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Introduction

This feature set aims to streamline further, Payments Administration in-line with Project Trust
account legislation. That said, the features can most certainly be used outside of PTA and can
provide additional value to all Jobpac customers in the area of AP Payments Administration.

New Features include...

o The ability to pre-prepare more than one Prompt Payment Batch via the existing
Change Payment Selections program. Up to 1000 Prompt Batches can be pre-
prepared at any one time.

Each Prompt Batch can be associated with a different Cash Account to be “paid from”.
Each Prompt Batch can be given a description.

o There is a new available front end to the Change Payment Selections program called
Payment Selections - By Job that groups AP Invoices at Job level, making it easy to
prepare prompt Payment Batches at Job level and then link those Payment Batches to
the Project Trust Accounts to be paid from. Note: you can use the Multiple Prompt
Payment Batches feature without using the new Payment Selections By Job front end if
you so wish

o The Payment Run and Payment Preview have both been modified to allow the
selection of multiple Prompt Payment Batches into a single Payment Run, even if they
span multiple Cash Accounts to be paid from.

*NB: It is advised that you configure and test the operation of this feature set in your testing
environment before making them a part of your Live AP processes. Due consideration should be
given to the new workflow, staff training, and implementation timing, so as to minimise disruption
to your regular payment runs. Please Contact the Jobpac Consulting team should you require

assistance.
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Setup

Add New System Parameter:

e PPYBTC / position 1 =Y (to activate the Multiple Prompt Payment Batches
Functionality)

**NB: Take extreme care when activating new system parameters or changing parameters and
consider the impacts of configuration change for your company. Should you need assistance

please contact our Support and Services team.

System Parameter Maintenance - Add/Maintain 1 Code & Actions @ ok BACK
Parm Code Activate Multiple Prompt Payment Batches Type *ALPHA
Prompt Text PBA Batch

T < > v

Wkid Description Alphanumeric Num 01 Num 02 Num 03 Num 0% Num 05 Exists 8
700 Viewpoint Training ¥ ¥
710 *SB ABC Construction Division 710 ¥ ¥

720 *SB ABC Contract Housing (NSW) 720 ¥ ¥

Adding the New Menu Option:

The new Payment Selections by Job program, is a ‘Job based’ front end, to the standard
Change Payment Selections. It will collate AP Invoices by Job, and allow access to outstanding
AP Invoices for each Job through selection from the Job List front end, in a very similar way to
the standard Change Payment Selections program collates invoices by Creditor. Operation will
be described in the next section but you can add the new Program as follows.

Should you wish to use the new Payment Selections by Job program you may add it to the
appropriate place on your menu system as outlined below. For example you may decide to
make access available to some project team members via project menus with menu security
options, or you may decide to keep it for finance team use only.

Take note of the parameters passed to the program which can be used to limit some
functionality of the program, depending on where it is called from. You will need to be familiar
with Menu Design to add the new Menu option. Should you require help please contact our
Support team.

In the below example we have added the new menu to the AP Payments (aka Process
Payments) standard menu.
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> Description: “Payment Selections by Job”

> Command: PAYSELJOBP

> Parameters: We recommend that you match your Change Payment Selections Program
Parameters as shown below if placed on the same menu. Adjust as desired based on
description of parameters to follow below. Take note of the 7th Parameter Position, especially if
potentially placing on a Project Admin menu.

Design Menus : Maintain Entries & actions @ ok BACK

Menu Code 9 Release 9 Standard
Menu Number 254 AP Payments Level 3 size M

#
*
®

EntNo Type Opt No  Description Command Parameters Security Level =

P Change Payment Selections CRDPAYSELP YYYYYYYYY1

Payment Selections by Job PAYSELJOEP YYYYYYYYY1 ]

1
P 2
P 3 Print Payment Preview CHOPRVP
p A

Process Payments. PAYRUNP

moe ow e

Program Call Parameter details as follows... (Adjust permissions according to preference and
menu placement)
Pos 1 =Y -> Invoice status edit enabled
Pos 2 =Y -> Due date edit enabled
Pos 3 = Y -> Payment method edit enabled
Pos 4 = Y -> Prompt payment flag edit enabled
Pos 5 =Y -> Settlement discount enabled
Pos 6 =Y -> Stat dec received enabled
Pos 7 =Y -> If set to Y this will allow, when assigning a Pay From Bank Account
to the Prompt Payment Batch, the override of the defined PTA/RTA accounts for
the Job, to any available cash account. It is recommended that this parameter be
set to Y’ for Finance team members, but to ‘N’ if used by the project team to
prepare batches.
Pos 8 =Y -> not used
Pos 9 =Y -> not used
Pos 10 1-9 -> Default tab to open on (1-9)
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Operation of the new Prompt Payment Batches
Feature.

In this section we will describe...

e How to create multiple Prompt Payment batches through the standard Payment
Selections
How to remove an invoice from a batch or remove a batch completely
How to adjust batch descriptions and change the allocated Pay From Accounts
How to include multiple Prompt Payment Batches in Payment Preview and
Process Payments

How to create multiple Prompt Payment batches through the standard
Payment Selections

1. Navigate to Change Payment Selections (and in this case | will select All
Invoices)

2. Adjust filters as desired to narrow down your batch selections.

3. Use the Action option to Select All for Prompt as shown below (alternatively
you can use right click and select individual invoices)

W Viewpoint Jobpac Connect” > *SB ABC Construction Division 710
ome Creditor Payment Selection & actions | @ ok BACK
ST BYCREDITOR ~ BYJOB  BYPERIOD  BY PAYMENT DATE BY JOB & ADMINISTRATOR BY CRED & TYPE PO Prompt
. AUD Refresh
u Next Tab

Select All for Prompt
vee

Deselect All for Prompt

Y Hide  Apply

@ Include Payment on Hold Creditors O Exclude Payment on Hold Creditors O Payr
oreca g Invoices O s/CPayments O Part Paid O Jobs 2ai

I ] v O Mult i
feditors Only Show O Multi job In Collate Invoices

st Account [ qualified Trust Payments [ Display 0 Val

Claim Type © Only Retention Claims Ention Claims @ Allclaims Download
ACLOG o £ B Maintain Prompt Batches
Acco Payable Al fo) =ik E8]
dito Job GC  Creditor I/C  Invoice No. Invoice Date  Sts  Description Cur Invoice Payment  Pay Payment Prmt  Stalg,
Amount Date Mth Amount  Pay Dec

oice Proce g g CM  ACOLOG I INVOICE123 16/06/2006 R Testng A 55.00 31/07/2006 B 55.00 N N

0 q ACOLOG I INVSTS5 2/03/2006 H Testing Status A.. 5.00 30/04/2006 C 500 N

Pro o ACOLOG I INVSTS6 2/03/2006 R Testing Status A.. 5.00 30/04/2006 C 500 N

cQro2 M ACOLOG I 15107330 10/08/2020 R Testing Issue 107330 A... 110.00 10/08/2020 E 110.00 N
0 ACOLOG I WUITEST2 9/09/2005 R WUI TEST A 2,200.00 31/10/2005 B 2,200.00 N N
ecuo Dy job RV0001 ACOLOG I 071101 30/08/2005 R BRACKETS A 1,100.00 16/10/2005 B 1100.00 N N
€Qro2 CM  ACTGED I INV6658601 10/12/2000 R Testing Issue 66586 A.. 440.00 4/05/2004 E 45000 N N
Q702 CM  ACTGED I INV6658602 10/12/2000 R Testing Issue 66586 A 330.00 5/05/2004 E 33000 N N
° cQro2 M ACTGED I INV6658603 10/12/2000 R Testing Issue 66586 A 330.00 6/05/2004 E 33000 N N

4. If using the bulk select option you will get a confirmation message telling you how
many invoices you are about to batch as shown below.
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Confirm

35.

Mo of invoices in filtered list : 000000009 5

If you continue this will mark all invoices in the current filtered list for prompt payment. 5.
. 110.

Do you wish to proceed?
2,200.

1,00.

V" Yes ‘ ¢ no ‘

440,

I INVEGE58602 10/12/2000 R Testing Issue 66586 Al 330.00 5/05/2004 E 330.

5. Click Yes to Proceed and you will be presented with a pop up that displays all
previously prepared Prompt Payment batches. On this screen you can choose to
either Augment an existing batch by selecting a batch from the list or create a
completely new batch by using the Add New Batch button.

6. In this example we will click on Add a New Batch. The next screen you see will
allow you to give your new batch a purposeful description and also assign it a
Pay From - Bank Account as shown below. This Pay From - Bank Account
needs to be defined as a Cash Account and only accounts defined as Cash
Accounts can be selected from the scans. The Account will be used in the
Payment Process as the account to Pay from.

Job

Clool

Caroz

RV0001
caroz
Caroz

Caroz

ACLOG o] [

Create Prompt Payment Batch

GC Prmt  Sta =
Pay Dec =

CM  Batch 7 N N

Description Prompt Payment Batch No. 7 - Creditors ACLOG to ACZ N

Pay From - Bank Account

cm N

Bank Acct Wkid

palife]

Bank Account  1g152 fo)
CcM N M

cm N N

| W OK H ¥ close

cm

=
=
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7. Clicking OK will add the new Prompt Payment batch and you will be returned to
the main Payment selections screen where you can continue to work. Note as
shown on the screen shot below, in the new Prompt Batch Tab you can see, and
filter on, the Prompt batch information including , Batch number, Pay From
Account and the Pay From Account Name.
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Home
Favourites

Recent

Terminate Employee
Employee Accruals
Upload Data

Employee Maintenance

Business Forecasting

Financ
Projects...
Stores Control...

Payroll...

W Viewpoint Jobpac Connect”

Change Payment Selections

- * 1 wiel
ed SB ABC Construction Division 710
Creditor Payment Selection © actions @ ok BACK
BY CREDITOR BY JOB BY PERIOD BY PAYMENT DATE BY JOB & ADMINISTRATOR BY CRED & TYPE POSTED DATE PROMPT BATCH
Invoice Amo Payment Amount AUD
¥ Hide Apply E’ < > e
@® Include Payment on Hold Creditors (& Exclude Payment on Hold Creditors (O Payment On Hold Creditors Only Show O Multi job Inybices O Ssingle Job ® Al
Invoices [ Part Paid O Jobs Paid from Trust Account [ Qualified Trust Payments O Display 0 Value Invoices,
Claim Type O Only Retention Claims O No Retention Claims ® AllClaims
FWD Jel £ ) N
FWD999 o =)
Job Creditor I/ Invoice No Invoice Date Sts Invoice Payment Pay Payment [Prmt  Prmt PrmtFrm  Prmt From SC Ret
C Amount Date Mth Amount JPay Batch Account Account Name | Pay Cln ~
FwD_01 AACTEM I INV00000Q9  15/04/2006 R 6600.00 30/04/2006 E 6,600.00 Y 8 101521C Disputed Fu... | N N
FwWD_T2 AACTEM I INVOOs 30/03/2006 R 110000  30/03/2006 E 1,100.00 Y 8 101521C Disputed Fu... | N N
FwWD_T2 AACTEM I INVOO&-1 30/03/2006 R 110000  30/03/2006 E 1,100.00 Y 8 101521C Disputed Fu... | N N
FWD_T2 AACTEM I INVOOS 1/02/2006 R 2,200.00  31/03/2006 E 2,200.00 Y 8 101521C Disputed Fu... | N N
FWD_T2 AACTEM | INV0O5-1 1/02/2006 R 2,200.00  31/03/2008 E 2,200.00 Y 8 101521C Disputed Fu.. | N N
FwWD_T2 AACTEM I INVOOB 15/04/2006 R 3,300.00 30/04/2006 E 3,300.00 JY 8 101521C Disputed Fu... | N N
FwWD_T2 AACTEM I INV006-1 15/04/2006 R 3,300.00 30/04/2006 E 3,300.00 JY 8 101521C Disputed Fu... | N N

How to remove an invoice from a batch, remove a group of invoices,

orremove
1.

a batch completely

To remove an individual Invoice From a Batch simply use Right Click Deselect
for Prompt as shown below

Home
Favourites

Recent

Terminate Employee
Employee Accruals
Upload Data

Employee Maintenance

Menu

Business Forecasting
Finance...

Projects...

Stores Control...
Payroll..

Assets...

Service Orders...

System Admin...

W Viewpoint Jobpac Connect”

Change Payment Selections

- * i il
= SB ABC Construction Division 710
L4l Creditor Payment Selection @ Actions @ ok BACK
BY CREDITOR BY JOB BY PERIOD BY PAYMENT DATE BY JOB & ADMINISTRATOR BY CRED & TYPE POSTED DATE PROMPT BATCH
Invoice Amou Payment Amount AUD
3

Y Hide  Apply oLy e

@ Include Payment on Hold Creditors (O Exclude Payment on Hold Creditors (O Payment On Hold Creditors Only Show O Multi Job Invoices O single Job Al

Invoices [ Part Paid [ Jobs Paid from Trust Account [ Qualified Trust Payments [ Display 0 Value Invoices

ClaimType (3 Only Retention Claims () Mo Retention Claims @ All Claims

) o & £ v

FWD999 o ) (£

Job Creditor I/ Invoice No Invoice Date Sts Invoice Payment Pay Payment Prmt Prmt PrmtFrm  Prmt From SC  Ret

C Amount Date Mth Amount Pay Batch Account AccountName Pay Clm ~

FWD_Q1  AACTEM 1 INVOD000Q9  15/04/2006 R 6,600.00 8 101521C  DisputedFu.. N N
Select

FWD_T2  AACTEM 1 INVOO& 30/03/2006 R 110000  30/03 8 101521C Disputed Fu.. N N
AP Payment Schedule .

FWD_T2  AACTEM 1 INVOD&-1 30/03/2006 R 110000 30/03 8 101521C Disputed Fu.. N N
Creditor Details .

FWD_T2 AACTEM I INV005 1/02/2006 R 220000  31/03 8 101521C Disputed Fu.. N N
scanned Invoice )

FWD_T2  AACTEM 1 INVOD5-1 1/02/2006 R 2,200.00 3103 8 101521C Disputed Fu.. N N
Hold

FWD_T2  AACTEM 1 INVOO0G 15/04/2006 R 3,300.00  30/04 8 101521C Disputed Fu... N N
Release

FWD_T2 AACTEM I INV00G-1 15/04/2006 R 3,300.00  30/04 8 101521C Disputed Fu.. N N
select for Prompt
Invoice Notes
Force
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To deselect a range of invoices spanning any humber of batches, apply filters as
desired and then use the Action option to Deselect All for Prompt as shown
below. This will unflag all invoices in the filtered list no matter what batch they
belong to. Note, that deselecting ALL invoices in a Prompt Payment batch will
also remove the batch completely.
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W Viewpoint Jobpac Connect” > *SB ABC Construction Division 710

Home L4 Creditor Payment Selection & acTions | @ ok BACK
Favourites BYCREDITOR  BYJOB  BYPERIOD  BYPAYMENTDATE  BY OB & ADMINISTRATOR ~ BY CRED&TYPE ~ poj  Frompt
Invoice Payment Amount AUD Refresh I
Recent Next Tab
Change Payment Selections Select All for Prompt
¥ Hide Apply Y
Teminate Employee [eeeorren]
@ Include Payment on Hold Creditors & Exclude Payment on Hold Creditors (O Payment On Hold Creditors Only Show O Multijob Im Collate Invoices
Employee Accruals Invoices [ Part Paid O Jobs Paid from Trust Account [0 Qualified Trust Payments O Display 0 Value Invoices
Claim Type O Only Retention Claims O No Retention Claims @ AllClaims Maintain Prompt Batches
Upload Data o &) &) w0000 |[v s Download
Employee Maintenance fo) 58] | 11q0.00 10
Menu Job Creditor I/ Invoice No Invoice Sts Invoice Payment Pay Payment Prmt Prmt PrmtFrm  Prmt From SC Ret
C Date Amount Date Mth Amount Pay  Batch Account  AccountName Pay Clm ~
FWD_T2 AACTEM I INVDO4 30/03/2006 R 1100.00  30/03/2006 E 1,00.00 ¥ 10 101521 MAIN BANK ... N N
FWD_T2 AACTEM I INV0O04-1 30/03/2006 R 1100.00  30/03/2006 E 1,00.00 ¥ & 101521C Disputed Fu.. N N
|
W Viewpoint Jobpac Connect” % *SB ABC Construction Division 710
Home L4 Creditor Payment Selection & Actions | @ ok BACK
Favourites BYCREDITOR  BYJOB  BYPERIOD  BYPAYMENTDATE  BYJOB & ADMINISTRATOR ~ BYCRED & TYPE  pPof  Prompt
Payment A Refresh I
e
Receg Next Tab
Change Payment Selections Select All for Prompt
Y Hide  Apply ke
Terminate Employee Deselect All for Prompt
: ® Include Payment on Hold Creditors ¢ Exclude Payment on Hald Creditors () Payment On Hold Creditors Only  Show O MultiJob In Collate Invaices
Employee Accruals Invoices [ Part Paid [ Jobs Paid from Trust Account  [1 Qualified Trust Payments [ Display 0 Value Invoices
ClaimType O Only Retention Claims ~ © NoRetention Claims @ All Claims
Upload Data o &) =] 7 Download
Employee Maintenance o) 58] |58} 8
Menu Job Creditor I/ Invoice No Invoice  Sts Invoice Payment Pay Payment Prmt Prmt PrmtFrm  Prmt From SC  Ret
C Date Amount Date Mth Amount Pay  Batch Account  AccountName Pay Cln ~
or Function FWD_Q1  AACTEM I INVOD000QY  15/04/2006 R 6,600.00 30/04/2006 E 6,600.00 Y 8 101521C Disputed Fu.. N N

4.

Take that option and a window showing all pre-prepared Prompt batches will be

displayed. Then use the Right Click Remove Batch against the Prompt Payment
Batch that you wish to remove as shown below. Deleting a Batch will unflag all
the invoices in the batch so that they are no longer marked for prompt payment

and the Batch details will also be removed.

Maintain Prompt Batches ®
T Aoy < > e
]

Batch Linkto  Description Nbrof  PayFm Pay From  Created by Created  Created
Job Invs Wkid  Cash Account  User Date Time -

9 Prompt Payment Batch No. 9 ! - TUCANDO 15/03/2022 13:4934

Change Account/ Description
3 Prompt Payment Batch No. 8 TUCANDO 15/03/2022 13:39:49
I Remove Batch |

7 Prmpt Payment Batch No. 7 - Creditars ACLOG to ACZ 1 % T TOTSZTE TUCANDO 15/03/2022  9:50:16

5 caroz €Q702 - Prompt Payment Batch No. 5 710 1015214 TUCANDO 5/03/2022 13:31:26

4 €a702 €0702 - Prompt Payment Batch No. 4 no GL 710 1015214 TUCANDO 5/03/2022 13:29:33

3 caroz €0702 - Prompt Payment Batch No. 3 710 1015218 TUCANDO 5/03/2022 12:27:27

1 carez Q702 - PROMPT PAYMENT BATCH NO. 1 - GENERAL PTA INVOICES 1 710 1015214 TUCANDO 4/03/2022 17:45:07

2 canoz €0702 - PROMPT PAYMENT BATCH NO. 2 B 1 710 101521 JURWILO 2/03/2022 10:36:14

& Trimble.
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How to adjust batch descriptions and change the allocated Pay From
Accounts
1. To adjust the batch description or change the Pay From Account on a Prompt Payment

Batch you can use the Action option to Maintain Prompt Payment Batches at any time
as shown below

W Viewpoint Jobpac Connect” > *SB ABC Construction Division 710

Home L4 Creditor Payment Selection & AcTions | @ ok BACK

Favourites BYCREDITOR ~ BYJOB  BYPERIOD  BYPAVMENTDATE  BYJOB & ADMINISTRATOR ~ BYCRED&TYPE  poj  Prompt
Invoice Amount AUD Payment Amount AUD Refresh
Receg v Next Tab
Change Payment Selections ) Select All for Prompt
Y Hide  Apply oo

Terminate Employee Deselect All for Prompt

i / / v N .
® Include Payment on Hold Creditors (O Exclude Payment on Hold Creditors (O Payment On Hold Creditors Only Show Q MultiJob In Collate Invoices

Employee Accruals Invoices [ Part Paid O Jobs Paid from Trust Account [ Qualified Trust Payments O Display 0 Value Invoices
ClaimType O Only Retention Claims O No Retention Claims @ All Claims Maintain Prompt Batches

Upload Data

o 58} 5 7 Downlead
Employee Maintenance o (3 55| 3
Menu Job Creditor I/ Invoice No Invoice  Sts Invoice Payment Pay Payment Prmt Prmt PrmtFrm  Prmt From SC  Retg
Date Amount Date Mth Amount Pay  Batch Account AccountName Pay Clm
FwD_Q1 AACTEM I INVOD000Q9  15/04/2006 R 6,600.00 30/04/2006 E 6,600.00 Y & 101521 Disputed Fu... N N

2. Take that option and a window showing all pre prepared Prompt batches will be
displayed. Then use the Right Click Change Account/ Description option, against the
Prompt Payment Batch that you wish to edit as shown below. Remember editing the
batch details will change the Prompt Payment details for all the Invoices within that
batch.

V¥ Viewpoint Jobpac Connect” > *SBABC Construction Division 710

Home L4 Creditor Payment Selection & actions @ ok BACK

Favourites BY CREDITOR BY JOB BY PERIOD BY PAYMENT DATE BY JOB & ADMINISTRATOR BY CRED & TYPE POSTED DATE PROMPT BATCH

Inwoice Am Payment Amount AUD [

Recent

Change Payment Selections e - " ’ " x

Terminate Employee Y apply < > eee

Employee Accruals @

Upload Data T T 6 o [

Employee Maintenance Batch Link to Description Nbrof — PayFm Pay From Created by Created  Created
Job Invs Wkid  Cash Account User Date Time

I 10 101521C TUCANDO 15/03/2022 13:39:49

8 Prompt Payment Batch No. 8
| Change Account/Description |
7 1015218 TUCANDO 15/03/2022  9:50:16

Prmpt Payment Batch No. 7 - Creditors ACLOG to A

Remove Batch

. . 5 CQro2 Q702 - Prompt Payment Batch No. 5 1015214 TUCANDO 5/03/2022 13:31:26
Business Forecasting

4 CO702 €0702 - Prompt Payment Batch No. & no GL 710 1015214 TUCANDO 5/03/2022 13:29:33

Finance... 3 Caroz 0702 - Prompt Payment Batch No. 3 710 1015218 TUCANDO 5/03/2022 12:27:27

Prujeds... 1 Caro2 CQ702 - PROMPT PAYMENT BATCH NO. 1 - GENERAL PTA INVOICES 1 710 1015214 TUCANDO 4/03/2022  17:45:07

2 caro2 €0702 - PROMPT PAYMENT BATCH NO. 2 B 1 710 101521 JURWILO 2/03/2022 10:36:14

Stores Control...

3. Change the Batch Description and Pay From Account details as desired, as shown
below.

e o & Trimble. Construction
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Viewpoint

Jobpac Connect”

[ (58| [
~ Create Prompt Payment Batch

b Cre
MO001  Am Batch 8
02 AA [Description Small - Prompt Payment Batch No. 8
AN Pay From - Bank Account
AN
ND_Q1 Al .
Bank Acct Wkid 00
ND_T2 AN
Bank Account 1015214 o
Vo2 AA _

How to include multiple Prompt Payment Batches in Payment Preview

and Process Payments

Both the Payment Preview and Payment Processing have been upgraded to allow the selection
of Multiple Prompt Payment batches. You will notice on both bounding screens, as shown

below, the following new fields.

e If, Prompt Payment, Select Batches... that allows you to select the Prompt

Batches that you wish to include.

e and a notification that “Prompt Payment Batches Exist” to indicate that there

are Prompt batches waiting for processing.

W Viewpoint Jobpac Connect” >  *SB ABC Construction Division 710
Home Cheque Preview actions @ ok
Favourites start Creditor Ie]
Finish Creditor
Recent 7‘0
OR [ Select Creditors Select Creditors with Total Due Amount less than 0.00
Mz Start Creditor Type fe)
Finish Creditor Type fo]
. OR [ Select Creditor Type
Business Forecasting
Creditor's Currency  aUD O
Finance...
Accounts Payable... Prompt Payment Run Type |@ pmmpwaymeml O TrustAccount O Forced (O None
_ If Prompt Payment} Select Batches | Prompt Payment Batches Exist |
Maintain Creditors M .
O If None, print payment list below minimum $ amount
Invoice Processing... [ Do you wish to pay by job? If YES, specify Job
Creditors Enquiry Pay by O Job Group Code O Job Group Code/Reporting Unit/Sub Unit @ None (Only invoices with all dissections associated with the same Job will be selected)

Payment Terms. O select Payment Terms
Process Payments... - ¥ Y

payment Type Cheque EFT BPay
Change Payment Selections Payment Date 1s/032022 ()
Payment Selections by Job Include transactions up to & including 15/03/2022 [Z]
. _ O Use Posted Date  Include up to Posted Date =
Print Payment Preview L =1
Include O Invoice entry transactions O S/C posting transactions ® Both
Process Payments Include O Held Invoices Released Invoices O Both
Report Type ® Detail O Summary O Creditor Summary O If Detail, Print Subtotal for each invoice

Supplier Retentions...

Include Banking Details

Process EFTs...

If Summary, Display GST

BACK

e bt & Trimble. Construction
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Operation of the new Payment Selections by Job
(with suggested PTA workflow)

Introduction

The new Payment Selections by Job program, is a ‘Job based’ front end, to the standard
Change Payment Selections. It will collate AP Invoices by Job, and allow access to outstanding
AP Invoices for each Job through selection from the Job List at the front end, in a very similar
way to the standard Change Payment Selections program collates invoices by Creditor. Once a
Job is selected the program will behave in the same way as the standard Change Payment
Selections program and in fact shares the same engine. This new program can be used with or
without the new Multiple Prompt Payment Batches feature activated.

The new Payment Selections by Job program can be used for any Job based payment
selections, noting that any changes or batches applied through this program will also be seen in
the standard Change Payment selections and will be applicable to subsequent payruns.

In this section we will describe how you might use this program, in combination with the new
Multiple Prompt Payment Batches feature, to prepare PTA Payment Batches linked to the PTA
(or RTA) ‘Pay From’ Accounts.

We will describe 2 steps as follows....
e Firstly, the preparation of a Prompt Batch to be paid from the main PTA Account for a
project.
e Secondly, the preparation of a Prompt Batch to be paid from the Retention Trust
Account for a project.

Preparation of a Prompt Batch to be paid from the main PTA Account
for a project

4. Once you have set up the new program, navigate to it and you will see the following
screen that lists all projects that you have access to, with aging balances.

5. You can use the Filter to show Jobs Paid from Trust Accounts as shown below.
These are your Qualifying PTA/Trust projects. (see PTA documentation for details on
PTA Project setup)

6. Use other filters as required.

=
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Multiple Prompt Payment Batches & Jobpac Connect”

Payment Selections by Job

V Viewpoint Jobpac Connect” 2 *SB ABC Construction Division 710

Home ( Payment Selections by Job - Summary ° ACTIONS O oK BACK

Favourites BALANCES

Recent Y Hide  Apply  Clear < >

Menu Show Jobs with| Jobs Paid from Trust Account Zero Balances Current 30 Days 60 Days 90~ Days Forward
- 4 I

Business Forecasting

Joh Job Description Sts  Typ Current Balance 30 Days Balance 60 Days Balance 90+ Days Balance Forward Balanc
Finance... (AUD) (AU (AU (AuD) (auce
Accounts Payable... aghs36 Testing Issue 65836 A
Maintain Creditors 65836 Testing Issue 63836 A 1
. . ACTNO1 lob Activity No 01 A |
Invoice Processing...
ACTNOZ Job Activity No 02 A ]
C 5 i
S (AL ACTYO1 Job Activity Yes 01 A )
Process Payments... ACTYO2 lob Activity Yes 02 A ]
Change Payment Selections BFM1 CRINUM CONVEYOR EARTHWORKS A ]
BFM2 CRINUM CONVEYOR EARTHWORKS A |
Payment Selections by Job
BG3533 CRINUM CONVEYOR EARTHWORKS A ]
Print Payment Preview cloo1 Chami's Job A 55.00

7. Double click on a Job (or right click & select), to see all outstanding AP invoices for a
project as shown below.

8. Note this will take you directly to the new “Prompt Batch” tab as shown below with
Prompt Payment Batch columns as highlighted. But you can navigate to any other tab
as required and carry out batch preparation.

9. Note also for Qualifying PTA projects the Trust Accounts for the project will be
displayed at the top left of the screen, also seen below.

WV Viewpoint Jobpac Connect” ¢ *SB ABC Construction Division 710

Home L4 Payment Selections by Job - Invoices & actions @ ok BACK

Favourites BY CREDITOR BY JOB BY PERIOD BY PAYMENT DATE BY JOB & ADMINISTRATOR BY CRED & TYPE POSTED DATE PROMPT BATCH
General PTA 710 1015214 Invoice Amount AUD Payment Ame .
Recent Retention PTA 1015218
Disputed Funds PTA 101521C
Menu —
Y Hide  Apply o Y e
payment selections
Invoices 5/C Payments O Part Paid Jabs Paid from Trust Account [0 Qualified Trust Payments [ Display 0 Value Invoices
Change Payment Selections ClaimType O OnlyRetention Claims () No Retention Claims @ All Claims Show O MultijobInvoices O Singlejob @ Al
Payment Selections by Job caro2 o] ¥
o702 o]
Job Creditor I/ Invoice No Invoice Sts Invoice Payment Pay Payment Prmt | Prmt PrmtFrm  PrmtFrom SC Reg
C Date Amount Date Mth Amount Pay | Batch Account Account Name | Pay Clr ™
ooz AACTEM I EFTEFTO1 10/09/2020 R 110.00 12/11/2020 E 1000 N N N
ca7oz ACTGED I INVG658601 10/12/2000 R 440.00 4/05/2006 E 44000 N N N
ca7o2 ACTGED I INV6658602 10/12/2000 R 330.00 5/05/2006 E 33000 N N N
ca7oz ACTGED I INVe658603 10/12f2000 R 330,00 6/05/2004 E 33000 N N N
ca7oz ATADEM I CQ70250301 1/01/2005 R 11,000.00 1/01/2005 E 11,000.00 N Y N
caqroz ATADEM I Q70250302 30/1/2005 R 1,200.00  30/11/2005 E 120000 N Y N
ca7oz ATADEM C Q70250202 1/01/2005 R 1,200.00-  11/01/2005 E 1200.00- N Y N

10. For PTA batch preparation you may want to firstly prepare a payment batch for all
qualifying payments to be paid from the Main PTA account. To do this you could use
the filters (as shown below) to show.

¢ Only Qualifying Trust Payments (Some Invoices may not qualify for payment from
the PTA account, these could be batched later.)
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Payment Selections by Job

e And then you may want to exclude Retention Claims by using the “No Retention
Claims” filter. (Retention Release only invoices can be batched and paid from the
Retention Trust Account)

Click OK to apply filters...

W Viewpoint Jobpac Connect” 52 *SB ABC Construction Division 710

Home ( Payment Selections by Job - Invoices ° ACTIONS 0 oK BACK

Favourites BY CREDITOR BY |OB BY PERIOD BY PAYMENT DATE BY JOB & ADMINISTRATOR BY CRED & TYPE POSTED DATE PROMPT BATCH
General PTA 710 1015214 Invoice A Payment A
Recent Retention PTA 1015218
Disputed Funds PTA  101521C
Menu . -
Y Hide  Apply [T ¢ > see

payment selections

@® Include Payment on Hold Creditors (O Exclude Payment on Hold Creditors (© Payment On Hold Creditors Only
Change Payment Selections

Invoices S/C Payments O Part Paid Jobs Paid from Trust Account Qualified Trust Payments O Display 0 Value Invoices

Payment Selections by Job ClaimType O Only Retention Claims | @ No Retention Clai O All Claims Show (O MultiJob Invoices QO Singlelob @ Al
camz b L L L I
coroz fol
Job GC  Creditor 1/C  Invoice No. Invoice Date  Sts  Description Cur Invoice Payment Pay Payment Prmt Stalg
Amount Date  Mth Amount Pay  Dec
caroz ¥ AACTEM I EFTEFTO1 10/09/2020 R EFTEFTO1 AL 110.00 12/1/2020 E 110.00 N N
caroz v ACTGED I INV6658601 10/12/2000 R Testing Issue 66386 A 550.00 4/05/2006 E 550.00 N N
cQroz v ACTGEQ I INVE658602 10/12/2000 R Testing Issue 66586 A 330.00 5/05/200¢ E 330.00 N N
coroz v ACTGED I INVEB58602 10/12/2000 R Testing Issue 66586 AL 330.00 6/05/2006 E 32000 N N
caroz v ATADEM I CQ70250301 1/01/2005 R Testing Issue 69646 A 11,000.00 1/01/2005 E 11,000.00 N N
cQroz v ATADEM I €Q70250302 30/1/2005 R Testing Issue 69646 A 1,200.00 30/1/2005 E 120000 N N
coroz v ATADEM C CQ70250302 1/01/2005 R Testing Issue 69646 AL 1,200.00- 11/01/2005 E 1200.00- N N

11. You may want to apply other filters, for example on the Payment Due Date. Or make
part payment adjustments as desired.

12. With Filters applied you can then use the Action option to Select All for Prompt. This
action will only apply to the filtered lines

VW Viewpoint Jobpac Connect” 52 *SBABC Construction Division 710

Home L4 Payment Selections by Job - Invoices © actions | @ ok BACK

Favourites BY CREDITOR BY JOB BY PERIOD BY PAYMENT DATE BY JOB & ADMINISTRATOR BY CRED & TYPE PO! Prompt H
General PTA 710 1015214 Invoice Am D Payment Amat Refresh
Recent Retention PTA 1015218 Al e Mext Tab
Disputed Funds PTA 101521C Select: e 1 1
Menu Select All for Prompt
Y Hide  Apply sas
Prompt
Invoices 5/C Payments O Part Paid Jobs Paid from Trust Account. Qualified Trust Payments [ Display 0 Va Collate Invoices
Business Forecasting ClaimType  © OnlyRetention Claims @ No Retention Claims (O All Claims Show O MultiJob In Al
Download
a7z el 330.00 N
Finance... — — — - e,
Q702 D 460,00
Projects... ] . ) 5
Joh Creditor I/ Invaice No Invoice  Sts Invoice Payment Pay Payment Prmt Prmt PrmtFrm  Prmt From SC  Reg
C Date Amount Date Mth Amount Pay  Batch Account Account Name Pay Cli ™
Stores Control...
cqQroz ACTGEQ I INV6658601 10/12/2000 R 440.00 4/03/2006 E 440.00 N N N
Payroll... cqQroz ACTGEQ I INV6658602 10/12/2000 R 330.00 5/05/2006 E 33000 N N N
Assets... cqQroz ACTGEQ I INV6658603 10/12/2000 R 330.00 6/03/2006 E 33000 N N N

Service Orders...

13. You will be prompted with a message to show how many invoices are about to be
batched. Click ‘Yes’ to proceed as shown below.
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Payment Selections by Job

¥ Viewpoint Jobpac Connect” s *SB ABC Construction Division 710
Home L4 Payment Selections by Job - Invoices & actions @& ok BACK
EiCEITIES: BY CREDITOR BY JOB BY PERIOD BY PAYMENT DATE BY JOB & ADMINISTRATOR BY CRED & TYPE POSTED DATE PROMPT BATCH
General PTA 710 1015214 Invoice Ar ment
Recent Retention PTA 1015218
Disputed Funds PTA 101521C
Menu —
Y Hide Apply s < > e

Invoices S/C Payments O Part Paid Jobs Paid from Trust Account (] Qualified Trust Payments [ Display 0 Value Invoices
Business Forecasting ClaimType O Only Retention Claims O No Retention Claims @ All Claims Show © MultijobInvaices O Singlejob @ Al

caroz o [ [ 330.00 ¥
Finance... — — — _

coroz o) =) =) 440,00
Projects... . N . 2

Job Creditor I/ Invoice No Invoice  Sts Invoice Payment Pay Payment Prmt Prmt PrmtFrm Prmt From SC  Re

C Date Amount Date Mth Amount Pay Batch Account Account Name Pay Clr ™

Stores Control...

cqro2 ACTGED I confirm N N
Payroll... co7oz ACTGEO 1 NN
Assets.. caroz ACTGED I No of invoices in filtered list : 000000003 N M

If you continue this will mark all invoices in the current filtered list for prampt payment.
Service Orders...
Do you wish to proceed?

System Admin...

14. A Pop up window will be displayed that asks if you want to add the newly selected
invoices to an existing prompt payment batch OR if you would like to create a new
batch. This allows the user to build on prompt payment batches already created. When
operating through the Payment Selections by Job program, the pop up screen below
will show only unprocessed batches previously created for the Job that you are working
on. Remember each batch can be linked to a different Pay From account.

15. In this case we will click on the New Batch button as shown below.

Retention PTA 1015218 All Inveo
Nicnutad Funde DTA ANISC Salartin nta 1 nn 12075 &0
Use Select to augment an existing Prompt Payment Batch OR add a New Batch x
T Apply < > e
caroz )
coroz (3
Batch Link to Description Nbr of Pay Fm Pay From Created by Created Created
Job Invs Wkid  Cash Account User Date Time
10 CaQroz €Q702 - Prompt Payment Batch No. 10 - PBA 5 710 1015214 TUCANDO 17/03/2022  11:3%:46
2 CQro2 C€Q702 - PROMPT PAYMENT | J 1 710 101521 JURWILO 2/03/2022 10:36:14
Select

Change Account/Description

Right-click to show available options

@ New Batch ‘ 3 Select H ¥ Close ‘
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Payment Selections by Job

W Viewpoint

Jobpac Connect”

16. After clicking New Batch another pop up window will ask you to populate details for the
new Prompt Payment batch that you are creating, as shown below. Details for the
batch include..

e A Batch Description (a default description will be generated that you can
adjust)
e The Pay From Bank Account.

Select one of the PTA accounts for the Job

OR if the program parameter allows scan and select another cash
account.

In this example we would select the General PTA account.

Create Prompt Payment Batch

Jab £a702 CRINUM CONVEYOR EARTHWORKS General FTA 710 15214

Retention PTA 1015218
Batch 1 Disputed Funds PTA 101521C
Description

[ CO702 - Prompt Payment Batch No. 1 - General PTA Invoices

Pay From - Bank Account

Project PTA @® General PTA | O Retention PTA

oR
00

O Disputed Funds PTA

Bank Acct Wkid

Bank Account

‘ W OK H ¥ Close

17. Clicking OK will add the new Prompt Payment batch with associated Pay From
Account and you will see these details on the Payment selection screen as shown
below on the Prompt Batch Tab. These details can be used for filtering purposes
should you need to. You can also quickly verify the Account Details against the PTA
details in the top left corner as shown below.

18. You have now successfully created a Prompt Payment batch including all invoices due
for payment from the General PTA account for the project.

V¥ Viewpoint Jobpac Connect” 52 *SBABC Construction Division 710
Home L4 Payment Selections by Job - Invoices & actions @ ok BACK
Favourites BY CREDITOR BY JOB BY PERIOD BY PAYMENT DATE BY JOB & ADMINISTRATOR BY CRED & TYPE POSTED DATE PROMPT BATCH
oice an b payment an D
E Retention PTA 1015218 L Inv
Disputed Funds PTA 101521C ot
Menu —
Y Hide  Apply ISR G
Invoices S/CPayments [ Part Paid Jobs Paid froMeegst Accaunt [0 Qualified Trust Payments [ Display 0 Value Invoices
Business Forecasting ClaimType  © OnlyRetention Claims O No Retention Claims @ All Claims Show O MultijobInvoices O Singlelob @ Al
[ o [=] i, 23000 ¥
Finance... — — T
ca7oz o [=] [=] 0.00
Projects... . . . .
Joh Creditor I/ Invoice No Invoice Date Sts Invoice Payment Pay Payment §Pri Prmt Prmt Frm  Prmt From SC Reg
C Amount Date Mth Amount jPay Account Account Name JPay Cli ™
Stores Control...
caro2 ACTGEO I INVEBS8601  10/12/2000 R 44000 4/05/2004 E 44000 | ¥ 1 101524  PBABankAc. [N N
Payroll.. caro2 ACTGEO I INVEBS8602  10/12/2000 R 33000  5/05/2006 E 330.00 ¥ 1 101524  PBABankAc. [N N
Assets... caro2 ACTGEO | INVEBS8603  10/12/2000 R 33000  6/05/2006 E 330.00 ¥ 1 101524  PBABankAc. [N N

Service Orders...
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Payment Selections by Job

Preparation of a Prompt Batch to be paid from the Retention Trust
Account for a project.

For PTA Retention Releases batch preparation the following steps may suit you.

1. After entering the Payment Selections By Job, and then selecting a Job, you could use
the filters (as shown below) to show Retention Release Invoices Only...
e Check “Only Qualifying Trust Payments” (Some Invoices may not qualify for
payment from the PTA account, these could be batched later.)
e And then you may want to show “Only Retention Claims”

Click OK to apply filters...

W viewpoint Jobpac Connect” > *SB ABC Construction Division 710

Home L Payment Selections by Job - Invoices © actions @ ok BACK

Favourites BY CREDITOR BY JOB BY PERIOD BY PAYMENT DATE BY JOB & ADMINISTRATOR BY CRED & TYPE POSTED DATE PROMPT BATCH

General PTA 710 015214 voice Am D Payment Am o]
Recent Retention PTA 015218 Al
Disputed Funds PTA 101521C &
Menu .
Y Hide  Apply Clear us £ ) T
. . . @ Include Payment on Hold Crediters © Exclude Payment on Hold Creditors (O _Pavment On Hold Creditors Only show O Multi job Inveices O single Job ® Al
Business Forecastl'ng Invoices [ Part Paid Jobs Paid from Trust Account Qualified Trust Payments O Display 0 Value Invoices
Claim Type & Only Retention Claims} (O No Retention Claims Q AllClaims
Finance... arz o 8 ) v
Accounts Payable... waroz fe) 58] (=
Maintain Creditors Job Creditor 1/ Invoice No Invoice  Sts Invoice Payment Pay payment Prmt Prmt PrmtFrm  Prmt From SC  Ret
€ Date Amount Date Mth Amount Pay  Batch Account  AccountName Pay Clw -
Invoice PTUEEESi"g--- €Q702 AACTEM | EFTEFTO1 10/09/2020 R 110.00 12/11/2020 E 10.00 N N N
Creditors Enguiry cam02  ACOLOG | BPAYODOOT  10/08/2020 R 110.00  10/08/2020 B 10.00 N NN
€Q702 ACOLOG | BPAY00D02 10/08/2020 R 11000  10/08/2020 B 10880 N N N

Process Payments...

2. From there follow the previously outlined steps to select and batch Invoices for
Payment except this time you can link the batch to the Retention Trust account that has
been defined for the project. This will ensure that the Retention releases are paid from
the Retention Trust account.

() Only Retention Claims (O No Retention Claims @ AllClaims

— Create Prompt Payment Batch X -
- Job caroz CRINUM CONVEYOR EARTHWORKS General PTA 710 1015214
Cre 51
Retention PTA 1015218 B
AL Batch 1 Disputed Funds PTA  101521C N
ACH Description CQ702 - Prompt Payment Batch No. 11 N
AC' Pay From - Bank Account N
ar Bank Acct Wkid mp N
ac Bank Account [o) N
AC N
AC or N
Project PTA O General PTA | @ Retention PTA (O Disputed Funds PTA
AC N
AC ‘ W OK H ¥ close ‘ N
AC N
ACTGEO | INVB658603 10/12/2000 R 330.00 6/05/2004 E 330.00 N N
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