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Terms of Reference 

 

Position Title: Senior Program Specialist 

Missco Code: 2440 

Skill Level: 4 

Public Service Rank: 10 

Type of Appointment: Full-Time Contract 

 

 

Scope of work  
 

The Senior Programme Specialist will work closely with the MEDTT team. 

 

1. Liaise with the Project Department to identify and develop key project deliverables, resource needs 

and work plans. 

2. Assist in channeling project requirements to the appropriate project management teams, ensuring 

alignment with ministerial priorities. 

3. Monitor adherence to project management practices and provide administrative support to keep 

processes on track. 

4. Ensure regular monitoring and evaluation of key programs and projects implemented by the Ministry  

5. Coordinate proper communication and ensure smooth progress and timely updates of projects and 

programs implemented by the Ministry. 

6. Manage scheduling, documentation, and other administrative functions required for effective 

programme implementation.  

7. Assist in maintaining a risk management framework to reduce potential project and programme risks. 

8. Ensure effective implementation of timely PR and communications on key programme and projects 

implemented by the Ministry. 

 

  

Qualifications and Experience: 

 

Level 10 qualification under the Maldives National Qualifications Framework (MNQF) in a field relevant 

to the position, along with a minimum of 4 years of experience in related field. 

OR  

Level 9 qualification under the Maldives National Qualifications Framework (MNQF) in a field relevant 

to the position, along with at least 8 years of experience in related field. 

OR  

Level 7 or 8 qualification under the Maldives National Qualifications Framework (MNQF) in a field 

relevant to the position, along with at least 12 years of experience in related field. 

 

Educational Field: 

• Project Management, Construction project Management, International Project Management, 

Business Project Management, IT Project Management, Innovation Project Management, Project 

Development, Project Engineering, Project Planning and Management, Project and Operations 
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Management, Energy Project Management, Renewable Project Management, Project Evaluation, 

Data Analytics and Project Management, Measurement and Evaluation, Procurement 

Management, Logistics Management, Operation Management, Operation Research, 

Construction, Construction Management, Building Construction, Building Science, Construction 

Science, Business Administration, Business Management, Management, Public Administration, 

Economics, Development Economics, Development Studies, Finance, Accounting, 

Environmental Management, Environmental Science, Marine Resources Management, Marine 

Conservation, Civil Engineering, Structural Engineering, International Development. 

 

Experience Field: 

• Technical tasks and research activities involved in project management work. 

• Technical tasks and research activities involved within the scope of the sector to which the project 

relates. 

 

 

Contract Terms: 

 

• Remuneration:  

Basic Salary: 17,995.00 

Job Allowance: 8,400.00 

Attendance Allowance: 225.00 per day 

 

• Contract Duration: 2 years, renewable based on performance 

 

• Probation Period: 3 months 

 

• Working Hour: 8:00 – 16:00  

 

 

Candidate Evaluation and Selection Process 

 

Candidates will be assessed through a multi-stage process that evaluates academic background, 

professional experience, technical knowledge, and practical skills. The process will include a 

interview to measure communication and delivery capabilities. 

 

Candidates interested in providing the services are required to submit their CV, ID copy, attested 

certificates, experience letters and other relevant information demonstrating their qualifications and 

experience in the area. 

 

_________________ 
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