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Direct Debit Entry 

There are a number of different transaction that appear on an organisation’s bank statement 

that may not have been previously processed such as Automatic Payments, Bank fees and 

Direct Debit Authorities.  These transactions need to be recorded in Jobpac to enable 

reconciliation of the bank statement to the General Ledger Bank account.  

Entering the Direct Debit 

To enter a direct debit to record such transactions: Select Direct Debit Entry from the main 

menu. The following screen will be displayed. 

 

 

 

Field Description 

Batch The system generated batch number 

Bank Account to 
credit 

The GL Bank Account Number of the bank account you wish to update 

Transaction Date Date of the Transaction 

Transaction Amount Gross Amount of Direct Debit 

GST Code This is the system default. It can be changed 

Tax Amount This can be left blank, and it will be calculated by Jobpac 

Description Brief description of the transaction 

GL Account to Debit If the Direct Debit is to be job costed, leave this blank. Otherwise enter the 
GL account to which the transaction is to be costed. 

Work ID Work ID to which the item is to be expensed 

Job Job number if applicable 
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Field Description 

Cost Centre Cost Centre job has been entered 

Asset Asset Number if applicable. The cost Type must also be entered if Asset no 
entered. 

Work Order Work Order if applicable. Service order module only. 

Cost Type Work Order Cost Type or Asset Cost type as applicable. 

Internal Reference Up to 10 character Transaction Reference. This is mandatory. 

 

Click OK and proceed. 

This generates a Direct Debit Journal with one side to the Bank Account and the other sides to 

the costing allocation and GST account. 


