
AsAss Assistant Officer, Accounts

Finance Department/Cash Management

No. of Vacancy: 2

DEADLINE: 1600HRS, 21st January 2019

Interested Candidates, please send in your Job Application Form to
Corporate, Office, Maldives Airports Company LTD.

Ref: 116-K1/IL/2019/04

Assistant Officer, HR (Temporary)

Reward & Policy/Compensations and Benefits

Qualifications:
 Minimum 3 “C” passes or above in GCE O’ Level

- Proficient in computer usage and MS Office applications.

- Proficient in verbal and written communication (both English and Dhivehi).

Responsibilities:

 Assist in handling the Employee Insurance Scheme.

 Assist to coordinate with insurance company and ensuring that insurance

reimbursement complete on time.

 Assist in Clarifying Policy issues among employees by communication.

 Assist providing loan application forms and collect.

 Assist Issuing reference letters

 Assist managing benefit policies.


