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Aim of the study?
Planned analyses?
Data isolated or to be integrated?

Interoperability?
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Documentation!

* keep raw data and metadata

* take generous notes & remarks

* note deviations from protocol

 note type of instruments / calibrations

e record literature used (e.g. keys)

 record persons involved with each step

 record data conversions, modifications, validations...

* record why certain steps were taken
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Documentation!
* keep raw data and metadata
* take generous notes & remarks \
* note deviations from protocol "

* note type of instruments / calibrations ¥
e record literature used (e.g. keys)

 record persons involved with each step
 record data conversions, modifications, validations...

* record why certain steps were taken



Some more thoughts on the data management plan
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Data acquisition

manual automatic



Data acquisition

manual automatic

Minimize number of interactions (recordings)
|deal: double entry & cross check

Data entry interface



Data acquisition

manual automatic
Minimize number of interactions (recordings) Recordings correct?
|deal: double entry & cross check Units included?

Data entry interface Calibration and metadata noted?



File management plan

Beta version

S [ VLN TN T_;TI‘-

4 | scan-00011 — .
0.9.2 H

. scan-00011_imgvid

0.9.3

. scan-00011_other
. scan-00011_proj
4 | scan-00011 recs
, scan-00011_rec-01
, scan-00011_surf
» ) scan-00012
4 || scan-00013
. scan-00013_imgvid
, scan-00013_other
. scan-00013_proj
4 | scan-00013 recs
4 | scan-00013_rec-01
) scan-00013_rec-01_wvoi-01
, =can-00013_surf .
» i scan-00014 i[212

logical file names versioning backup plan
and directory structure



Data management plan created
Consistent codes and labels chosen
Metadata recorded

Data organized logically and consistently
Files named and organized logically
Files in common format (e.g. csv)

Backups made regularly
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