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Ministry of Finance and Treasury
Male’, Republic of Maldives

Ref.No: (IUL) 13-K/13/2011/92
Project Number: TEB/2011/88

INVITATION FOR BIDS

Subject: Design and Build of Electricity System at
M.Kolhufushi

1. The Ministry of Finance and Treasury, on behalf
of Ministry of Housing and Environment (the
Employer), invites sealed bids from eligible local and
foreign firms for Design and Build of Electricity
System at M.Kolhufushi

2. A complete set of the Tender Documents may be
obtained from Tender Evaluation Section of Ministry
of Finance and Treasury, from 10th April 2011 to
14th April 2011 between 0830 hrs and 1530 hrs on
all working days, upon payment of a non-refundable
fee of US$ 100.00 (One Hundred).

4. Bidders may obtain further information from the
following address,

Mr. Saamee Ageel

Director General

Tender Evaluation Section

Ministry of Finance and Treasury,
Ameenee Magu,

Malé, Maldives,

Tel: (960) 3349101, (960) 3329106
Fax: (960) 3320706, (960) 3324432
E-Mail: tender@finance.gov.mv

5. The Bidder shall furnish a bid security of USD
30,000.00 (Thirty Thousand US Dollars) which
shall be valid for 28 days beyond the validity of the
Bid. An advance payment of 15% of contract price
will be provided upon submission of an advance
payment guarantee.

6. A pre-bid meeting will be held on 21st April at 1400
hrs Maldivian time at the Ministry of Finance and
Treasury.

7. Bids shall be valid for a period of 90 days from
the date of bid opening and shall be delivered to
the Ministry of Finance and Treasury at the address
specified above in Clause 4 of this Invitation for
Bids, on or before 1400 hrs Maldivian time on 19th
May 2011, at which time they will be opened in the
presence of the Bidders who wish to attend.

8. This Invitation for Bid is also published in the Ministry
of Finance and Treasury website www.finance.gov.mv.

MALDIVES MARKETING AND PUBLIC
RELATIONS CORPORATION
REPUBLIC OF MALDIVES

Ref. No: (IUL)152-MKS/PRIV/2011/2
06 April 2011

ANNOUNCEMENT

INVITATION TO BID FOR THE DESIGNING &
PRINTING OF

DESTINATION MALDIVES GUIDE AND
VISITOR’S GUIDE 2012 - 2014

Maldives Marketing and Public Relations Corporation
(MMPRC) is the organization responsible to promote
the Maldives as a tourist destination. One of our core
functions is to provide collaterals to the tourists visiting
the country as well as to local and to travel trade abroad.

As such we would like to invite interested parties
to bid for the designing and printing of its Destination
Maldives Guide and Visitor’s Guide for the year 2012,
2013 & 2014.

This publication will include updated information of
resorts, hotels & safari vessels, as well as other vital
addresses relevant for the tourism industry and visitors.
In addition, it will also feature text and photographs of
Maldivian resorts to convey information sought on our
destination by tour operators, travel agents and visitors.

Destination Maldives Guide and Visitor’s Guide will be
distributed in all the travel fairs that MMPRC participates
as well as to travel agents and tour operators worldwide
which will be published in 9 different languages.

If you are interested in bidding for the above please attend
the information session to be held in MMPRC on 14th
April at 1400hrs.




MINISTRY OF FISHERIES, AGRICULTURE
MALE’
REPUBLIC OF MALDIVES
Reference: (IUL)30-G/1/2011/24

INVITATION FOR EOI FOR THE DEVELOPMENT VALUE CHAIN COMPANIES

INVITATION FOR THE EXPRESSION OF INTEREST (EOI) FOR THE DEVELOPMENT
OF VALUE CHAIN COMPANIES FOR THE PRODUCTION AND MARKETING
OF HIGH VALUE AGRICULTURAL AND FISHERIES COMMODITIES
INVOLVING PRIVATE SECTOR PARTNERS AND SMALL PRODUCERS

Description of Requirement

The Government of Maldives has obtained a loan from the International Fund for Agricultural Development to help
finance the Fisheries and Agricultural Diversification Programme. The Programme strategy is to ensure access for
poor and low income producers, and women, to high value quality niche food markets where premium prices can be
earned. To achieve this, the Programme would establish value chain companies jointly with private sector partners.
The companies would ensure producers receive proper information, are trained in applying high quality standards in
production and processing, have access to the required loan resources for working capital and processing equipment
and fulfil orders properly and in a timely manner. Each company would enter into long-term commercial agreements
with customers in high-end quality markets, either domestically (e.g. resorts, supermarkets) or for exports. The
value chain companies would develop and own specific brands, which would meet quality and food safety standards
compatible with high end market positioning.

Expression of Interest

In this connection the Government of the Maldives is requesting written ‘Expressions of Interest’ (EOI) from eligible
private sector companies with relevant experience, know-how and access to high value markets and the required
operational and financial capacity to collaborate with the Programme on the basis of a Memorandum of Understanding
and an equity investment in the value chain company.

The EOI shall consist of the following:

a) Abrief profile of the applicant, including (if applicable) current experience in the management of similar production
and direct purchase activities by the applicant;

b) A brief concept paper on the selected high value commodity or commodities, of interest to the partner; the scope
of the value chain to be developed, the main outline of a possible business strategy with an indication of the target
markets and the proposed marketing modalities; the possible location of the production base and the scope of small
producers involvement.

Important Notice

The EOI does not constitute a solicitation. The Government of Maldives reserves the right to change or cancel the
requirements at any time during the EOI and/or solicitation process. Thus by submitting a reply to an EOI does not
automatically guarantee that the firm will be considered for receipt of the solicitation when issued.

Any queries and clarification that the potential firms may have, and GoM considers necessary for the EOI, may be
directed to the correspondence address given below.

Additional information
Queries can be addressed to the Programme Implementation Unit, Ministry of Fisheries, Agriculture and Marine
Resources. A Programme Summary and a draft Memorandum of Understanding are available on request.

The EOI’s must be submitted in writing to:

Fisheries and Agriculture Diversification Project

Programme Implementation Unit,

Ministry of Fisheries and Agriculture

H. White Waves, Moonlight Hingun, Male’ 20025,

Republic of Maldives.

E-mail: ifad.piu@fishagri.gov.mv, muna.hamid@fishagri.gov.mv, paul@fishagri.gov.mv
Tel: 3305038, Fax: 3305037

DEADLINE FOR SUBMISSION
14 April 2011 (Ministry reserve the right to reject all proposals submitted after the said deadline)




Centre for Open Learning
The Maldives National University
Male’, Republic of Maldives

Date: 6th April 2011
Ref. No.: (OTHR) COL/1/2011/1

INVITATION FOR BIDS

The Centre for Open Learning (COL) invites interested
individuals/parties to develop distance education study
guides for the following course.

Bachelors in Early Childhood Education

Modules:
1. Education 3: Introduction to Special Education
. Teaching Literacy in Early Years 2
. Dhivehi Bahaai Adhabiyyaath
. Early Numeracy 2
. Teaching Language Through Literature
. Movement Education
. Information, Communication and Technology in
Education
8. Education 4: Life Skills Education
9. Learning through Play & Exploration
10. Research Methods
11. Dhivehi Education 2

~N o o 0N

An information session will be held on Wednesday, 13th
April 2011 at 10.00am at Center for Open Learning to
provide a detailed Terms of Reference (TOR). Interested
parties will be able to collect the TOR from Centre for
Open Learning on or after the information session.

Interested individuals/parties are requested to submit
proposals with the profile of the company or the
individual CV on 1400 hrs on Sunday, 17th April to the
address below.

Centre for Open Learning

The Maldives National University
Nikagas Magu,

Male’ (20-03),

Phone: +960 3345187

Fax: +960 3334072
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HUMAN RIGHTS COMMISSION OF THE
MALDIVES

Human Rights Commission of the Maldives requires a
Consultant to carry out the following consultancy work.

Terms of Reference — Skill Inventory and Training Need
Analysis for HRCM employees

Project Information
Project Title: Support to Human Rights Commission
of the Maldives
Funding Agency: UNDP
Implementing Agency: Human Rights Commission of
the Maldives (HRCM)

Post Information

Title: Consultant

Duty Station: Human Rights Commission of the
Maldives

Duration: 2 months

Description

The quality of the employees is the principal asset
in strengthening and achieving the strategic goal at
Human Rights Commission of the Maldives. Therefore,
a strong emphasis should be given to discover the core
competencies and the lacking skills needed for the
employees.

HRCM knows the importance of a clear employee
training need assessment, hence the Commission is
focusing on discovering the skills and capabilities of the
employees in assessing the training needs to find out the
gaps between the existing skills and the desired skills to
ensure that the right employees are performing the right
job function.

Objectives

The main object of this project revolves around:

e To analyze job functions and related tasks that
need to be learned to meet the commission’s
mandate and its goals and objectives

» To clearly identify the existing core competencies
available from the employees to perform the job.

e To examine the job descriptions, identify
amendments needed and to align the skills with
the employees job description.

e To evaluate the gap of existing and desired skills
and knowledge and to identify training needs
 To prioritize the training requirement according

commission’s mandate and structure

Description of work responsibilities

To formulate questionnaire forms that would be used to
gather information about the core competencies of the
employees, trainings done relating to the job functions,
and to identify the skill gaps and to identify training that
is misaligned with the employee job description.

The questionnaire forms should include areas of:

e Skill inventory
e Training needs assessment

The consultant is also responsible to gather the
information and arrange a set of Focus Group Discussion
Sessions with the Management of HRCM to discuss the
findings and share their opinions in order to get a better
understanding of HRCM policy, mandate and strategic
goals..

Expected Output

A report should be prepared together with the evaluation
of the results and findings of the above questionnaire
forms and the focus group discussions. Hence, all
training needs should be clearly identified and the most
desirable mode of delivery should be suggested in the
report. Further, with the help of the report, a clearly stated
3 year training plan would be prepared to be passed to the
Commission for approval.

Qualification and experience

» Experience in consultancy work in similar field.

 Strong analytical and planning skill and ability to
work independently and meet deadlines.

e Applicants would be expected to do a
presentation of their work of any previous
projects.

All interested candidates should send a curriculum vita
identifying the details of their experience and skills and
shouldalsoincludeaquotationfortheirtechnical assistance
for the project in their covering letter. The duration of
the mission would be for 2 months, starting from the
day the contract is signed. The concerned candidates
should send the above mentioned information to the
following address before 3:00pm on the 14th April 2011.

Human Rights Commission of the Maldives
5th Floor, Uthuruvehi building,
Keneree Magu,

Male’, Republic of Maldives
E-mail address: info@hrcm.org.mv

For additional information please contact 333 6539
or contact Naushan A.Muhaimin, Project Manager,
HRCM (e-mail: naushan@hrcm.org.mv) or visit our
website at www.hrcm.org.mv
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STATE TRADING ORGANIZATION PLC

Republic of Maldives

Date: 10th April 2011

Ref No: 60-ADM/2011/62

and Delivery of Hydraulic Mobile City Crane

Su

tate Trading Organization Plc invites all interested and reliable parties to submit proposals for supply & delivery of a

Hydraulic Mobile City Crane.

Interested parties are requested to attend the information session to be held on 18th April 2011 at 1300 hours at STO

Plc’s Head office.

Parties that do not attend the information session would not be allowed to submit proposals.

Deadline for submission of proposal is 25th April 2011 at 1400 hours, which will be opened in the presence of all

parties who attended information session.

For enquiries please contact:

Tel: (960) 3344 385, (960) 3344270

Fax: (960) 3344 336

Email: contracting@stomaldives.net
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Ministry of Finance and Treasury
Male’, Republic of Maldives

Ref.No: (IUL) 13-K/13/2011/101
Project Number: TEB/2011/79,80

INVITATION FOR BIDS

Subject: Construction of Harbour works at 2 Islands, Maldives

1. The Ministry of Finance and Treasury, on behalf of Ministry of Housing and Environment (the Employer), invites
sealed bids from eligible local and foreign firms the following Harbour works.

Project Name Bid Security Value Project Number
Construction of AA.Maalhos Breakwater Extension 28,000.00 TEB/2011/79
Construction of F.Feeali Harbour Extension 82,000.00 TEB/2011/80

2. Acomplete set of the Tender Documents may be obtained from Tender Evaluation Section of Ministry of Finance
and Treasury, from 13th April 2011 to 28th April 2011 between 0830 hrs and 1530 hrs on all working days, upon
payment of a non-refundable fee of US$ 100.00 (One Hundred).

3. Bidders may obtain further information from the following address,

Tender Evaluation Section

Ministry of Finance and Treasury,
Ameenee Magu,

Malé, Maldives,

Tel: (960) 3349295, (960) 3329106
Fax: (960) 3320706, (960) 3324432
E-Mail: tender@finance.gov.mv

4. The Bidder shall furnish a bid security as stated in above table, which shall be valid for 28 days beyond the validity
of the Bid. An advance payment of 15% of contract price will be provided upon submission of an advance payment
guarantee.

5. A pre-bid meeting will be held on 20th April 2011 at 1400 hrs Maldivian time at the Ministry of Finance and
Treasury.

6. Bids shall be valid for a period of 90 days from the date of bid opening and shall be delivered to the Ministry of
Finance and Treasury at the address specified above in Clause 4 of this Invitation for Bids, on or before 1400 hrs
Maldivian time on 04th May 2011, at which time they will be opened in the presence of the Bidders who wish
to attend.

7. This Invitation for Bid is also published in the Ministry of Finance and Treasury website www.finance.gov.mv ,
www.mhe.gov.mv.
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A
CMDA

e o

Reference: (IUL)/179-5.2/1/2011/16

Recruitment of Corporate Governance Consultant

The overall mandate of the Capital Market Development
Authority (CMDA) regulate and facilitate
development of all aspects of the capital markets and also
undertake the role of the regulator of Pensions Industry.

is to

Integrity of businesses and markets is central to the
vitality and stability of the Maldivian economy. Corporate
Governance, the rules and practices that govern the
relationship between the managers and shareholders of
corporations, as well as stakeholders such as employees
and creditors, contributes to growth and financial stability
by underpinning market confidence, financial market
integrity and economic efficiency.

As part of CMDA’s initiative to promote best practices of
Corporate Governance standards in the Maldives, CMDA
invites interested parties to submit proposals to undertake
the following tasks.

I. Deliverables:

e Study on how Corporate Governance can be improved
in the listed companies and other companies including
State Owned Enterprises.

e The consultant should conduct interviews with at
least 50% of the CEOs and/or the Chairman or key
Directors of listed companies, public companies, State
Owned Enterprises, and other relevant companies

e Revised Code on Corporate Governance (review
practice notes, guidelines & manuals where necessary,
incorporate provisions relating CSR and sustainability
reporting)

e Advise to the Authority on issuing Corporate
Governance Regulations

» Draft Corporate Governance Regulations to licensed
entities, listed companies and other institutions where
appropriate

e Corporate Governance Action Plan (4 year period) in
line with Capital Market Strategic Plan 2010-2014

» Propose necessary set of tools (onsite inspection and
offsite supervision) to measure Corporate Governance
Compliance

e Conduct a public consultation/public seminar on the
draft recommendations

e Conduct 1 Training of Trainers (ToT) program and 2
workshops

e Review criteria for CMDA Corporate Governance
Award

I. Required Expertise & Qualifications:
The assignment requires a high level of technical
competence in advising on Corporate Governance
preferably at regional and/or international level with
minimum 10 years of experience.

I11. Criteria for Evaluation

e Education and Experience 75%

e Financial Details (inclusive of all cost of services)
25%

IV. Other details:

e Firms applying for this consultancy project should
identify an individual consultant.

e Publication Date in the Gazette: 11th April 2011

e Duration of Assignment: 2 months

e Tentative commencement date: 20th May 2011

Interested parties are requested to submit proposals to the
following address before 16:00 hrs, 25th April 2011.

Capital Market Development Authority
4th Floor, MTCC Tower
Boduthakurufaanu Magu, 20057

Male’ Maldives

Email: mail@cmda.gov.mv

Phone: 333 6619

Fax: 333 6624

11 April 2011
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CPU: Intel® Core™2 Duo Processor 2.53 GHz or higher.

Memory: 4 GB 1066 MHz DDR3 SDRAM or higher.

Hard drive: 300Gb SATA drive.

Other features Minimum 5 USB ports, built in Ethernet and wireless.

Graphics/Video: Built in graphics accelerator or PCI Express.

Monitor: 19” monitor.

Optical drive: 16X Max DVD+/-RW Combination Drive with double layer write capability.
Other features: Built in Ethernet, Sound and Wireless.

Operating system: Windows XP or 7 Home Premium.

Warranty: Three year back to base parts.

CPU: Intel® Core™2 Duo Processor 1.6 GHz or higher.

Memory: 2 GB or higher.

Hard drive: 300Gb SATA drive.

Other features Minimum 4 USB ports, built in Ethernet and wireless.
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Graphics/Video: Built in graphics/video.

Monitor: 17” monitor.

Optical drive: 16X Max DVD+/-RW optical disk drive.
Other features: Built in Ethernet, Sound and Wireless.
Operating system: Windows XP or 7 Home Premium.
Warranty: Three year back to base parts.

Type: LCD Projector

Screen Size: 4 meters diagonally.

Aspect Ratio: 4:3

Computer Compatibility: VGA /SVGA/ XGA/ SXGA

Video Compatibility: PAL/SECAM/ NTSC

Projection Lamp: UHP/ METALHALIDE / NSH — LAMP. Details of lamp to be furnished in the offer
Lamp Life: 4000hrs Minimum If offered models are with lamp life less than 4000hours, additional lamps
to achieve lamp life 4000hrs. (minimum) Lamp hour counter - To be built -in

Brightness: 2000ANSI Lumens or higher

Throw Distance (Range): Should cover 2 meters - 5 meters from screen

Audio System Minimum: 1.0 watt RMS with built-in speaker

Zoom Focusing: Lens Zoom 1:1.2 or higher, Motorized Zoom & Focus (Controlled by a Remote)
Remote Control: Remote control unit for PC and Mouse with inbuilt laser pointer shall be standard
feature for all items Terminals ports with connectors (Input/output) - Video IN, S Video IN, RGBIN,
Audio IN, RGBOUT, connectivity for remote mouse (to be specified by bidder).

Power Consumption: 260 W Max (to be specified by bidder)

Contrast Ratio: 260: | or higher

Power Supply:160V -240 V,50HZ

Operating Conditions: 5-35°C, 80% RH

PCMCIA card slot with card - Yes.

Native resolution: 1024x768Color Pixels Minimum

Intelligent resizing: 1280x1024

Key stone/Lens shift: Digital

Packing: Hard case high Impact, durable case for LCD Projectors or any relevant.

Accessories: Standard accessories, power cord, RGB cable, Video Audio

Cable, Component Cable PS/2 mouse cable, remote controller.

Replacement lamp (Optional Accessories): One spare replacement lamp of life 4000 hours to be
provided)cost to be indicated separately in the offer.)

Ceiling mount brackets (Optional Accessories): To be provided (cost to be indicated separately in the
offer)

Standard: It should be relevant latest International standards.

SCREEN:

Type: Wall or Ceiling mount

Screen Surface: matte white

Front/rear: front.

Format: square [1:1]

Viewable height: 60 inches.

Diagonal size: 85 inches.

Warranty period both Projector and Screen should be mentioned.
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E/H-2011/59

State Electric Company Ltd.

Date: 11/04/2011

ANNOUNCEMENT
Please be informed that the bid opening date for the following tenders has been changed to 20th April 2011 as given
below:
e Bid Opening:
Tender Tender No. Opening Time
Supply of Boiler Suits H-2011/48 10:00hrs
Supply of Safety Shoes H-2011/51 10:30hrs

All sealed quotations shall reach STELCO head office on or before the above given date & time. Any quotation(s)
received after this deadline shall be disqualified.

The invitation for bid is also published in STELCO website www.stelco.com.mv.
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Model No

Diesel Tank meter
Joint cross

Item

Tyre rod
AC belt
Fan belt

‘VAN ‘1820 ‘Model no ‘KD—CR4OG—HRSEX-C(2184)




Power stealing belt 01
Rack hand pair 02
Sock 04
side ball joint 01
brake liner 04
Air filter 02
Viper 04
Ball joint 01
Fuel filter FC 1108 02
Oil filter C+1112 02
VAN |1821 | Model no KD-GR40G-GREX-C (2184) |Engineno  |3C-T |
Item Model No Quantity
radiator 01
Joint cruss 02
Tyer rod 02
AC belt 01
Fan belt 01
Power stealing belt 01
rackhand pair 01
Ball joint 01
Sock 04
side ball joint 01
brake liner 04
Air filter 02
Viper 04
Fuel filter FC 1108 02
Oil filter 90915-30002 02
Ambulance | 1823 | Model no KC-LH113V-RRMDS-G (2779) | Engine no 3L
Item Model No Quantity
engine mount 02
Sock 04
Wheel joint cross 01
Tyre rod of two sides 02
Fuel filter 02
Oil filter 02
Air filter 02
Joint cruss front and back 02
brake liner 02
viper 04
Ball joint 04
Ambulance | 1825 | Model no L11114R-BRMRS (244) Engine no E

32




Item Model No Quantity
Ball joint 04
Tyre rod 02
Sock 04
Oil filter 02
Air filter 02
Diesel filter 02
brake liner 04

Ambulance | 1826 | Model no KG-LH172V-RRPDS- G(2985) | Engine no 5L |
Item Model No Quantity

Sock 04

Brake liner 04

Tyre rod of two sides 02

Oil filter 02

Air filter 02

Diesel filter 02

Joint cross two sides 02

viper pair 04

Ball joint 04

Ambulance | 1071 | Model no LH-202R-REMDE (2986) | Engine no |5L-E |
Item Model No Quantity

Diesel filter 01

Oil filter 01

Air filter 01

Diesel tank meter 01

brake line pair 02

Ball joint 02

Car ‘ 5075 ‘ Model no DBA-ANM-10W-AWXSH-A 1998 ‘ Engine no 1AZ-FSF
Item Model No Quantity

Petrol filter 01

Oil filter 01

Air filter 01

Fan belt 01

AC belt 01

Pick up 2313 Model no TK-ABO-H772 ‘ Engine no

Item Model No Quantity

Ball joint 02

tyre rod 02

33




AC belt 01
Fan belt 01
Power steering 02
Diesel filter 01
Oil filter 01
Air filter 01
Diesel tank meter 01
Brake light set 01

YAKOHAMA Battery Qty 3
Battery Code No
SOD26LMF
RM537
# Vehicle no Description Tyre no Quantity
1 C 1820 Van 195/70 R14 02
2 C 1821 Van 195/70 R14 02
3 C 2315 Van 165 R-13 02
4 C 1823 Ambulance 195 R-15 02
5 C 1825 Ambulance 185/80 R-14 02
6 C 1826 Ambulance 195 R-15 02
7 C 1071 Ambulance 195 R-15 02
8 C 5075 Car 2055/55 R16 89V 02
9 C 2313 Pick up Front 195 R-15 02
10 C 2313 Pick up Back 155 R-12 02
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Maldives Airports Company Ltd

Reference no:116/A/1L/2011/00013
07" April 2011

VACANCY for an Administrator

Maldives Airports Company Ltd, the leader in airport
businesses in Maldives, is looking for a highly qualified
and dedicated Administrator for the newly created MACL
Institute.

JOB Specification

Abachelor’sdegree in Human Resources Management
or Business Administration or in a related field

5 years work experience in the Aviation Industry
Excellent verbal and written communication skills in
English and Dhivehi

Understanding of Office management principles and
procedures including the ability to organize own and
others work to meet deadlines.

Ability to work flexibly and on own initiative

Strong computer skills.

A pleasant personality and strong team work ability.

Special Knowledge and Abilities Required
Experience in financial monitoring and
keeping

Knowledge of academic operations and processes
High level of Emotional Intelligence and resilience
Experience in devising innovative solutions and
responding to emerging needs

record

JOB Description

1. To liaise with the head of MACL institute to ensure
the most effective presentation of management
information, administrative function and use of
resources in order to support MACL Institute learning
and business aims, objectives and ethos for learners
and staff.

Willingness to work flexibly across MACL Institute
to support service delivery in all settings
Responsible for planning, development, coordinating,
delivery, renewal and improvement of all academic
programs to ensure meaningful academic outcomes,
quality and effectiveness

Ensure that all programs of the MACL Institute meet
the standard of Maldives Qualification Authority
(MQA) and other international accrediting bodies
Develop and foster a productive relationship between
MACL Institute and other National and International
Academies and Institutes.

Responsible for coordinating and assisting the
participants of the courses conducted by MACL
Institute.

Responsible for ceremonial events such asconvocation
or events related to commencement of a program or
successful completion of a training or a course
Ensure smooth running of MACL Institute
administrative function

9. Support the head of MACL Institute in designing
and maintaining an effective communication and
knowledge management strategy

10. Managing and organizing the work duties and
supervision of the MACL Institute staff including
performance management

11. Develop, implement and review all necessary office
systems, records and databases for learners and staff

12. Responsible for the production of MACL Institute
yearly Budget

13. Provide administrative support for recruitment,
interview, selection and other necessary functions of
Human Resource Management.

14. Maintain a data base of MACL Institute employees
and their necessary records

15. Provide records and data according to the requirement
of the MACL Institute Head

16. Assisting with the analysis of whole MACL Institute
data including performance against targets, staff
information and learner achievement

17. Work to plan and manage change in line with MACL
Institute strategic development plan

18. Take the lead responsibility to ensure the quality of
any information and materials sent out

19. Assisting the head of MACL Institute with his day-
to- day organization and professional duty

20. Arrange and Coordinate conducting of MACL
Institute meetings and events

21.Provide support to supervise learners/trainees food
and recreational breaks

22. Comply with and actively promote all MACL Institute
policies and procedures

23. Assuming additional responsibilities assigned by the
Head of MACL Institute.

Remuneration and other benefits :

The lucrative remuneration Package includes Basic
salary, Service allowance (30% of basic salary),
Accommodation  Supplementary allowance, Food
allowance, communication  allowance,  Annual
performance bonus and Annual bonus (Approximately
MRF 28,000 take home per month).Other benefits
include Health Insurance, 30 days paid leave and all
other statutory leaves.

Application:

Those who fulfill the above criteria please submit your
application with copies of academic and professional
certificates, national ID and other relevant documents
before 1600 hrs on 18" April 2010 addressed to
MANAGER HR/MACL Corporate Office.

Contact Details:

Maldives Airports Company Ltd, Corporate Office,
Hulhule, 22000, Republic of Maldives. Phone: +960
3338800 E-mail: employment@macl.aero , Fax :
3331515. www.macl.aero
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