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Notice of Winding up of Business

To

The Registering Authority, Shops and Establishment.

(Here specify the area and address)

Sir,

Please take notice that I am winding up my business, Registration Certificate No. is
surrendered herewith. The reasons for closure and other details are given below:

1. Name of shop/establishment

2. Name of shop-keeper/employer

3. Address

4. Number of employees affected

5. Reasons for winding up

Yours faithfully,

Signature of shop-keeper/employer

Dated.
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