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[bookmark: _heading=h.l6evad92nhdw]EMSO ERIC Mobility of Personnel Program
[bookmark: _heading=h.ap1hfngs7owq]Call 2025
 
The Mobility of Personnel Program (MoP) offers a unique opportunity to promote knowledge transfer and practical hands-on experience in the operation procedures through the mobility of EMSO ERIC’s staff between its Regional Facilities (RFs).
The MoP will take the form of short stays in the RFs, organized either on a unilateral (1 person from one RF goes to another RF), or bilateral (between two RFs involving 1 person from each RF). While bilateral exchange will strongly be preferred, proposals for unilateral exchange will also be considered.
The purpose of the Call is to provide an economic contribution as an incentive for researchers to seek out and undertake mobility periods at EMSO ERIC Facilities to carry out institutional research activities. The measure is expected to benefit both the researchers, their institutions and the hosting facility (via increased experiences, exposure to practices, learning and improvements) and support the accomplishment of EMSO ERIC scientific goals.
[bookmark: _heading=h.2zd3h9g6y40z]Timeline
· 31 January 2025: Launch of the Call 
· 15 March 2025: Deadline for Proposal submissions
· April 2025: Notification of application results and signature of the agreements for the MoP execution 
· May 2025: Staff mobility activities start

Procedure
The Applications have to be submitted to the EMSO ERIC Central Management Office by email to mobility_grant@emso-eu.org, using the form available here.


Submitted proposals for MoP projects should:
1. Involve two RFs on a uni- or bilateral basis, and foresee short stays of applicants up to 5 working days, but may be adjusted based on the specific needs and goals of the participating Facilities;
2. Describe the scope of the mission and the expected impact for EMSO ERIC (eligibility criteria);
3. Propose a budget following the guidelines detailed in the present Call;
4. Specify their availability to provide in-kind contribution to EMSO ERIC for the time spent during the mission.
The approval of applications will be met by the Evaluation Committee, appointed by the Director General.
After the final approval, the EMSO ERIC and the Institutions involved in the MoP, should formalise the MoP by signing an Agreement between the ERIC and the Beneficiary Institutions, with sign for acknowledgement of the Hosting Institution involved in the MoP project.  
Eligibility Criteria for the Applicants     
Eligible applications must demonstrate the scientific, strategic or technical relevance of the MoP and the planned activities, goals and anticipated benefits of the program, showing alignment with the ERIC objectives, potential impact, and feasibility.
To be eligible to participate in the EMSO ERIC MoP Program, the applicants must confirm the following rules:
· To be permanent employees of the Beneficiary Institution or to be non-permanent employees of the Beneficiary Institution with a clear and established contractual relationship whose expiry date falls after the closure of completion of the mobility activity;
· An appropriate insurance coverage for accidents and health insurance covering short work stays in the hosting country;
· The applicant should declare that:
· The mission duration and objectives have been duly agreed in writing by the Hosting Institution and the Beneficiary Institution.      
· The distance between the Hosting Institution’s Regional Facility and the place of employment of the applicant at the Beneficiary Institution is not lower than 400 km. 
· The application involves Institutions from two different countries.
· The applicant is obliged to ensure confidentiality regarding any intellectual property of the Hosting Institution as well as the compliance with data policies of the respective Regional Facilities;
· The applicant will submit a final report summarising the MoP project’s outcomes, including a description of the activities conducted and the impact of the collaboration.
Criteria for Hosting Institution’s Regional Facilities

The Hosting Institution and associated Regional Facilities:
· must be part of the EMSO ERIC;
· have to provide free of charge access to the Hosting Institution’s Regional Facilities’     installations necessary to fulfill the MoP project objectives;

· have to provide free of charge remote or on-site access to the data and metadata necessary to fulfill the MoP project objectives.
 

Budget 

[bookmark: _GoBack]The EMSO ERIC MoP program will provide financial support for travel and a daily allowance that will cover accommodation, meal and local transportation costs for the successful applicant(s). The MoP program budget available during the year 2025 is up to €12.000, assuming that the overall budget may cover a total of 10 missions of 5 working days duration for each mission. 


Travel cost 
The successful applicant(s) will be entitled to reimbursement of travel expenses from the      place of employment of the applicant at the Beneficiary Institution to the location of the Hosting Institution’s Regional Facility. The EMSO ERIC department in charge of reimbursements has the right to carry out eligibility checks.	
As a general rule, the means of transport used are the following:	
· Air and rail travels, the cost of economic class ticket will be reimbursed;
· The use of a private car is strongly discouraged and allowed only if specifically authorized by EMSO ERIC. EMSO ERIC will not be held responsible for the damages or accidents following the authorized use of the private car by the beneficiary.
Daily allowance						
The daily allowance is a flat rate covering the accommodation, all meals and local transport (bus, tram, metro, taxi, parking, motorway tolls, etc.). The use of eligible daily rates allowances must be declared by the beneficiary of EMSO ERIC funds and it is authorised under the Mobility of Personnel Program of EMSO ERIC, under the conditions set out in the Annex 1. 
Insurance 
Insurance full travel and health insurance covering any accident or injury incurred during the trip are to be covered by the applicant. 
Payments 
●  	A first payment of 70% of the total amount agreed at selection stage will be made in advance by EMSO ERIC to the successful applicant while the 30% balance will be transferred once all reporting and justifications of costs have been sent to, and authorized  by, EMSO ERIC.
●  	The first payment will be transferred upon reception by EMSO ERIC of a payment request, the relevant administrative documents and of a signed copy of the bilateral contractual agreement signed by the Beneficiary Institution and the Hosting Institution.
 

The final report, all justifications of costs for travel will include receipts and actual travel documents (boarding cards, etc.) and should be sent to:
 
EMSO ERIC, registered Office: Via di Vigna Murata, 605 - 00143, Rome, Italy
Fiscal Code 97908370584 - VAT Number 14062811006 







ANNEX 1

A. RULES FOR SUBMITTING TRAVEL REIMBURSEMENT REQUESTS AND CLAIMING EXPENSES
 In order to receive the payment:
· The applicant is eligible to receive (i) the reimbursement of the travel cost and (ii) of the daily allowances only if the distance is more than 400 km from the main transportation hub at the point of departure and the main transportation hub at the facility venue, as below specified.
· The applicants shall declare when submitting their proposal that they will not receive a reimbursement or any allowance from a third party to support their attendance at the approved EMSO ERIC mobility of Personnel Grant for which they are submitting a claim. In case an applicant is partially funded by another source of funding, this amount shall be deducted from the claim.
· EMSO ERIC reserves the right to contact any beneficiary of funds and / or their institution or any other relevant third party when double funding is suspected. Further, non-abidance by this rule may lead to rejection of costs.

B. ELIGIBLE EXPENSES - DAILY ALLOWANCE FOR LONG DISTANCE TRAVELS 
· Long-distance travel is any travel equal to or above 400 km one way between the main transportation hub at the point of departure and the main transportation hub at the facility venue.
· The Daily Allowance rate is based on the country where the Facility is located.
· No invoices for accommodation, meals, and short distance travel are required unless otherwise explicitly requested.
· The reimbursement of incurred expenses for accommodation, meals, and short distance travel and including other incidental costs is paid as one lump-sum amount known as daily allowance (see table 1 below).
· Participants are advised to book a refundable hotel room. 

C. SPECIAL PROVISIONS FOR TRANSPORT
· Select the most economical means of transportation
· The incurred long-distance travel expenses directly related to the activity are reimbursed on face-value, up to a maximum of EUR 1.000, cancellation insurance included, for the roundtrip.
· Transport to and from a main transportation hub (meaning an airport, harbour, main train or bus station) is covered by the daily allowance.
· EMSO ERIC may decide to lower the maximum amount reimbursable for long- distance travel for applicants.
· To be reimbursed, the applicant shall provide the relevant supporting documents which must clearly detail:
o   The name of the service provider.
o   The mode of transport taken.
o   The full price paid for the ticket.
o   The name of the passenger if applicable.
o   The travel dates, departure, and arrival times (an invoice only showing the amount will not suffice).
o   The type of extra charges claimed such as seat reservation, extra leg room, exit row seat, fast lane, priority boarding, sms priority boarding fees, luggage associated expenses, and the associated amount paid for, if applicable.


D. RECOMMENDATIONS
o   Applicants are advised to contract a travel cancellation insurance for all their long- distance travel. Cancellation insurance is an eligible expense included in the long- distance travel expenses.
o   The following expenses may never be claimed as travel expenses:
§  Any expenses claimed on top of the daily allowance or long-distance travel such as: taxi or parking expenses, fuel costs, carbon tax, toll charges, car rental expenses, accommodation, or meals.
§  Conference / registration fees.
§  Lecture fees and honoraria.
§  Photograph cost or photocopies, postage expenses or service fees associated with obtaining visas.
§  Stand-alone medical or life insurance;
§  Luggage insurance.
§  Carbon offset fees. Nonetheless, EMSO ERIC encourages to consider the environmental impact of their activities when making their plans and or look for other sources of funding for this expense.
§  Fees, charges, and/or penalties linked to a participant changing or having to rebook travel tickets.
§   Wi-Fi, telephone, internet, laundry, and mini-bar consumption expenses.
§  Printing and postage expenses.
§  Regional and / or national taxation fees; stamp duty expenses.
§  Bank charges / fees on reimbursement 

E. 	DAILY ALLOWANCE
Daily allowance will be calculated against the attended days (as confirmed against participant’s signature on the official attendance list for each day of the activities conducted within the MoP), and the travel start and travel end dates and hours. The table hereunder describes how those criteria are taken into account in the calculation of the daily allowance:
·  	Travel starts before 11:59=Full allowance
·  	Travel starts after 12:00=80% of Daily allowance
Table 1. Type: unit costs. Units: days spent working on the action Amount per unit (daily rate).
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