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Section I: Instruction to Bidders 

Fenaka Corporation Limited requests proposals for consultancy services of drafting procurement policy 

and procurement procedure 

1.1 Preparation of the Bid 

• The unit price of each service and the total price shall be clearly indicated in the quotation. 

• All services shall be quoted in the bid (please refer to Section 1) 

• Quotation shall separately indicate all the charges such as GST for mentioned charges should 

be omitted in grand total. 

• Quotation shall remain valid for a minimum of sixty (60) days from the date of bid 

opening. 

 

1.2 Documents Comprising the Bid 

• Quotation (inclusive of the duration and payment terms) 

• Documents Required:  

➢ Details of the company:  

- Company profile/background 

- Company registration certificate 

- GST registration certificate (for local bidders only) 

- TAX clearance report (6 months validity) 

- Contact details (name, designation, mobile number, and e-mail 

address) 

➢ Details of Sole Proprietorship: 

- Registration Certificate  

- ID card  

• Experience letters, if available 

- Letters within past five (5) years  

- Relevant experience letters 

- Letters with project name and value 

 

• One (1) compact disc with original bid document scanned and written. Bids lacking 

the documents above are subject to be rejected during the bid opening. 

• All pages of the bid document shall be stamped and bound properly (excluding the bid 

security) 

 

 

 

 

 



 
 

 
 
 
 

        Page 3 of 6 
 
 
 

 
 

1.3 Sealing and Marking Bid Document 

The bid document shall be sealed properly in an envelope clearly marked ‘ORIGINAL’ and 

‘COPY’, with the name of the company and the tender reference number (FNK-

I/IUL/2024/134) on both the original and copy set. 

 

1.4 Bid Opening 

• The bids will be opened on 27th May 2024, 11:00am in the presence of bidders.  

• Bids will be opened at:  

- Fenaka Corporation Limited, 

Hilaalee Magu, K. Male’, Republic of Maldives 

• Bids received electronically will not be accepted. 

1.5 Bid Rejection 

• Bidders that arrive after the bid submission deadline shall not be able to participate in 

the bid. 

• Bidders that do not register for the tender are unable to participate in the bid opening. 

• Bids lacking the documents mentioned in 7. Required Documents (except Experience 

letters) Bid are subject to be rejected. 
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Section II: Terms of Reference 
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Section III: Evaluation Criteria 

• Proposal Cost: 65% 

• Experience: 35% 

 


