE DID YOU SEE THIS POST ADVERTISED?
	



	[bookmark: _Hlk45719336]2. PERSONAL DETAILS

	FORENAME (S)
	

	SURNAME
	

	KNOWN AS (if applicable)
	

	ADDRESS AND POSTCODE
	



	CONTACT NUMBER (S)
	

	E-MAIL ADDRESS
	



	HAVE YOU BEEN PREVIOUSLY EMPLOYED BY TRANSFORM FORTH VALLEY?
	Yes ☐
No ☐

	ARE YOU RELATED TO ANY MEMBER OF THE TRANSFORM FORTH VALLEY BOARD OF DIRECTORS OR STAFF GROUP?
	Yes ☐
No ☐

	ARE YOU RELATED TO AND / OR AN ACQUAINTANCE OF ANY TRANSFORM FORTH VALLEY SERVICE USERS?
	Yes ☐
No ☐

	If you answer yes to any of the above, please add details below:

	







	
Are you currently a member of the Protecting Vulnerable Groups (PVG) Scheme?
	
Yes ☐
No ☐

If you have answered Yes, please provide the below details:

· PVG Scheme Membership Number:

· PVG Membership Type:
Children ☐
Protected Adults ☐
Both Children and Protected Adults ☐


	
Charity Trustee Eligibility
I confirm that I am not disqualified from acting as a charity trustee under the Charities and Trustee Investment (Scotland) Act 2005 and am not subject to any restriction which would prevent me from acting as a Trustee of Transform Forth Valley.

	

Yes ☐
No ☐

If you have answered No, please provide further details below:



	3. HEALTH EQUALITIES

	Transform Forth Valley is committed to creating a diverse and inclusive environment. We welcome applications from all suitable candidates regardless of gender, race, disability, age, sexual orientation, gender reassignment, religion or belief, marital status, or pregnancy and maternity.
If there are any reasonable adjustments you require to the recruitment process, to support your application for the position or attend for interview, please describe them below:

	






	Please describe below any reasonable adjustments to the position itself which would enable you to carry out the role’s duties, if you are successful:

	






	Do you have any special requirements for interview? If yes, please provide details below:

	







	4. EDUCATION AND TRAINING
(Please provide details of secondary, tertiary, and vocational education qualifications achieved)

	EDUCATION 

	Educational Institute
	Qualification
	Grade
	Date Obtained

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	PROFESSIONAL, OTHER RELEVANT QUALIFICATIONS OR TRAINING INCLUDING MEMBERSHIPS OF PROFESSIONAL INSTITUTES OR SOCIETIES

	Organisation, Institute or Society
	Qualification / Training / Membership 
	Grade / Membership Details
	Date Obtained

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



	5. EMPLOYMENT
	
	

	MOST RECENT EMPLOYER

	EMPLOYER NAME AND ADDRESS
	POSITION HELD AND MAIN RESPONSIBILITIES
	DATES EMPLOYED AND REASON FOR LEAVING

	







	









	




	OTHER EMPLOYMENT
Previous posts with most recent shown first, please continue on a separate sheet if necessary). Please provide details of all types of employment including the reasons for any gaps in employment and highlighting any voluntary type of work.

	EMPLOYER NAME AND ADDRESS
	POSITION HELD AND MAIN RESPONSIBILITIES
	DATES EMPLOYED AND REASON FOR LEAVING

	


	




	

	



	




	

	


	




	



	6. STATEMENT IN SUPPORT OF APPLICATION
(Continue on additional pages if necessary)

	Please consider the person specification and job description carefully and then tell us how you meet the requirements for the post from the skills, abilities, experience, and knowledge you have gained.  You may wish to draw on paid employment, voluntary work, or life events.

	

































	7. STATEMENT OF AMBITION

	Please tell us about what you would like to achieve while a member of the Transform Forth Valley Board of Directors, both personally and for the organisation, and how this would impact and benefit not only our organisation, but the people we work with and support across Forth Valley communities.

	















	8. ADDITIONAL INFORMATION

	Please use the space below to tell us any additional information that you feel would be relevant to your application:

	
















	9. SKILLS MATRIX
	
	

	
Please complete the skills matrix below using the following guide:
· 0 = No experience or knowledge in this area
· 1 = Some experience and knowledge in this area obtained through a qualification, employment, or volunteering
· 2 = Strong experience and knowledge in this area demonstrated by a professional qualification (SCQF Level 9 and above) or 3 or more years of employment 
· 3 = Professional experience and knowledge in this area demonstrated by a higher level professional qualification (SCQF Level 11 and above) or 3 or more years of employment at a senior level


	Area of Experience or Knowledge
	Score
(0-3)
	Reasoning for Score

	
Health and Social Care

	
	




	
Corporate or Charity Governance

	
	




	
Third Sector Support

	
	




	
Finance and/or Budget Management

	
	





	
Fundraising or Income Generation

	
	




	
Health & Safety

	
	




	
Human Resources

	
	




	
Policy Evaluation

	
	




	
Political and Policy Environment in Scotland

	
	



	
Digital, IT, Social Media or CRM

	
	




	
Networking, Communication, and Interpersonal Skills

	
	

	
Marketing, Promotions and Events

	
	




	
Other: Please Specify

	
	


















	10. DECLARATIONS
All applicants must sign and date this section



I declare that the information on this form is correct and complete, to the best of my knowledge and belief. I understand that any false or misleading statement or any significant omission could result in termination of Board membership, should I be subsequently appointed as a result of submitting this application.

I understand that any appointment as a Trustee will be subject to satisfactory references, membership of the Protecting Vulnerable Groups (PVG) Scheme and any other checks considered necessary by Transform Forth Valley. I authorise Transform Forth Valley to verify information contained in this application and understand that relevant third parties may be contacted for this purpose.

	
Signature:


	Date:




Data Protection and Storage of Sensitive Information
This section refers to the UK General Data Protection Regulation (UK GDPR), the Data Protection Act 2018 and any subsequent relevant legislation The personal information on this form will be processed for the purpose of assessing your application. It will be treated in confidence and will not be disclosed to any third parties, except where permitted by law, or where consent has been given. Transform Forth Valley is the Data Controller of this information, which will be stored in line with our Privacy Notice. Due to the data protection legislation listed above, you are able to access your personal data kept by Transform Forth Valley at any time, by providing a written request, and can also request the correction, addition, or elimination of any data through this written request.

Please read and sign the section below: In applying for the position of Trustee, I consent to Transform Forth Valley holding and processing data about me which is relevant to the board recruitment process.  This includes special categories of information and sensitive data, which will be used for monitoring purposes.
	
Signature:


	Date:
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1. Place of Work
Your normal place of work shall be LOCATION, but as a pan-Forth Valley service

provider, this equates to a mobility clause, whereby, the Employer’s business may
necessitate the requirement for the Employee to work at such other Forth Valley
location(s) s the Employer may direct as having regard, at the Employer’s sole
discretion, to the best interests of the Employer’s business. You are not expected to

work outside of the UK.
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