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Annex 1

Services required for the AGM to be held on 20t February 2023

1. To provide LED Screen (Pixel 3.9) with technical support
1.1. 2 LED (Pixel 3.9) on both sides for video
1.2. Canvas backdrop design and print for the stage.
Sound setup for the event and live (Minimum 3 wireless and 9 table mic)
2.1. Soft Music for the refreshment hall
Red carpet
Hybrid meeting facility setup
Zoom connector to display on the LED screen
To provide lighting for the stage (front light), meeting hall and designated areas outside the
meeting hall
To arrange Facebook and YouTube live setup with technical support.
Photography and videography throughout the event
9. Designing and Printing
9.1. Canvas to be used near the LED screen
9.2. Photobooths (backdrops to be prepared accordingly)
9.3. Standing and fabric banners (to be prepared according to the size of the halls and
outside areas)
10. Venue Preparation and Decoration
10.1. All preparations for the hall and outside areas, before and after the event
10.2. Seating arrangements: cover with white cloth (= 450 chars) as per BCM requirements
(Chairs will be provided)
10.3. Table arrangements (= 15 tables) as per BCM requirements (Tables will be provided)
10.4. Cover meeting hall side walls with draping (fabric color to be decided)
10.5. Plant arrangements inside the hall (plants will be provided)
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