Supply of Office Equipment for Ministry of Economic Development’s Quota and Employment Approval Section
Bidder Information Sheet
1. General Information
When the new administration was sworn in on 17th of Nov 2018, the mandate of managing the issuance of quota, employment approvals, deposit management and all functions related to management of foreign workers have been assigned to the Ministry of Economic Development (MED) from the Maldives Immigration. MED is in the process of transferring these functions from Maldives Immigration.
Therefore, it has been decided to purchase office equipment required to setup the quota and employment approval Section at Huravee Builing.

2. Eligible Bidders 
The invitation is open to all interested local parties with a formal intent to enter into an agreement. Each bidder shall submit only one bid. A bidder who submits or participates in more than one bid will result in disqualification of the bid proposals submitted by the bidder.
Both Individuals and registered local business entities (companies, partnerships, co-operative societies and soletraders) will qualify for the bid provided all documents mentioned in Section 7 of this information note are presented at the bid submission date and time. 
3. Language of the Bid
The language of the bid shall be submitted in English. 
4. Scope of Work and Deliverables
In consultation MED designated staff, the successful bidder is expected to deliver the scope of work and outputs outlined in the information sheet included in APPENDIX I .
5. Project Delivery Duration
The winning bidder will be expected to deliver the office equipment with in the agreed time frame. Application should be submitted in a sealed envelope with all the documents listed under Section 7.  
Bid proposal should have a minimum validity of 35 days and all prices should be quoted with a final offer price, inclusive of all taxes and there shall not be any hidden or omitted costs.


6. Evaluation Criteria and Procedure
6.1 Price 40%
The points will be given using benchmark marking criteria where lowest proposed price will be considered as the benchmark. The full marks will be given to the bench mark value and others weighted accordingly using the formula below.
MAX% = (Proposed price /Benchmark price) x 40%
6.1. Experience of the bidder 10%:
The bidder must submit a portfolio of relevant work done accompanied by references about the satisfactory delivery of finished projects. The bidder should give contact numbers and names of references for each project.
The projects listed as references should be carried out in the last 10 years (Jan 2007 – to present period). Any projects prior to this period will not be counted towards the points. Points for experience will be given as follows
MAX% = (No. of projects/ Benchmark no. of projects) x 10%
6.2. Delivery Period of equipment 40%
 
The points will be given using benchmark marking criteria where shortested delivery period for delivery will be considered as the benchmark. The full marks will be given to the bench mark value and others weighted accordingly using the formula below.
MAX% = (Proposed price /Benchmark price) x 40%.

6.3. After sales service and warranty 10%
The points will be given using benchmark marking criteria where maximum period of aftersales service and warranty will be considered as the benchmark. The full marks will be given to the bench mark value and others weighted accordingly using the formula below.
MAX% = (Proposed price /Benchmark price) x10%.


7. Documents to be Submitted 
All bids should be submitted with the following forms and any bids submitted without the forms will be automatically disqualified.
Marks will be awarded based on the information on these forms. The bid documents should include pricing and work schedule for the proposed task. 
5 
6 
7 
7.1 Form 1 – Application for BID submission
7.2 Form 2 – Bidder profile and technical proposal 
7.3 Form 3 – Price schedule for the contracting service  
[bookmark: _GoBack]The documents should be submitted in a closed envelope. The envelope should be clearly labelled as “Supply of Office Equipment for Ministry of Economic Development’s Quota and Employment Approval Section” and addressed to:
Ministry of Economic Development
Male’ Maldives
The proposal should be in a secure bind and there should not be loose papers.
8. Deadline
Bid Submission will be held on 07 March 2019 (Thursday) 13:00 hrs at the Ministry of Economic Development, Waterfront building 1st Floor, Conference Hall. Bids received before and after the bid submission deadline will not be entertained by the Ministry. 


APPENDIX 1
	[bookmark: _Hlk2079617]Item No:
	Item 
	Quantity required
	Item Specification

	1
	Computer System
	45
	Processor
	Intel i5 8th Gen or Higher

	
	
	
	Memory
	4 GB DDR4
Upgradable to 16GB

	
	
	
	
	

	
	
	
	Network Interface
	10/100/1000Mbps Gigabit Ethernet

	
	
	
	Hard Disk
	240 GB SSD

	
	
	
	Operating System
	Genuine Windows 10 Pro pre-Installed

	
	
	
	Input / Output Ports
	Four USB 3.0 (2‐Front 4‐Rear) 

	
	
	
	Monitor
	21” LED Display

	
	
	
	Warranty
	3 Year Parts & Service

	2
	Laptop
	5
	Processor
	Intel i5 8th Gen or Higher

	
	
	
	Memory
	4 GB DDR4
Upgradable to 16GB

	
	
	
	Network Interface
	Integrated 802.11a/n/ac
Bluetooth 4.0 or Above

	
	
	
	Hard Disk
	240 GB SSD

	
	
	
	Screen Size
	13”-14”

	
	
	
	Input / Output Ports
	Three USB 3.0,
One HDMI port

	
	
	
	Operating System
	Genuine Windows 10 Pro pre-Installed

	
	
	
	Warranty

	3 Year Parts & Service


	
	

	
	

	
	

	
	












	
	

	
	

	Item No:
	Item 
	Quantity required
	Item Specification

	1
	Scanner
	12
	Type
	Sheet Fed Scanner

	
	
	
	Document Feeding
	Automatic and Manual

	
	
	
	Feeder Capacity
	60

	
	
	
	Grayscale
	8bit

	
	
	
	Color
	24bit

	
	
	
	Optical Resolution
	Up to 600dpi

	
	
	
	Scanning Speed
	(Simplex/Duplex) 45ppm/90ipm

	
	
	
	Interface
	USB 3.0

	
	
	
	Duplex Scan
	Automatic (Standard)

	
	
	
	Product Warranty
	3 Year Parts & Service

	
	

	
	

	
	

	
	

	
	

	
	

	
	




