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COSCA (Counselling & Psychotherapy in Scotland) - Application Form
Chief Executive – Full Time (35 hours)

Confidential

Part 1 – Personal details

Surname:

………………………………………………………………………

First name(s):
………………………………………………………………………

Address:

………………………………………………………………………




………………………………………………………………………




………………………………………………………………………




Postcode:
………………………………………………………

Telephone:

Home:
………………………………………………………




Mobile:
………………………………………………………




Email:

……………………………………………………

Part 2 – Background and experience

Please tell us about your employment history and major achievements including any relevant volunteering experience.

	Dates

(and reasons for leaving)
	Employer
	Position held

(if in a voluntary capacity please state this)
	Main achievements

	
	
	
	


Please give yourself a rating of 1 – 10 (1 is weak and 10 is strong) on your experience and abilities in the following essential and desirable work areas.  Briefly explain your reasons in the space provided.

	Work area
	Rating 

1 - 10
	Explanation 

(no more than 200 words in each section)

	Essential
	
	

	· Significant senior leadership experience and personal accountability for the delivery of some or all of an organisation’s objectives and the management of staff and budgets, with evidence of developing and delivering strategy and translating ambition into organisational results.

	
	 

	· Strong financial acumen, including experience of budgetary oversight, financial planning, sustainability and making sound decisions about organisational resources. Experience of generating and diversifying income, and developing strong relationships with funders, partners, donors or other sources of investment.


	
	

	· A strong personal commitment to inclusion, equity and social justice.


	
	

	· A track record of leading, developing and motivating people, building positive organisational cultures and successfully leading through change.


	
	

	· A strong understanding of effective governance, organisational risk and accountability, with experience of working constructively with a Board or equivalent governing body.


	
	

	· Evidence of building effective relationships and partnerships with senior stakeholders and influencing beyond organisational boundaries
	
	

	· An excellent communicator with the confidence and credibility to represent COSCA publicly, communicate complex issues clearly and build support for the organisation’s purpose

	
	

	· Good working knowledge of IT, using Word, Excel, Powerpoint, Outlook, social media, online meeting platforms such as Zoom or Teams, and AI.


	
	

	· Awareness of professional ethics and experience of advising others on ethical decision making in a professional setting and handling complaints


	
	

	· Experience of evidencing external organisational standards similar to those included in the Accredited Registers Scheme run by the Professional Standard Authority for Health and Social Care


	
	

	Desirable
	
	

	· Proven interest in counselling and psychotherapy or a related discipline


	
	

	· Experience of influencing public policy or practice.


	
	

	· Knowledge of the Scottish policy and public-service environment

	
	

	· Experience within the third sector, public or purpose-led sectors.


	
	

	· Experience of working with or alongside staff and volunteers to shape organisational strategy or services.


	
	

	· A full current car driving licence and access to a car for use at COSCA events and external meetings.


	
	

	· Experience of work on equality, diversity and inclusion


	
	


Part 3 – Education, training and professional body
Please give information on the education you have received that you consider relevant to the post.

	Dates
	Institution
	Qualifications

	
	



          
	


          


Please give information on any training you have received, or are currently undertaking, which you consider to be relevant to this post. (Please refer to the Person Specification).
	Dates
	Training
	Qualifications

	
	
	


Please give information on any appropriate professional body that you are currently a member of. (Please refer to the Person Specification).
	Name of Professional Body
	Date of Joining
	Purpose of Professional Body

	
	
	


Part 4 – Personal qualities and attributes

Please tell us about the skills, knowledge and personal attributes that would equip you for this post. (Please refer to the Person Specification).

	


Part 6 – Referees

Please give details of two people who have knowledge of you in a working environment.  We will only contact referees after a conditional

job offer has been made. 

One referee must be your current or most recent employer.

1.
Name:
………………………………………………………


Address:
………………………………………………………




………………………………………………………




………………………………………………………




………………………………………………………


Postcode:
………………………………….


Telephone:
Work    ………………………………………




Home  ………………………………………


Email:
………………………………………………………

Relationship to you:
………………………………………………..

How long has this person known you?
…………………….

2.
Name:
………………………………………………………


Address:
………………………………………………………




………………………………………………………




………………………………………………………




………………………………………………………


Postcode:
………………………………….


Telephone:
Work    ………………………………………




Home  ………………………………………


Email:
………………………………………………………

Relationship to you:
………………………………………………..

How long has this person known you?
…………………….

I agree that any offer of employment with COSCA (Counselling & Psychotherapy in Scotland) is subject to satisfactory references and confirmation of the legal right to employment.
I agree that COSCA (Counselling & Psychotherapy in Scotland) may hold and use the information above under the terms of the Data Protection Act 2018. 

I confirm that the information on this form and on any attachments is correct and complete.  I understand that giving false information or omitting to give relevant information may mean that this application is not considered and, if I am appointed, may lead to dismissal.  Please indicate your agreement by placing an ‘X’ in the box: 

Signature:
……………………………….

Date:  …………………

Please return this application form marked ‘Private and Confidential’ 

By email to: brian@cosca.org.uk
Closing date for applications:
Sunday 15th November 2026 at midnight

Interviews will be held in Stirling on Thursday 3rd December 2026.

________________________________________________________________
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