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SPECTRUM OFFICE ADD-IN

Viewpoint created a Data Exchange module to provide a secure, quick, and easy way to
transfer data into Spectrum Construction Software. The module contains three components that
streamline time-consuming data entry processes via a secure Web connection. The Spectrum
Office Add-in component provides the following benefits:

e It uses an Excel®-based template.

e Each Web service has a template that can be used to bring data into Spectrum.

e Each Web service is defined with specific requirements and validation rules for field
names.

e Each template can be customized and stored for individual users.

To use the Spectrum Office Add-in, the Data Exchange module must be active, the
Authaorization ID must be defined, and the Spectrum Office Add-in must be installed on the
user’s local computer. If multiple people use the computer, then we recommend that the add-in
programming be stored in a central location that all users can access.

*NOTE: The Spectrum Office Add-in needs to be reinstalled after each Spectrum service
pack or release using the current MSl installer.

To create an Authorization ID, please see the Spectrum Help, Data Exchange Authorization
Setup. For assistance with the Spectrum Office Add-in Installation, please contact your
Spectrum systems administrator.

REQUIREMENTS

The Spectrum Office Add-in works with the following Software components:

e Microsoft® Office
o Suite 2016
o Office 365 — Full installation only. Not compatible with Office Online versions.
e Operating systems
o Windows 10®
¢ Required Framework—this will be included in the installation, and requires internet
access to load
o .NET Framework 4.7.2
o Microsoft® Visual Studio 2010 Tools for Office (VSTO) Runtime
e Programming for the Office Add-in must be stored on the user’s local hard drive and
cannot be stored on a network drive.
e The Spectrum Data Exchange Security/Authorization ID must be setup to allow access
to Spectrum.
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SPECTRUM DATA EXCHANGE DOWNLOAD

The Spectrum Office Add-in, which can be used in conjunction with the Data Exchange module,
can be downloaded from the Data Exchange Download screen. Select System Administration >
Utilities > Data Exchange Download to get to the screen.

——
m Data Exchange Excel Download ¥
Selections
Authorization ID |
ur yOUrS EMVEr.yourcompany.com
Port number 8482
Version 2.0

The Data Exchange Excel Download screen displays:

e The Authorization ID (optional)

e The URL defined for the company’s server
e The Port defined for the company’s server

e The Spectrum Office Add-in version number

Click Export to download the programming. The Opening window (shown below) displays and
provides the option to either Open With—Windows Explorer (default) or Save File.

| Opening DCCficeAddinl0212014 zip

You have chosen to open:
!, DCOfficeAddin10212014.zip

which is: Compressed (zipped) Folder
from: hitps://dcidevld.dexterchaney.com:8443

What should Firefox do with this file?

") Dpenwith | Windows Explorer (default)

@ : Save File

Do this automatically for files like this from now on.

QK ]| Cancel |
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Select the Save File option and click OK. The user controls the location of where the file is
stored. The Download window (shown below) displays the zip file for you to select.

@ Library = | B | -
Il Qrganize~  Clear Downloads Search Downloods P
k80 History Il
& Download i DCOfficeAddinl0212014.zip (
ownloads = |
b T 7.7 MEB — dexterchaney.com:3443 — 10:03 AM
ags

4 All Bookmarks

INSTALLATION

The downloaded zip folder contains the MSI Installer for the Spectrum Office Add-in. To install it
open the zip file on the computer that will be using the Spectrum Office Add-in. The following
files will display:

Organize * Extract all files = =
S Favorites Marne : Type Compressed size Password ..  Size Ratio Date modified
Bl Desktop = setup XML Cenfiguration File 1KE No 1KE 31% 5/29/2012 2:37 PM
4 Downloads == setup Application 215KB  No 667 KB 68% 10/21/2014 8:58 AM
5| Recent Places ﬁ! SpectrumOfficeAddinSetup Windows Installer Package T0B3 KB No 8707 KB 19% 10/21/2014 &:58 AM
& SkyDrive | SpectrumOfficeAddinSetup.wixpdb  WIXPDE File 231 KB No 3T11KE 94% 10/21/2014 &:58 AM
@ TimeEntry_V1_3 Microsoft Excel Macro-En... 302KB No 337KB 11% 7/21/2014 433 PM

4 Libraries
3 Documents

Click on the setup.exe file with the Type defined as Application. The Spectrum Office Add-in
MSI installer checks the version and the Registry Editor logic to determine the type of
installation that is needed. Follow the Spectrum Office Add-in installation screens and
instructions shown below for the given types of installation.
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First Installation

ﬂ Spectrum® Office Add-in Setup

Spectrum® Office Add-in

From Viewpoint

Welcome to Spectrum® Office Add-in

Before proceeding, please be sure you have the URL of the Spectrum server. If you
need assistance identifying this URL, contact your Spectrum System
Administrator.

V' Spectrum

\’ VIEW.POINT Next Cancel

ﬂ Spectrum® Office Add-in Setup

Spectrum ® Office Add-in

From Viewpoint

Spectrum License Terms

V' Spectrum

The Viewpoint template created for Excel® is incorporated in, is subject to, and can
only be used in conjunction and in accordance with the Software License Agreement
governing your use of Spectrum Construction Software®,

Excel® is a registered trademark of Microsoft Carporation.

Spectrum® and Spectrum Construction Software® are registered trademarks of
Viewpaint, Inc.

| accept the terms of this agreement

V' VIEWPOINT

RIMBLE COM || MNext Cancel
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Replace the [MY URL] portion with your Server's URL here or use the default URL on the

Spectrum Server Location screen.

Default URL in MSI Installer

ﬁ Spectrum® Office Add-in Setup

Spectrum ® Office Add-in

From Viewpoint

Spectrum Server Location

Please enter the URL of your Spectrum server.
Example: https://myspectrumserver.com:3482/ws

V' Spectrum

V' VIEWPOINT

Back Mext

Cancel

Modified URL entered into MSI Installer

ﬂ Spectrum® Office Add-in Setup

Spectrum® Office Add-in

From Viewpoint

Spectrum Server Location

Please enter the URL of your Spectrum server,
Exarmnple: https://myspectrumserver.com:8482/ws

V' Spectrum

s:iname viewpoint. com: 3482w

V' VIEWPOINT

Back Next

Cancel
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The Installation Location screen allows you to define where the programming will be stored on
the local drive. The ‘default’ storage location is on the C:\ drive in a folder called Spectrum
Office Add-in.

ﬂ Spectrum® Office Add-in Setup - X

Spectrum® Office Add-in

V' Spectrum

Installation Location

Click Next to install to the default folder or click Change te choose another,

Install Spectrum® Office Add-in to:

ChSpectrum Office Addin

Change...

V/ VIEWPOINT

Back Mext Cancel

Click CHANGE to define a different location on the local drive.

8 Spe Office A Se — =
Spﬁ - PE TS AL L L — ®
orowse > m
Change destination folder i
Browse to the destination folder ‘_ Spectrum
Insi
Look im: |‘j( Spectrum Office Addin V| EF
Click i
Install
IC:\Spl
Cha]
Folder name:

Ch\Spectrum Office Addint

Cancel
/' VIEWPOINT

Back Mext Cancel
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ﬁ Spectrum® Office Add-in Setup — *
Spectrum ® Office Add-in ‘
p From Viewpoint \, SpECtrum

Installation Location

Click Mext to install to the default folder or click Change to choose another,
Install Spectrum ® Office Add-in to:
|cATEMPY14.28,

V VIEWPOINT

A TRIMBLE COMPANY | Back [ met | | cancel

The MSI installer prevents you from defining a location that is NOT on the local hard drive.

ﬁ Spectrum ® Office Add-in Setup — *

SFJectr:rlE iw?:fitce Add-in \’ S p ectru m‘

Ready to install Spectrum® Office Add-in

Click Install to begin the installation. Click Back to review or change any of your
installation settings. Click Cancel to exit the wizard.

V VIEWPOINT

sorriwnie comeany | Back ([ mstan | | cancel
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ﬂ Spectrum ® Office Add-in Setup

Spectrum® Office Add-in

From Viewpoint

Installing Spectrum® Office Add-in

Status: Copying new files

||
Please wait while the Setup Wizard installs Spectrum® Office Add-in,

V VEWPOINT

Back Mext

V' Spectrum

Cancel

NOTE: installation will ask you to confirm the installation of the programming.

ﬂ Spectrum @ Office Add-in Setup

Spectrum® Office Add-in

From Viewpoint

Completed the Spectrum® Office
Add-in Setup Wizard

Click the Finish button to exit the Setup Wizard,

V VIEWPOINT oo

V' Spectrum

- x

Cancel
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The Default Storage location is shown below.

EU"“ » Computer » OS(C:) »
Organize v Share with v Burn New folder
« S Favorites Name : Date modified Type
Bl Desktop J. Apps 3/5/2012 9:20 AM File folder
8 Downloads Ju Bitmap_14 4/28/2014 2:37PM  File folder
| Recent Places 4. Bitmaps 11/20/201310:14 ... File folder
& SkyDrive 1 dell 3/29/201210:16 PM  File folder
1. Drivers 3/5/201210:49 AM  File folder
4 Libraries 1. Intel 3/5/2012 9:21 AM File folder
> | 4 Documents ) Logo 3/29/201210:27 AM  File folder
> o) Music . Perflogs 7/13/20098:220 PM  File folder
b =) Pictures 1. Program Files 12/11/20131:51 PM  File folder
> B Videos 1. Program Files (x86) 8/27/2014 6:50 AM  File folder
1. Spectrum 12/4/201310:20 AM  File folder
4% Computer [ L SpectrumOfficeAddin ] 1/9/201511:50 AM  File folder
» &, 05(C) 1. TEMP 11/26/201410:26 ...  File folder
b &3 ehinrichs (\\dcimair |, Users 1/9/2015 6:48 AM File folder
b &8 shared (\\dcimainl3 || Windows 2/26/2014 3:01 AM  File folder
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Service Pack Installation

When a new Service Pack is released a new Data Download file is available that contains the
current Spectrum Office Add-in MSI Installer that needs to be installed. The installer checks the
version and the Registry Editor logic to determine the type of installation needed. Follow the

instructions shown below.

ﬁ Spectrum® Office Add-in Setup —

Spectrum® Office Add-in

From Viewpoint

Welcome to Spectrum® Office Add-in

Before proceeding, please be sure you have the URL of the Spectrum server. If you
need assistance identifying this URL, contact your Spectrum System
Administrator.

V' VIEWPOINT

Cancel

V' Spectrum

ﬁ Spectrum® Office Add-in Setup —

Spectrum® Office Add-in

From Viewpoint

Spectrum License Terms

V' Spectrum

The Viewpoint template created for Excel® is incorporated in, is subject to, and can
only be used in conjunction and in accordance with the Software License Agreement
governing your use of Spectrum Construction Software ®.

Excel® is a registered trademark of Microsoft Carporation.

Spectrum® and Spectrum Construction Software® are registered trademarks of
Viewpoint, Inc.

| accept the terms of this agreement

V' VIEWPOINT

Print

Back Mext Cancel
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The Spectrum Server Location screen displays the existing URL currently stored on the
computer. This can be modified.

ﬁ Spectrum® Office Add-in Setup

Spectrum® Office Add-in \ SpBCtrum‘

From Viewpoint

Spectrum Server Location

Please enter the URL of your Spectrum server.
Example: https://myspectrumserver.com:8482/ws

s://name.viewpoint.com: 8482/ ws|

\ VIEWPOINT T — conce

The Installation Location screen displays the existing path where the programming is currently
stored on the computer. This can be modified.

ﬁ Spectrum ® Office Add-in Setup

Spectrum® Office Add-in \ SpBCtl’um‘

From Viewpoint

Installation Location
Click Mext to install to the default folder or click Change to choose another,

Install Spectrum ® Office Add-in to:

CATEMPY14.28),

Change...

‘_ VIEWPOINT e Conce

The Spectrum Office Add-in completes the installation process similar to the first time it is

installed.
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Other MSI Installer Features

The Spectrum Office Add-in MSI Installer contains two other features--the ability to Repair or
Remove a current installation of the Office Add-in. The installer checks the version and the
Registry Editor logic to determine the type of installation needed. Follow the instructions shown
below.

Spectrum® Office Add-in

V' Spectrum

Welcome to the Spectrum® Office
Add-in Setup Wizard

The Setup Wizard allows you to change the way Spectrum® Office Add-in
features are installed on your computer or to remove it from your
computer. Click Next to continue or Cancel to exit the Setup Wizard.

V' VIEWPOINT

Next Cancel
1 Spectrum® Office Add-in Setup - *
Spectrum® Office Add-in .
p From Viewpoint \ SpBCtrum

Repair or remove installation

Select the operation you wish to perform.

Repairs errors in the most recent installation by fixing missing and
corrupt files, shortcuts, and registry entries,

Remove

Removes Spectrum® Office Add-in from your computer,

V VIEWPOINT

Back Mext Cancel

Click Repair to correct errors or update the programming with the current files.
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ﬁ Spectrum® Office Add-in Setup

Spectrum ® Office Add-in

From Viewpoint

Ready to repair Spectrum® Office Add-in

Click Repair to repair the installation of Spectrum ® Office Add-in. Click Back to
review or change any of your installation settings. Click Cancel to exit the wizard.

VIEWPOINT

V' Spectrum

\

A TRIMBLE COMPANY | ck || Repair

Cancel

;E Spectrum @ Office Add-in Setup

Spectrum® Office Add-in

From Viewpoint

Repairing Spectrum® Office Add-in

Status: Copying new files

Please wait while the Setup Wizard repairs Spectrum @ Office Add-in.

VIEWPOINT

A TRIMBLE COMPANY ck

Y

V' Spectrum

Cancel

Data Exchange Spectrum Office Add-in | 13



ﬁ Spectrum ® Office Add-in Setup

Spectrum® Office Add-in

From Viewpoint

Add-in Setup Wizard

Click the Finish button to exit the Setup Wizard.

V' VIEWPOINT

Completed the Spectrum® Office

Back

V' Spectrum

Cancel

Click Remove to remove the programming from the Spectrum.

ﬂ Spectrum @ Office Add-in Setup

Spectrum @ Office Add-in

From Viewpoint

Status: Remaving files

V' VIEWPOINT

Removing Spectrum ® Office Add-in

Please wait while the Setup Wizard removes Spectrum @ Office Add-in.

V' Spectrum

Cancel

Back Mext

NOTE: installation will ask you to confirm the removal of the programming.
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15 Spectrum® Office Add-in Setup - X
Spectrum® Office Add-in \ .
From Viewpoint SpBCtrum
Completed the Spectrum® Office
Add-in Setup Wizard
Click the Finish button to exit the Setup Wizard,
V/ VIEWPOINT

The Spectrum Office Add-in MSI Installer does not delete or move any files that are NOT
contained within the Office Add-in Installer. Therefore, if a custom file (i.e., a modified version of
a template, log files, or a Custom Template) exists then these files will need to be moved or
deleted manually by you.

Once the installation is complete on the workstation, a new folder called Dexter+Chaney will be
added to the computer’s Registry Editor and the programming will be stored on the local hard
drive using that same name.

**NOTE: The Spectrum Office Add-in needs to be reinstalled after each Spectrum service
pack or release using the current MSl installer.

The Dexter+Chaney folder stores all the programming for the Spectrum Office Add-in and the
programming for each Excel template in the defined location during the installation process.
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’(:\ .Dl b Computer » O5(C) » Spectrumn Office Addin » Dexter+Chaney »

Bur

Organize =

= Open

Mame

Include in library -

Share with

n Mew folder

Date modified

I Favorites L
Bl Desktop

4. Downloads

. Spectrumn Office Add-in 1/21/20151:21 PM File folder

L
= Recent Places

& SkyDrive

1 Libraries
@ Docurmnents
JT Music
[l Pictures

™ videos

il Cormputer
&, os (@)
=2 ehinrichs MM dcimair

Individual folders are created within the Templates folder to store the specific programming for
each template. If anyone creates a custom version, then it must be stored within the specific
Templates folder in order to work properly.

'_’(F-‘\ . | . v Computer » O5(C:) » Spectrum Office Addin » Dexter+Chaney » Spectrum Office Add-in » Templates »

Organize Include in library « Share with = Burn MNew folder
Y Favorites Mame . Date modified Type Size
Bl Desktop J APInvoiceTemplate 1/21/20151:21 PM  File folder
&4 Downloads . ARInvoiceTemplate 1/21/20151:21 PM File folder
15| Recent Places . CashReceiptsTemplate 1/21/20151:21 PM  File folder
& SkyDrive J CustomerBillToTemplate 1/21/20151:21 PM  File folder
. CustomerMotesTemplate 1/21/20151:21 PM File folder
9 Libraries J CustomerSalesTaxTemplate 1/21/20151:21 PM  File folder
@ Documents J CustomerShipToTemplate 1/21/20151:21 PM  File folder
J’ Music . CustomerTemplate 1/21/20151:21 PM File folder
[E5] Pictures J CustomerUDFTemplate 1/21/20151:21 PM  File folder
B videos | EmployeeDeductionAddonsTemplate 1/21/20151:21 PM  File folder
. EmployeeMotesTemplate 1/21/20151:21 PM File folder
1M Computer | EmployeePayrollTaxTemplate 1/21/20151:21 PM  File folder
& Q5 () . EmployeePersonalTemplate 1/21/20151:21 PM File folder
S ehinrichs (\dcimair . EmployeeRequiredTemplate 1/21/20151:21 PM File folder
5 shared (\\dcimainl3 . EmployeeRequiredUpdateTemplate 1/21/20151:21 PM  File folder
S D_Drive (WDCISPGLE . EmployeelUDFTemplate 1/21/20151:21 PM  File folder
Eoui #harnccTarnl 1/91/9M51.71 DMA Cile faldar
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The Dexter+Chaney > Spectrum Office Add-in folder contains a Logs folder (shown below) that
stores the individual Log files for each Web Service. These log files are created as a Web
Service is sent to Spectrum. The logs are used for troubleshooting the different error messages
and the data that was submitted. Occasionally these Log files need to be manually deleted due
to the large quantity of data being stored based on the Web Service usage.

@gj | . v Computer » O5(C) » Spectrum Office Addin » Dexter+Chaney » Spectrum Office Add-in » Logs

Organize « Include in library = Share with = Burn New folder

>

- Favorites Mame Date modified Type Size
2}

Bl Desktop | addinerror 1/21/20151:25 PM Text Document 0 KB
4 Downloads | APinvoiceerror 1/21/20151:26 PM Text Document 0KB
=] Recent Places | Phaseerror 1/21/2015 1:26 PM Text Document 0 KB
& SkyDrive | ProjectlobSpecSectionerror 1/21/20151:25PM  Text Document 0KB

- Libraries
3 Documents
,J“. Music
= Pictures

E Videos

1M Computer
&, os(c)
5# ehinrichs (\dcimair
5 shared (\\dcimainl3

If the programming is deleted or moved to a new location on the hard drive and any Log files
exist then these files will not be removed. They will need to be manually deleted.

Registry Editor

As shown in the example below, the new Dexter+Chaney folder is defined on the Registry
Editor (regedit) to store user specific data only regarding the Spectrum Ribbon in Microsoft
Excel. It is stored in the Regedit\HKEY_CURRENT_USER\Software\Dexter+Chaney which
contains the following:
o The Authorizationld contains the Authorization ID defined on the ‘About’ button within
the Spectrum ribbon in Excel.
e The BaseServiceUri contains the Service URL defined on the ‘About’ button within the
Spectrum ribbon in Excel.
A similar-named folder exists in the Registry Editor to track Spectrum’s information. The
information stored within the Registry Editor is specific to the individual software programming
loaded on the computer.
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File Edit
J. HKEY_CURRENT_USER
. AppEvents
. Consocle
. Control Panel
I, Environment
. EUDC
J. Identities
|, Keyboard Layout
. Network
. Printers
4 -, Software
. Adobe
. AppDatalow
L ATI
J. Classes
. Cyberlink
4. . Deter+Chaney

View _Favortes Help

“ || Name
%3 (Default)
|| #b] Authorizationld
ab| BaseServiceUn

. InstalledinclusionList

. Google

Type Data
REG_DWORD 000000001 (1)
REG_SZ MY Auth ID
REG_SZ

https://mycompany.dedterchaney.com:8482/ws

Control Panel on Computer
When you open the Control Panel on their Computer, a new ‘Spectrum Office Add-in’ program
displays the current version of the installed MSI Installer.

--

@uv‘ + Control Panel » All Control PanelItems + Programs and Features

- | 4 ‘ | Search Programs

Control Panel Home

View installed updates

@ Turn Windows features on or
off

Install a program from the
network

Uninstall or change a program

To uninstall a program, select it from the list and then click Uninstall, Change, or Repair.

Organize *

=
Name

ﬂl‘v’l\crosoﬂ Visual Studio 2010 Shell (Isolated) - ENU

ﬁ! Microsoft Visual Studic 2010 Teols for Office Runtime (x64)

@ Mozilla Firefox 47.0 (x86 en-US)

(L) Mozilla Maintenance Service
[E1MSKML 4.0 SP2 (KB954430)
[E5]MSXML 4.0 SP2 (KB973688)
EFMWsnap 3
Q{ Motepad-++

e" PhaseWare Tracker Alerts Dexter Chaney
& PhaseWare Tracker Dexter Chaney
1% PROIV Windows Client 6.1
%Raaltek High Definition Audie Driver
“SoapUl4.64 464
45 S0apl1 5,20 5.2.0
(55 Software Update Wizard (Redist) 4.5
& Spectrum Workstation
< Spectrum Workstation Update 136

# Spectrum® Office Add-in

) Symantec Endpoint Protection
@ UltraCompare
() Uttrakdit
["Visual Studio 2010 Prerequisites - English
g VLC media player

Publisher

Microseft Corporation
Microseft Corporation
Mozilla

Mozilla

Microseft Corporation
Microseft Corporation

Mirek Wojtowicz

Motepad++ Team
PhaseWare, Inc.

PhaseWare, Inc.

Morthgate Information Sclutions
Realtek Semiconductor Corp.
SmartBear Software
SmartBear Software
PowerProgrammer

Dexter + Chaney

Dexter + Chaney
Dexter+Chaney

Symantec Corporation

IDM Computer Solutions, Inc.
IDM Computer Solutions, Inc.
Microseft Corporation
VideoLAN

Installed On
5/4/2015
1/8/2016
6/10/2016
6/10/2016
5/7/2015
5/7/2015
5/4/2015
5/4/2015
2/16/2016
2/16/2016
5/7/2015
3/3/2015
5/4/2015
8/19/2015
5/4/2015
5/7/2015
5/1/2015
6/21/2016
1/29/2015
5/4/2015
5/4/2015
5/4/2015
8/26/2015

Size

516 MB

918 MB

263 KB
1.27 MB
133MB

398 MB

815 MB
220 KB
403 MB
954 MB
681 MB
826 MB
233 MB

Versicn
10040219
10060724
470
47005999
4.209870.0
4.209876.0
30074
6.7.7
9.1.00
91.00
6.1.570
6.0.1.6053
464

520

45
13.00.0000

13.06.0000
24.00 <
12163066100

151012
22058
10040219
221
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Microsoft Excel
When you open Microsoft Excel, a new Spectrum tab becomes available.

& & |+ Bookl - Microsoft Excel
Hame Insert Page Layout Farmulas Data Review View 1
=i * . . - - = =
j i Calibri =11 v A A = = = General -
] 23 - o
F‘ajte ¥ B 7 U-~- h-A- EE %5 - % o | e N
Clipboard Font ¥ Alignment ¥ Mumber ¥
Al - I

o
U
)
b
L

The Spectrum tab displays the options needed to use the Spectrum Data Exchange module.

w
|£—‘|| (] & [+ Bookl - Microsoft Excel

Home Insert Page Layout Formulas Data Review View

! ~ % él& 1.0.0.0

Sync Templates | About

-

Spectrum Help | Version

Al - I

A B = D E F G H | J K
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SPECTRUM OFFICE ADD-IN FUNCTIONS

To use the Spectrum Office Add-in component for the Spectrum Data Exchange module, you
must first select the Spectrum tab in Excel. The Spectrum tab displays the version that is
installed and provides the following buttons:

e Show All

e Sync

e Templates
e About

The Show All and Sync buttons are available when a template is active. To use the templates,
click the About button and enter the Service URL and Authorization ID (Auth ID). The
Authorization ID is created within the Data Exchange Installation screen. The Service URL is
defined by the client and will be provided to users by their IT department or it may have been
defined during the installation.

w
& 2 = Bookl - Microsoft Excel

m Home Insert Page Layout Formulas Data Review Wiew

e — N 1000
h O 8 e

Templates | About

Spectrum Help | Version

Al - e

S

2

About Button
The About button in the Spectrum tab stores the Service URL and Auth ID that allows access to
the Spectrum Data Exchange module.

e Service URL — The address for the company’s Spectrum server along with the defined
secure port number that is used to bring data into Spectrum.

e Enhanced Authentication — Select this checkbox when the enhanced authentication
option is enabled in the Data Exchange Installation screen. When enabled, this will
require an additional client ID and secret code generated for the Authorization ID to be
entered for web services to authenticate (refer to the Spectrum Security Manual for
details on how to configure enhanced authentication settings).
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e Auth ID — The created Data Exchange Authorization ID that provides access to the
Spectrum Database.

e Company code — The three-digit company code is used for authorization with RESTful
services. For other services, this field is not required. If Enhanced Authentication is
enabled, this field will be hidden.

¢ Client ID - If Enhanced Authentication is enabled, enter the alphanumeric system
identifier generated in the Authorization ID window.

o Client Secret — If Enhanced authentication is enabled, enter the temporary
alphanumeric code generated in the Authorization ID window.

About Spectrum Office Plugin Commen Library

V' Spectrum

Version 2.0.0.0

Service URL [ |

Test

Enhanced Authentication

Auth Id [ |

Client Id [ |

Client Secret [ |

Copyright ® Viewpoint. A Timble Company, 2019 Cancel

IMPORTANT: Before using enhanced authentication, you will first need to uninstall the Office
Add-In.

The About button provides the following additional features:

e Version — Displays the current version details for quick reference.

e Test Connection button — Click to test the connection to the company’s Spectrum
database using the defined Service URL and Auth ID. If the Spectrum Excel Add-in
templates are not up to date then an error message will appear asking you to contact
your Spectrum Administrator to update the programming.

e Cancel and OK buttons — Click to exit (Cancel) or save (OK) the defined Service URL
and Auth Id.
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Templates Button
The Templates button provides a list of the templates that are available for the Spectrum Office
Add-in as shown below.

N EREED Bookl - Microsoft Excel o= | 0
|
Home Insert Page Layout Formulas Data Review View Developer Spectrum Acrobat & - =
& snacht &' window - ) 'aY = oﬁ 1,000
y W {1
Show  Sync [Templates| | About

Custom Toalbars Spectry [ l l l
G4 - .’\ I | ? E Vendor Invoice Import ? EI Customer Invoice Import f EI Customer Import f [E.I Employee Payroll Tax Import
—— | 5 5 5
1 = E Employee Personal Import = E Employee Required Import = E Employee UDF Import = ﬁ. GL Account Import
2
3
=] _ =) _ =) =}
4 = & GL Journal Entries Import = E Job Cost Transactions Impart = E Job Import = I? Phase Import
5
6 -—E Vendor Import
7 J
8
9
10 |

Once you select the template (such as Customer Import) it opens in Excel with the field names
defined in row 1 of the template, as shown below.

ustormerlmportl

Home Insert Page Layout Formulas Data Review View Developer Spectrum

Show  Sync Templates | About

All
Spectrum Help | Version
B2 - I
| B C D E F G H 1| K
1 Company Code |Customer Code |NamE|AIpha_Snrt|Type |Addre55_1 Addre55_2|city|5tate |Zip_{:1}de
2 |
3
4

Sync Button

Once a template is selected and opened in Excel, the Sync button becomes available as shown
above. If you enter data in a cell and then leaves the cursor active, the Sync button remains
grayed out; you must exit the active cell to use the Sync button. The first time the Sync button
is used, the template displays the Sync_Status field defined in column A, which is hidden when
the template is initially opened. The Sync_Status field defines the status for each record while
the programming processes the individual records as shown below.
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The following Sync Statuses exist:

¢ N - Identifies a new record that has been added to the template.

e OK - Identifies a record that has passed all the validation logic and has been entered
into the Spectrum database. Once the record is submitted, it is hidden on the template.

o E - Identifies a record that has an error and will not be allowed into Spectrum.

o If an error exists, then the Sync_Status cell and the actual cell that has the error
will change to red and will need to be corrected before it can be sent again using
the Sync button.

o An error message will display as an Excel comment on the Sync_Status cell and
on the actual cell that has the error.

e C - Identifies a record that has been modified or a change that has already been
submitted to Spectrum.

o A — Identifies the last record that has been aborted during the Sync process and
prevented from being submitted to Spectrum. The Abort logic is tied to the defined
Spectrum Web service counter overrides. Once a template receives an ‘A’ Sync_Status,
the template is considered malformed and cannot be submitted again. You must create
a new template.

¢ U - Identifies a record that has been stopped from being submitted by Spectrum. This is
typically due to a hardware issue.

ustomermportl - Microsoft Exc Table Tools

File Home Insert Page Layout Formulas Data Review View Developer Spectrum Design

L o ﬁ gl, 2000

Show Sync Templates About
Al "

Spectrum Help Version
- | ABC
A B £ D E F G H 1 ] K L
Sync_StatuleDmpanv Code |Cu5tomer_Code ‘Name |AIpha_Sort ‘Type |Address_1 Address_2 |Citv|State |Zip_Code |Phone |Fa
IABC ICUSTOMERI CUSTO C1

Syncing...

1
2
3
4
E
6
7
8

g Processing 1 of 1

10
11
12
13
14
15
16
17
10

Cancel

Stop the syncing process by clicking the Cancel button in the Syncing processing window.

Show All Button
The Show All button allows you to see the lines that are hidden during the Sync process
because they have been imported into Spectrum and have a status of ‘OK’.
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USING THE SPECTRUM OFFICE ADD-IN

To use the Spectrum Office Add-in component for the Spectrum Data Exchange module:

¢ Open Excel and select the Spectrum tab.
o Click the Templates button and select the template.

The selected template opens in Excel and the field names display in the first row as header
information for each template. The header information is defined in the Spectrum Help,
Spectrum Data Exchange Manual and should be used while creating the templates.

The yellow column headers are required fields in the layout and the light blue column headers
are cost center fields. The red cells indicate that data is missing in the required fields; in this
case the Sync process cannot be activated.

™ & = Customermportl - Microsoft Excel

g Hame Insert Page Layout Farmulas Data Review View Spectrum

L O j ‘_’1 1.0.0.0

Show  Sync Templates | About

All <
Spectrum Help | Version
D2 - S
B 0 D E F G H | 1

1 Company Code |[Customer Code [Name |Alpha_Sort [Type |Address_1 Addr955_2|cit-,r|5tate
2 |ABC CUSTL |

3

o LN | s

You can access the Sync button after the template has been populated. Once the Sync begins,
it processes one record at a time and follows the pre-defined validation hierarchy; then it
provides errors as they are triggered at each level. You can cancel the Sync if needed. If a field
has an error, it will be highlighted in red along with the Sync_Status field. An error message
displays using Excel comment logic. All the errors must be corrected in order to begin
processing the records again.

If all the records are accepted and no errors are found, the row is sent to the Spectrum
database and the record is hidden. As the Sync process continues, it shows only error records
so that you can easily see the records and make the necessary corrections. Click the Show All
button to display all records that were imported using Spectrum Data Exchange.

Each template can be customized for your own use by hiding or deleting any column header
(field name) that is not required, or by rearranging the columns. Save the custom version with a
new name and store it in the same location as the current template for the Spectrum Office Add-
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in. To select the saved custom versions, click File > Open and select the Excel custom version
from where it is stored on the computer. The Templates button does not display any custom

versions.

*NOTE: The Spectrum Office Add-in needs to be reinstalled after each Spectrum service

pack or release using the current MSl installer.

SPECTRUM OFFICE ADD-IN TEMPLATES

The following is a list of the Web Services and their associated Spectrum Office Add-in Excel

template name.

Web Service name

Excel Template name

Add Vendor

Vendor Import

Change Vendor

Vendor Update Import

Change Vendor - UDF

Vendor UDF Import

Change Vendor Locations

Vendor Locations Import

Vendor Notes

Vendor Notes Import

Add or Change AP Use Tax

Vendor Use Tax Import

Add or Change Subcontract

Subcontract Import

Add or Change Subcontract Phases

Subcontract Phase Import

Change Subcontract - UDF

Subcontract UDF Import

Subcontract Notes

Subcontract Notes Import

Add Vendor Invoices

Vendor Invoice Import

Add Customer

Customer Import

Customer Bill-to

Customer Bill To Import

Customer Ship-to

Customer Ship To Import

Change Customer - UDF

Customer UDF Import

Customer Notes

Customer Notes Import

Add or Change AR Sales Tax

Customer Sales Tax Import

Add Customer Invoices

Customer Invoice Import

Add Cash Receipts

Cash Receipts Import

Add or Change AR Change Request

Change Request Import

Add or Change AR Change Order

Change Order Import

Change Request or Change Order Notes

Change Request-Order Notes Import

Add or Change AR Pre-Billing Quantity

PreBilling Quantity Import

Add Equipment (Required Fields)

Equipment Required Import

Change Equipment Charges

Equipment Charges Import

Add Equipment Warranty

Equipment Warranty Import

Change Equipment UDF

Equipment UDF Import

Equipment Notes

Equipment Notes Import

Add Equipment Costs

Equipment Cost Transactions Import

Add Equipment Revenue

Equipment Revenue Transactions Import

Add Equip Meter Reading

Equipment Meter Import
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Web Service name

Excel Template name

Add ET Requisitions

Equipment Tracking Req Import

Add GL Account

GL Account Import

Change GL Account - UDF

GL Account UDF Import

Add GL Journal Entries

GL Journal Entries Import

Add Inventory Items

Inventory Required Import

Change Inventory Items Sell Prices

Inventory SellPrice Import

Change Inventory Items - UDF

Inventory Item UDF Import

Inventory Item Notes

Inventory Item Notes Import

Add Inventory Items Receipts

Inventory Receipts Import

Add Inventory Job Requisitions

Job Requisition Import

Add Inventory Cost Adjustment

Inventory Cost Adjustment Import

Add Job

Job Import

Update Job

Job Update Import

Change Job - UDF

Job UDF Import

Add or Change Job Phase

Phase Import

Change Job Phase - UDF

Phase UDF Import

Job Notes

Job Notes Import

Phase Notes

Phase Notes Import

Add Job Cost Transactions

Job Cost Transactions Import

Job Cost Projections

Job Cost Projections Import

Add Employee (Required Fields)

Employee Required Import

Change Employee - Required

Employee Required Update Import

Change Employee - Personal Info

Employee Personal Import

Change Employee - Payroll/Tax

Employee Payroll Tax Import

Change Employee - UDF

Employee UDF Import

Add or Change Employee Deduction/Add-ons

Employee Deduction/Addons Import

Employee Notes

Employee Notes Import

Add Change Employee Entity

Employee Entity Import

Add Change Employee Entity Ded/Add-on Code

Employee Entity Deduction/Addons Import

Add Change Employee Entity Time Bank

Employee Entity Time Banks Import

Pre-Time Card

PreTimecard Import

Equipment WO Properties

Equipment WO Properties Import

Equipment WO Component

Equipment WO Component Import

Equipment WO Notes

Equipment WO Notes Import

Project Log

Project Log Import

Project Log Notes

Project Log Notes Import

Add Change Job Spec Section

Project Job Spec Import

Add Project Log Recipient

Project Log Recipient Import

Add or Change Service Contract

Service Contract Import

Change Service Contract UDF

Service Contract UDF Import

Service Contract Notes

Service Contract Notes Import

Add Work Order Site Address

WO Site Address Import

Add Work Order Site Equipment

WO Site Equipment Import

Change Work Order Site - UDF

WO Site UDF Import
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Web Service name

Excel Template name

WO Site Notes

WO Site Notes Import

Add or Change Work Order Header

WO Header Import

Change Work Order Header - UDF

WO Header UDF Import

WO Header Notes

WO Header Notes Import

Add Work Order Labor Cost

WO Labor Cost Import

Add Work Order Material Cost

WO Material Cost Import

Add Work Order Other Charges

WO Other Charges Import
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